LEE COUNTY BOARD OF COUNTY COMMISSIONERS

AGENDA ITEM SUMMARY BLUE SHEET NO. LO0D0%5
1. REQUESTED MOTION: | .

ACTION REQUESTED: approve and sign a cdntract agreement between Lee County Board of County Commissioners and
Florida's Department of Community Affairs for Lee County to receive $114,738 in Community Services Block Grant
(CSBG) funds. This grant requires a 2% cash match ($2,295) which the Department has already budgeted in PY 02-032,
Approve a budget resoluticn for FYO03.

WHY ACTION IS NECESSARY:. 2 contract agreement iz required in order to receive FY03 CSBG funds.

WHAT THE ACTION ACCOMPLISHES: Provides $114,738 for case management, training and supportive and

emergency services to facilitate ecconomic self-sufficiency for eligible Lee County households.
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7. BACKGROUND: Lee County ‘s Department of Human Services has been a designated Community Action Agency (CAA) since
August, 1995, This designation has provided the opportunity for Lee County to receive additional CSBG funds from Florida’s
Department of Community Affairs. The Federal Government requires all CAAs to complete a Work Plan which indicates unmet
community needs and details how CSBG funds will be used to address those needs.

CSBG funds in the amount of $114,738 will provide low income households with case management and supportive services to facilitate
economic self-sufficiency. To qualify, the household must have income below 125% of the federal poverty level and be willing to engage
in vocational training and placement activities or need emergency setvices.

The contract requires a 20 percent match, of which at least two percent must be cash ($2,295). Existing salaries and fringe benefits will
be used for the in-kind match.
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RESOLUTION#

Amending the General Fund #00100 Budget for additional revenues for Fiscal Year 2001-2002,

WHEREAS, in compliance with the Florida Statutes 129.06(2), it is the desire of the Board of County Commissioners
of Lee County, Florida, to amend the General Fund #00100 budget for $114,738 of the additional revenue from CSBG
Reimbursement Grant and an appropriation of a like amount for salaries, grants and aid and indigent medical & dental;

WHEREAS, the General Fund #00100 budget shall be amended to include the following amounts which were previously not
included,

ESTIMATED REVENUES
Prior Total: $286,461,992
Additions
11069300100.331540.9013 CSBG Reimbursement $114,738
Amended Total Estimated Revenues $286,576,730
APPROPRIATIONS
Prior Total; $286,461,992
Additions
11069300100.501210.143 Salaries Full-time Regular 34,049
11069300100.504010.145 Local Travel 1,000
11069300100.504410 Land, Building, Parking Rental 2,325
11069300100.508307.117 Indigent Medica! & Dental 22,000
11069300100.508309.130 Other Grants and Aid 55,364
Amended Total Appropriations $286,576,730

NOW, THEREFORE, BE I'l' RESOLVED by the Board of County Commissioners of Lee County, Florida, that the
General Fund #00100 budget is hereby amended to show the above additions to its Estimated Revenue and Appropriation accounts.

Duly voted upon and adopted in Chambers at a regular Public Hearing by the Board of County Commissioners on this

day of , 2002,
ATTEST: ‘ BOARD OF COUNTY COMMISSIONERS
CHARLIE GREEN, EX-OFFICIO CLERK LEE COUNTY, FLORIDA
By:
DEerUTY CLERK CHAIRMAN
APPROVED AS TO FORM
OFFICE OF COUNTY ATTORNEY
Doc TYPE YA
LEDGER TYPE BA
[Originator/Typist]

SADATA\OPS\REG\WORD\BUDGET AMENDMENTS\FUND 00100 BS#20856.D0OT



FY 2003 Contract No, 03SB-2K-09-46-01-015

CFDA Number: 93,569
FEDERALLY FUNDED SUBGRANT AGREEMENT
THIS AGREEMENT is entered into by and between the State of Florida, Department of
Community Affairs, with headquarters in Tallahassee, FIorida'(hereinafter referred fo as the

"Department"}, and Lee County Board of County Commissioners, (hereinafter referred to as the

"Recipient”).

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING FACTS:

A WHEREAS, the Recipient represents that it is fully qualified and eligible to receive these grant
funds to provide the services identified herein; and

B. WHEREAS, the Department has received these grant funds from the federal government, and
has the authority to subgrant these funds fo the Recipient upon the terms and conditions hereinafter set
forth; and

C. WHEREAS, the Department has authority pursuant to Florida law to disburse the funds under
this Agreement.

NOW, THEREFORE, the Department and the Recipient do mutually agree as follows;

(1) SCOPE OF WORK

The Recipient shall fully perform the obligations in accordance with the Budget, Attachment H
of this Agreement and Workplan, Attachment | of this Agreement.

(2) INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES

Both the Recipient and the Department shall be governed by applicable State and Federal
laws, rules and regulations, including but not limited to those identified in Program Statutes and

Regulations, Attachment A of this Agreement.



(3) PERIOD OF AGREEMENT

This Agreement shall begin upon execution by both parties or October 1, 2002, whichever is

later, and shall end September 30, 2003, unless terminated earlier in accordance with the provisions of
paragraph {9) of this Agreement.

(4) MODIFICATION OF CONTRACT; REPAYMENTS

Either party may request modiﬁcat.ion of the provisions of this Agreement. Changes which are
mutually agreed upon shall be valid only when reduced to writing, duly signed by each of the parties
hereto, and attached to the original of this Agreement.

All refunds or repayments to be made to the Department under this Agreement are to be
made payable to the order of "Department of Community Affairs", and mailed directly to the Department at
the following address:

Department of Community Affairs
Cashier
Finance and Accounting

2555 Shumard Oak Boulevard

Tallahassee FL 32398-2100
In accordance with § 215.34(2), Fla. Stat., if a check or other draft is returned to the Department for
coliection, the Department must add to the amount of the check or draft a service fee of Fifteen Dollars
($15.00) or Five Percent (5%) of the face amount of the check or draft, whichever is greater.

(5) RECORDKEEPING

(a) As applicable, Recipient's performance under this Agreement shall be subject to the
federal "Common Rule: Uniform Administrative Requirements for State and Local Governments"” (53
Federal Register 8034) or OMB Circular No. A-110, "Grants and Agreements with Institutions of High
Education, Hospitals, and Other Nonprofit Organizations," and either OMB Circular No. A-87, "Cost
Principles for State and Local Governments," OMB Circular No. A-21, "Cost Principles for Educational

Institutions," or OMB Circular No. A-122, "Cost Principles for Nonprofit Organizations." if this Agreement
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is made with a commercial (for-profit) organization on a cost-reimbursement basis, the Recipient shall be
subject to Federal Acquisition Regulations 31.2 and 931.2.

(b) The Recipient shall retain sufficient records demonstrating its compliance with the terms
of this Agreement for a period of five years from the date the audit report is issued, and shall allow the
Department or its designee, Comptrolier, or Auditor General access to such records upon request. The
Recipient shall ensurerthat audit working papers are made avéilabie to the Department or its desighee,
Comptroller, or Auditor Gen‘éral upen request for a period of five years from the date the audit report is
issued, unless extended in writing by the Department, with the following exceptions:

1. If any litigation, claim or audit is started before the expiration of the five year period and
extends beyond the five year period, the records will be maintained until all litigation, claims or audit
findings involving the records have been resolved.

2. Records for the disposition of non-expendable ;;ersonal property valued at $5,000 or
more at the time of acquisition shall be retained for five years after final disposition.

3. Records relating to real property acquisition shall be retained for five years after
closing of title,

(¢) All records, including supporting documentation of all program costs, shall be sufficient to
determine compliance with the requirements and objectives of the Budget, Attachment G and Workplan,
Attachment H of this Agreement. and all other applicable laws and regulations.

(d) The Recipient, its employees or agents, including all subcontractors or consultants to be
paid from funds provided under this Agreement, shall allow access to its records at reasonable times to
the Department, its employees, and agents. "Reasonable" shall be construed according to the
circumstances but ordinarily shall mean during _normal business hours of 8:00 a.m. to 5:00 p.m., local
fime, on Monday thro‘ugh Friday. "Agents" shall inciude, but not be limited to, auditors retained by the
Department.

{e) Any additional terms and conditions on property management and procurement under this

Agreement are set forth in Attachment D.



(6) REPORTS

(8) Ata minimum, the Recipient shali provide the Department with quarterly reports and a
close-out repori.

(b) Quarterly reports are due to be received by the Department no l_ater than 21 days after the
end of each quarter of the program year and shall continue to be submitted each quarter until submission
of the administrative close-out report. The ending dates for each quarter of the program year are
December 31, March 31, June 30 and September 30.

(c) The close-out report is due 45 days after termination of this Agreement or upon completion
of the activities contained in this Agreement.

(d) I all required reports and copies, prescribed above, are not sent to the Department or are
not completed in a manner acceptable to the Department, the Department may withhold further payments
until they are completed or may take such other action as set forth in paragraph (9). The Department may
terminate the Agreement with a Recipient if reports are not received within 30 days after written notice by
the Department. "Acceptable to the Department” means that the work product was completed in
accordance with generally accepted principles and is consistent with the Budget and Workplan.

(e} Upon reasonable notice, the Recipient shall provide such additional program updates or
information as may be required by the Department.

(i The Recipient shall provide additional reports and information as identified in
Attachment B.

(7) MONITORING

In addition to reviews of audits conducted in accordance with OMB Circular A-133, as revised
(see "AUDIT REQUIREMENTS" below), monitoring procedures may include, but not be limited to, on-site
visits by Department staff, limited scope audits as defined by OMB Circular A-133, as revised, and/or
other procedures. By entering into this Agreement, the Recipient agrees to comply and coopérate with
any monitoring procedures/processes deemed appropriate by the Department. In the event that the

Department determines that a limited scope audit of the Recipient is appropriate, the Recipient agrees to

4



comply with any additional instructions provided by the Depariment to the Recipient regarding such audit.
The Recipient further agrees to comply and cooperate with any inspections, reviews, investigations or
audits deemed necessary by the Comptrolier or Auditor General. In addition, the Department will monitor
the performance and financial management by the Recipient throughout the contract term to ensure
timely completion of all tasks.
(8) LIABILITY

(a) UAnIess Recipient is a State agency or subdivision, the Recipient shall be solely
responsible to parties with whom it shall deal in carrying out the terms of this agreement, and shalt save
the Department harmlesslagainst all cléims of whatever nature by third parties arising out of the
performance of work under this agreement. For purposes of this agreement, Recipient agrees that it is not
an employee or agent of the Department, but is an independent contractor.

(b) Any Recipient who is a state agency or subdivision, as defined in Section 768.28, Fla.
Stat.,, agrees to be fuliy responsible to the extent provided by Section 768.28 Fla. Stat. for its negligent
acts or omissions or tortious acts which result in claims or suits against the Department, and agrees to be
liable for any damages proximately caused by said acts or omissions. Nothing herein is intended to serve
as a waiver of sovereign immunity by any Recipient to which sovereign immunity applies. Nothing herein
shall be construed as consent by a state agency or subdivision of the State of Florida to be sued by third
parties in any matter arising out of any contract.

(9) DEFAULT: REMEDIES: TERMINATION

(a) If the necessary funds are not available to fund this agreement as a result of action by
Congress, the state Legisiature, the Office of the Comptroller or the Office of Management and Budgeting,
or if any of the following events occur ("Events of Default”), all obiigations on the part of the Department to
make any further payment of funds hereunder shall, if the Department so elects, terminate and the
Department may, at its option, exercise any of its remedies set forth herein, but the Department may make
any payments or parts of payments after the happening of any Events of Default without thereby waiving

the right to exercise such remedies, and without becoming liable to make any further payment:



1. if any warranty or representation made by the Recipient in this Agreement or any
previous Agreement with the Department shall at any time be false or misleading in any respect, or if the
Recipient shall fail to keep, observe or perform any of the terms or covenants contained in this Agreement
or any previous agreement with the Department and has not cured such in timely fashion, or is unable or
unwilling to meet its obligations thereunder;

2. If any material adverse change shall occur in the financlal condition of the Recipient at
any time during the term of this Agreement from the financial condition revealed in any reports filed or to
be filed with the Department, and the Recipient fails to cure said material adverse change within thirty (30)
days from the time the date written notice is sent by the Department. |

3. If any reports required by this Agreement have not been submitted to the Depariment
or have been submitted with incorrect, incomplete or insufficient information;

4. If the Recipient has failed to perform and complete in timely fashion any of the services

required under the Budget Summary, Attachment H of this Agreement and Workplan, Attachment | of this

Agreement.

(b) Upon the happening of an Event of Default, then the Department may, ét its option, upon
thirty (30) calendar days prior written notice to the Recipient and upon the Recipient's failure to timely
cure, exercise any one or more of the following remedies, either concurrently or consecutively, and the
pursuit of any one of the following remedies shall not preclude the Department from pursuing any other
remedies contained herein or otherwise provided at law or in equity:

1. Terminate this Agreement, provided that the Recipient is given at least thirty (30) days
prior written notice of such'termination. The notice shall be effective when placed in the United States
mail, first class mail, postage prepaid, by registered of certified mail-return receipt requested, to the
address set forth in paragraph (10) herein;

2. Commence an appropriate legal or equitable action to enforce performance of this

Agreement;

3. Withhold or suspend payment of all or any part of a request for payment;



4. Exercise any corrective or remedial actions, to inélude but not be limited 1o, requesting
additional information from the Recipient to determine the reasons for or the extent of non-compliance or
lack of performance, issuing a written wamning to advise tﬁat more serious measures may be taken if the
situation is not corrected, advising the Recipient to suspend, discontinue or refrain from incurring costs for
any activities in question or requiring the Recipient to reimburse the Department for the amount of costs
incurred for any items determined to be ineligible;

5. Exercise any other rights or remedies which may be otherwise available under law;

(c) The Department may terminate this Agreement for cause upon such written notice as is
| reasonable under the circumstances. Cause shall include, but not be limited to, misuse of funds; fraud;
lack of compliance with applicable rules, laws and regulations; failure to perform in a timely manner; and
refusal by the Recipient to permit public access to any document, paper, letter, or other material subject to
disclosure under Chapter 118, Fla, Stat., as amended.

{(d) Suspension or termination constitutes final agency action under Chapter 120, Fla. Stat.,
as amended. Notification of suspension or fermination shall include notice of administrative hearing rights
and time frames.

(e) In addition to any other remedies, the Recipient shali return to the Department any funds
which were used for ineligible purposes under the program laws, rules, and regulations governing the use
of the funds under the program.

(f) This Agreement may be terminated by the written mutual consent of the parties.

(g) Notwithstanding the above, the Recipient shall not be relieved of liability to the
Department by virtue of any breach of Agreement by the Recipient. The Department may, to the extent
authorized by law, withhoid any payments to the Recipient for purpose of set-off until such time as the
exact amount of damages due the Department from the Recipient is determined.

{10) NOTICE AND CONTACT

(@) All notices provided under or pursuant to this Agreement shall be in writing, either by

hand delivery, or first class, certified mail, return receipt requested, to the representative identified below
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at the address set forth below and said notification attached to the original of this Agreement.

{b) All notices provided under or pursuant to this Agreement shall be in writing, either by hand
delivery, or first class, certified mail, return receipt requested, to the representative ident'ified below at the
address set forth below and said notification aftached to the original of this Agreement.

(¢) The name and address of the Department contract manager for this Agreement is:

Lena A. Price, Community and Social Services Manager
Florida Department of Community Affairs

Division of Housing and Community Development

2555 Shumard Oak Boulevard

Tallahassee, Florida 32399-2100

Telephone; (850) 488-7541

Fax: (850) 488-2488

Emaif: lena.price@dca.state.fl.us

(d) The name and address of the Representative of the Recipient responsible for the
administration of this Agreement is stated on Attachment G, Recipient Information.

(e) In the event that different representatives or addresses are designated by either party
after execution of this Agreement, notice of the name, title and address of the new representative
will be rendered as provided in (10)(a) above.

(11) OTHER PROVISIONS

(a) The validity of this Agreement is subject to the truth and accuracy of all the information,
representations, and materials submitted or provided by the Recipient in this Agreement, in any
subsequent submission or response to Department request, or in any submission or response to fulfill the
requirements of this Agreement, and such information, representations, and materials are incorporated by
reference. The lack of accuracy thereof or any material changes shall, at the option of the Department
and with thirty (30) days written notice to the Recipient, cause the termination of this Agreement and the

release of the Department from all its obligations to the Recipiert.
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(b} This Agreement shall be construed under the laws of the State of Florida, and venue for any
actions arising out of this Agreement shall iie in Leon County. If any provision hereof is in conflict with any
applicable statute or rule, or is otherwise unenforceable, then such provision shall be deemed null and
void to the extent of such conflict, and shall be deemed severable, but shall not invalidate any other
provision of this Agreement.

(c) No waiver by the Department of any right or remedy granted hereunder or failure to insist on
strict performance by the Recipient shall affect or extend or act as a waiver of any other right or remedy of
the Department hereunder, or affect the subsequent exercise of the same right or remedy by the
Department for any further or subsequent default by the Recipient. Any power of approval or disapproval
granted to the Department under the terms of this Agreement shall survive the terms and life of this

Agreement as a whole.

(d) The Agreement may be executed in any number of counterparts, any one of which may be
taken as an original.

(g) The Recipient agrees to comply with the Americans With Disabilities Act (Public Law 101-
336, 42 U.S.C. Section 12101 et seq.), if applicable, which prohibits discrimination by public and private
e.ntities on the basis of disability in the areas of employment, public accommodations, transportation, State
and local government services, and in telecommunications.

(i A person or affiliate who has been placed on the convicted vendor list following a conviction
for a public entity crime or on the discriminatory vendor listimay not submit a bid on a confract to provide
any goods or services to a public entity, may not submit a bid on a contract with a public entity for the
construction or repair of a public building or public work, may not submit bids on leases of real property to
a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant
under a contract with a public entity, and may not transact business with any public entity in excess of
Category Two for a period of 36 months from the date of being placed on the convicted vendor or

discriminatory vendor list.

(g) With respect to any Recipient which is not a local government or state agency,
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(g) With respect to any Recipient is not a local government or state agency, and which

receives funds under this Agreement from the federal government, by signing this Agreement,
the Recipient certifies, to the best of its knowledge and belief, that it and its principals:

1. are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from covered transactions by a federal department or agency;

2. have not, within a five-year period preceding this proposal been convicted of or had a
“civil judgment rendered against them. for commission of fraud or a criminal oﬁensé in connection with
obtaining, attempting to obtain, or performing a public {federal, state or local) transaction or contract under
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen
property;

3. are not presently indicted or otherwise criminally or civilly charged by a governmental
entity (federal, state or local) with commission of any offenses enumerated in paragraph 11(9)2. of this

certification; and

4. have not within a five-year period preceding this Agreement had one or more public

transactions (federal, state or local) terminated for cause or default.

Where the Recipient is unable to certify to any of the statements in this certification, such
Recipient shall attach an explanation to this Agreement.

{12) AUDIT REQUIREMENTS

{a) The Recipient agrees to maintain financial procedures and support documents, in
accordance with generally accepted accounting principles, {0 account for the receipt and expenditure of

funds under this Agreement.

(b) These records shall be availabie at all reasonable times for inspection, review, or audit by
state personnel and other personnel duly authorized by the Department. "Reasonable” shall be construed
according to circumstances, but ordinarily shall mean normal business hours of 8:00 a.m. to 5:00 p.m.,

local time, Monday through Friday.
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(¢} The Recipient shall also provide the Department with the records, reports or financial
statements upon request for the purposes of auditing and monitoring the funds awarded under this
Agreement.

(d) If the Recipient is a State or local government or a non-profit organization as defined in
OMB Circular A-133, as revised, and in the event that the Recipient expends $300,000 or more in Federal
awards in its fiscal year, the Recipient must have a single or program-specific audit conducted in
accordance with the provisions of OMB Circular A-133, as revised. EXHIBIT 1 to this Agreement indicates
Federal resources awarded through the Department by this Agreement. In determining the Federal
awards expended in its fiscal year, the Recipient shall consider all sources of Federal awards, including
Federal resources received from the Department. The determination of amounts of Federal awards
expended should be in accordance with the guidelines established by OMB Circular A-133, as revised.
An audit of the Recipient conducted by the Auditor General in accordance with the provisions of OMB
Circular A-133, as revised, will meet the requirements of this paragraph.

In connection with the audit requirements addressed in Paragraph 12 (d} above, the Repipient
shall fulfill the requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-
133, as revised.

If the Recipient expends less than $300,000 in Federal awards in its fiscal year, an audit
conducted in accordance with the provisions of OMB Circular A-133, as revised, is not required. In the
event that the Recipient expends less than $300,000 in Federal awards in its fiscal year and elects to have
an audit conducted in accordance with the provisions of OMB Circular A-133, as revised, the cost of the
audit must be paid from non-Federal resources (i.e., the cost of such audit must be paid from Recipient
resources obtained from other than Federal entities).

(e) Copies of reporting packages for audits conducted in accordance with OMB Circular
A-133, as revised, and required by subparagraph (d) above shali be submitted, when required by Section
-320 (d), OMB Gircular A-133, as revised, by or on behalf of the Recipient directly to each of the following:

The Department of Community Affairs at each of the following addresses:
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Department of Community Affairs
Office of Audit Services
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
and
Department of Community Affairs
Community Assistance Section
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
The Federai Audit Clearinghouse designated in OMB Circular A-133, as revised (the number of copies
required by Sections .320(d)(1) and (2), OMB Circular A-133, as revised, should be submitted to the
Federal Audit Clearinghouse), at the following address:
Federal Audit Clearinghduse
Bureau of the Census
1201 East 10" Street
Jeffersonville, IN 47432
Other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (), OMB
‘Circular A-133, as revised.

{f) Pursuant to Section .320 (f), OMB Circular A-133, as revised, the'recipient shall submit a
copy of the reporting package described in Section .320 (c), OMB Circular A-133, as revised, and any
management letter issued by the auditor, to the Department at each of the following addresses:

Department of Community Affairs
Office of Audit Services
2555 Shumard Oak Boulevard
Tallahassee, Florida 32398-2100

and
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Department of Community Affairs
Community Assistance Section
2555 Shumard Oak Boulevard

Tallahassee, Florida 32399-2100

{g) Any reports, management letter, or other information required to be submitted to the
Department pursuant to this Agreement shall be submitted timely in accordance with OMB Circular A-133,
Florida Statutes, and Chapters 10.550 (focal governmentai entities) or 10.650 (nonprofit and for-profit
organizations}), Rules of the Auditor General, as applicable.

{h) Recipients, when submitting financial reporting packages to the Department for audits done
in accordance with OMB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650
{nonprofit and for-profit organizations), Rules of the Auditor General, should indicate the date that the
reporting package was delivered to the Recipient in correspondence accompanying the reporting
package. |

(i) The Recipient shail retain sufficient records demonstrating its compliance with the terms of
this agreement for a period of five years from the date the audit report is issued, and shall aliow the
Department, or its designee, the Comptroller, or Auditor General access to such records upon request.
The recipient shall ensure that audit working papers are made available to the Department, orits
designee, the Comptrolier, or Auditor General upon request for a period of five years from the date the
audit report is issued, unless extended in writing by the Department.

() In the event the audit shows that the entire funds disbursed hereunder, or any portion
fhereof, were not spent in accordance with the conditions of this Agreement, the Recipient shall be held
liable for reimbursement to the Department of ail funds not spent in accordance with these applicable
regulations and Agreement provisions within thirty (30} days after the Department has notified the
Recipient of such non-compliance.

(k) The Recipient shall retain all financial records, supporting documents, statistical records,

and any other documents pertinent to this contract for a period of five years after the date of submission of
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the final expenditures report. However, if litigation or an audit has been initiated prior to the expiration of

the five-year period, the records shall be retained until the litigation or audit findings have been resolved.
() The Recipient shall have all audits completed by an independent certified public accountant

(IPA)} who shall either be a certified public accountant or a public accountant licensed under Chapter 473,

Fla. Stat. The IPA shall state that the audit complied with the applicable provisions noted above.

(13) SUBCONTRACTS
{a) If the Recipient subcontracts any or all of the work required under this Agreement, a
copy of the executed subcontract must be forwarded to the Department within thirty (30) days after
execution of the subcontract. The Recipient agrees to include in the subcontract that (i) the subcontractor
is bound by all applicable state and federal .laws and reguiations, and (ii) the subcontractor shall hold the
Department and Recipient harmless against all claims of whatever nature arising out of the
subcontractor's performance of work under this Agreement, to the extent allowed and required by law.
(14) TERMS AND CONDITIONS
The Agreement contains ali the terms and conditions agreed upon by the parties.

{15) ATTACHMENTS

{a)} All attachments to this Agreement are incorporated as if set out fully herein.

{b} Inthe event of any inconsistencies or conflict between the language of this Agreement
and the attachments hereto, the language of such attachments shall bé controlling, but only to the extent
of such conflict or inconsistency.

{c) This Agreement has the following exhibits and attachments:

Exhibit 1 - Funding Sources
Aftachment A - Program Statutes and Regulations
AttachmentB - Reports

Attachment C - Copyright, Patent and Trademark
AttachmentD - Property Management and Procurement

AttachmentE - Statement of Assurances
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Aftachment E Statement of Assurances

Attachment F Special Conditions

AltachmentG - Recipient Infarmation
AttachmentH - Budgest

Attachment| - Workplan

AttachmentJ - Justification of Advance Payment

(16)  FUNDING/CONSIDERATION

(a) This is a cost-reimbursement Agreement. The Recipient shall be reimbursed for
costs incurred in the satisfactory performance of work hereunder in an amount not to exceed
$114,738, subject to the availability of funds and apbropriate budget authority. The Recipient is authorized
to incur costs in an amount not to exceed $57,369 until the Department receives the full budget authority.
Upon Department receipt of final budget authority, the parties shall amend the Agreement to authorize the
Recipient to incur additional costs.

{b) Any advance payment under this Agreement is subject to s. 216.181(16), Florida
Statutes. The amount which may be advanced may not exceed the expected cash needs of the Recipient
within the first three (3) months, based upon the funds being equally disbursed throughout the contract
term. For a federally funded contract, any advance payment is also subject to federal OMB Circulars
A-87, A-110, A-122 and the Cash Management Improvement Act of 1980. If an advance payment is
requested, the budget data on which the request is based and a justification statement shall be included in
this Agreement as Attachment J. Attachment J will specify the amount of advance payment needed and
provide an explanation of the necessity for and proposed use of these funds.

(c) After the initial advance, if any, payment shall be made on a reimbursement basis as
needed. The Recipient agrees to expend funds in accordance with the Budget, Attachment H and
Workplan, Attachment | this Agreement.

(17) STANDARD CONDITIONS

The Recipient agrees fo be bound by the following standard conditions:



(a) The State of Florida's performance and obligation to pay under this Agreement is

contingent upon an annual appropriation by the Legislature, and subject to any modification in accordance

with Chapter 216, Fla. Stat. or the Florida Constitution.

(b) If otherwise allowed under this Agreement, the Agreement may be renewed on a yearly
basis for a period of up to two (2) years after the initial agreement or for a period no longer than the term
of the original agreement, whichever period is longer, specifying the terms under which the cost may
change as determined in the invitation to bid, request for proposals, or pertinent statutes or reguiations.

(c) All bills for fees or other compensation for services or expenses shall be submitted in
detail sufficient for a proper pre-audit and post-audit thereof.

{d) If otherwise allowed under this Agreement, all bills for any travel expenses shall be

submitted in accordance with Section 112.061, Fla. Stat.

(e} The Department of Community Affairs‘ reserves the right to vnilaterally cancel this
Agreement for refusal by the Recipient to allow public access to ali documents, pape-rs, letters or other
material subject to the provisions of Chapter 119, Fla. Stat., and made or received by the Recipient in
conjunction with this Agreerﬁent.

{f) Ifthe Recipient is allowed to temporarily invest any advances of funds under this
Agreement, any interest income shall either be returned to the Department or be applied against the
Department’s obligation to pay the contract amount.

{g) The State of Florida will not intentionally award publicly-funded contracts to any Recipient
who knowingly employs unauthorized alien workers; constituting a viclation of the employment provisions
contained in 8 U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act ("INA™)).
The Department shall consider the employment by any Recipient of unauthorized aliens a violation of
Section 274A(e) of the INA. Such violation by the Recipient of the employment provisions contained in

Section 274A(e) of the INA shall be grounds for unilateral canceliation of this Agreement by the

Department,
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(18) LOBBYING PROHIBITION

{a) No funds or other resources received from the Department in connection with this
Agreement may be used directly or indirectly to influence legislation or any other officiai action by the
Florida Legislature or any state agency.

(b) The Recipient certifies, by its signature to this Agreement, that to the best of his or her
knowledge and belief;

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment or modification of any Federal contract, grait, loan or cooperative

agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to
any person for infiuencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an bfﬁcer or employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant, loan or cooperative agreement, the undersigned shall complete and
submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the
award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representative of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than

$100,000 for each such failure.
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(19) ASSURANCES

The Recipient shall comply with any Statement of Assurances incorporated as Attachment E.

(20) VENDOR PAYMENTS

Pursuant to Section 215.422, Fla. Stat., the Department shall issue payments to vendors within

40 .days after receipt of an acceptable invoice and receipt, inspection, and acceptance of goods and/or
services provided in accordance with the terms and conditions of the Agreement. Failure to issue the
warrant within 40 days shall result in the Department paying interest at a rate as established pursuant to
Section £5.03(1) Ela. Stat. The interest penalty shall be paid within 15 days after issuing the warrant,

Vendors experiencing problems obtaining timely payment(s} from a state agency may receive
assistance by contacting the Vendor Ombudsman at (850) 488-2924 or by calling the State Comptroller's
Hotline at 1-800-848-3792.

(21) LEGAL AUTHOQRIZATION
The Recipient certifies with respect to this Agreement that it possesses the legal authority to

receive the funds to be provided under this Agreement and that, if applicable, its governing body has
authorized, by resolution or otherwise, the execution and acceptance of this Agreement with all covenants
and assurances contained herein. The Recipient also certifies that the undersigned possesses the
authority to legally execute and bind Recipient to the terms of this Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this contract to be executed by their

undersigned officials as duly authorized.

RECIPIENT STATE OF FLORIDA
DEPARTMENT OF COMMUNITY AFFAIRS
BY BY:
Shirley W. Coliins, Director
(Type Name and Title) Division of Housing and Community
Development
DATE: DATE:
59-6000702

Federal Identification Number
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EXHIBIT -1
FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST
OF THE FOLLOWING:

FEDERAL PROGRAM:

Federal Agency:  United States Department of Health and Human Services
Title: . Community Services Block Grant (CSBG) Program

CFDA Number*: 93.569

*Catalog of Federal Domestic Assistance

COMPLIANCE REQUIREMENTS APPLICABLE TO THE FEDERAL RESOURCES AWARDED PURSUANT
TO THIS AGREEMENT ARE AS FOLLOWS:

Federal Program:
List applicable compliance requirements as follows:

1. Purposes resources must be used for:
The Recipient will use the CSBG funds to provide a range of services and activities having a measurable and
potentially major impact on poverty in the communities where poverty is a particularly acute problem. These
funds will be expended in accordance with the Program Statutes, Attachment A, Budget, Attachment H and
Workplan, Attachment I of this Agreement and applicable OMB Circulars.

2. Kligibility requirements for recipients of the resources:
The Recipient will comply with applicable OMB Circulars and eligibility requirements as set forth in U.S, Department
of Health and Human Services regulations codified in Title 45 of the Code of Federal regulations as follows:

Part 16 - Department of Grant Appeals Board

Part 30 - Claims Collection

Part 75 - Informal Grant Appeals Procedure

Part 76 - Debarment and Suspension from Eligibility for Financial Assistance
Subpart F. Drug-Free Workplace

Part 93 - New restrictions on lobbying

Part 96 - Block Grants

Part 97 - Consolidation of grants to insular areas

STATE RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST
OF THE FOLLOWING:

MATCHING RESOURCES FOR FEDERAL PROGRAMS:

Federal Program (list Federal agency, Catalog of Federal Domestic Assistance title and number) - $-0-

SUBJECT TO SECTION 215.97, FLORIDA STATUTES:
State Project (list State awarding agency, Catalog of State Financial Assistance title and number) - $-0-

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO
THIS AGREEMENT ARE AS FOLLOWS: N/A

NOTE: Section .400(d) of OMB Circular A-133, as revised, and Section 215.97(5)(a), Florida Statutes, require that
the information about Federal Programs and State Projects included in Exhibit 1 be provided to the recipient.



CSBG
ATTACHMENT A
PROGRAM STATUTES AND REGULATIONS

A. INCORPORATION OF | AWS, RULES, REGULATIONS AND POLICIES

Both the Recipient and the Department shall be governed by applicable laws and local rules,
including, but not limited to: The Omnibus Budget Reconciliation Act of 1981, (Public Law 97-35, as
amended), Administrative Rule Chapter 9B-22, Florida Administrative Code, and Title 45 C.F. R. Part 95.
Department of Health and Human Services reguiations codified in Title 45 of the Code of Federal
Regulations are applicable:

1. Part 16 - Department Grant Appeals Board

2. Part 30 - Claims Collection

3. Part 75 - Informal Grant Appeals Procedure

4. Part 76 - Debarment and Suspension from Eligibility for Financial Assistance.

Subpart F. Drug-Free Workplace

5. Part 93 - New Restrictions on Lobbying

6. Part 96 - Block Grants

7. Part 97 - Consolidation of Grants to the insular areas

B. FUNDING AVAILABILITY FOR EXPENDITURE

Funds are available for expenditure in accordance with Title VI of Public Law 97-35 as amended by
P.L. 105-277, 45 CFR Part 96, OMB Circular A-87, and the laws and procedures applicable to the
Community Services Block Grant Program. The Community Services Block Grant program is authorized
and funded through the United States Department of Health and Human Services.

C. PROJECTS OR PROGRAMS FUNDED IN WHOLE OR PART WITH FEDERAL MONEY

The Recipient assures, as stated in Section 508 of Public Law 103-333, statements, press releases,
requests for proposals, bid solicitations and other documents describing projects or programs funded in
whole or in part with Federal money, all grantees receiving Federal funds, including but not limited to State

and local governments and recipients of Federal research grants, shall clearly state:
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CSBG
ATTACHMENT A
PROGRAM STATUTES AND REGULATIONS
(1) the percentage of the total costs of the program or project which wilf be financed with Federal
money,
(2) the dollar amount of Federal funds for the project or program, and
(3) percentage and doliar amount of the total costs of the project or program that will be

financed by non-governmental sources.

D. PROGRAM INCOME

Program income is gross income received that is directly generated by the federally-funded project
during the grant period. The recipient may apply program income, excluding interest income, to meet-
matching requirements, or may reprogram it for eligible program activities. The amount of program income
and its disposition must be reported to the Department on the monthly financial status reports and at the
time of submission of the final close-out report.

E. INTEREST FRCM CASH ADVANCES

Non-profit Recipients shall invest cash advances in compliance with section .22 of OMB Circular A-110
as revised. Local Governments shall invest cash advances in compliance with section .21 (h) (2) (i) of the
Common Rule. All Recipients shall maintain advances of Federal funds in interest-bearing accounts,
unless the following applies:

(1) NON-PROFITS

{a) The Recipient receives less than $120,000 total from all federal awards per year.

(b) The best reasonably avaifable interest bearing account would not be expected to earn interest
in excess of $250 per year on Federal cash balances from all Federal awards received each
year.

(c) The depository would require an average or minimum balance so high that it would not be
feasible within the expected Federal and non-Federal cash resource. Interest earned off

cash advances shall be reflected on the monthly financial status report and the close-out

reports.
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CSBG
ATTACHMENT A
PROGRAM STATUTES AND REGULATIONS

(2) LOCAL GOVERNMENTS:

Except for interest earned on advance of funds exempt under the Intergovernmental
Cooperation Action (31 U.S.C. 6501 et. seq.) and the Indian Self-Determination Act (23 U.S.C. 450),
grantees and sub-grantees shall promptly, but at least quarterly, remit interest earned on advances to the
Federal agency. The grantee or sub-grantee may keep interest amounts up to $100 per year for
administrative expenses for all interest accrued from all federal awards received. The interest maintained
for administrative expenses must be proportionate to the program’s contribution to the interest earned.

F. MODIFICATIONS

(1) Either party may request modification of the provisions of this Agreement in accordance with
‘Section F(4) of this attachment.
(2) All refunds or repayments to be made to the Department under this Agreement are to be
made payable to the order of “Department of Community Affairs,” and mailed directly to the bepartment at
the following address:
Department of Community Affairs
Cashier
Finance and Accounting
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
(3) The Department shall not be obligated to reimburse the Reciﬁient fdr outlays in excess of the
funded amount of this Agreement unless and until the Department officially apbroves such expenditures by

executing a written modification to the original contractual Agreement.
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CSBG
ATTACHMENT A
PROGRAM STATUTES AND REGULATIONS
(4) The following conditions will govern medifications to this agreement:

(a) An unlimited budgeted amount may be moved from any line item to the direct client
assistance line item without written departmental approval. These changes will become effective upon the
Department receiving and accepting an accurate amended budget summary, budget detail, workplan and
workpian summary reflecting these changes.

(b) With the exception given in (a) above, all requests for modifications to increase or decrease
any line item by more than 20% must be submitted to the Department for approval thirty (30) days prior to
the anticipated implementation date. Failure to meet this time frame may result in reimbursement delays.
The Recipient must use a CSBG modification package, approved by the Departmerit, which includes an
amended budget summary, budget detail, work plan and work plan summary. Changes which are mutually
agreed upon shall be valid only when reduced to writing, duly signed by each of the parties hereto, and
attached to the original of this Agreement.

(c) Modifications to increase or decrease any line item by less than 20 percent, may be
made without the Department's written approval.' These changes will become effective upon the
Department receiving and accepting as accurate an amended budget summary, budget detail, work plan
and workplan summary reflecting these changes.

{d) Only uncbligated funds may be transferred from one line item to another line item.

(e) Budget changes must not result in over expenditure of the amounts stated in .section
(17)(a) of this agreement, nor the limits set for administrative or secondary administrative expenses.

G. MATCH REQUIREMENTS

(1) The Recipient shall match the CSBG funds identified in Section (17)(a) by an amount equal to at
least 20 percent of the funds received. Not less than 10 percent of the match shall be in cash. That is,
the Recipient shall supply a cash match equal to at least 2 percent of the CSBG funds received. In-kind

match sources shall absorb the balance of the overall minimum 20 percent‘requirement.
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CSBG
ATTACHMENT A
PROGRAM STATUTES AND REGULATIONS

(2) The Recipient shall provide as matching funds for services under this Agreement the amounts
reflected in Attachments H-1, Budget Summary and H-3, Budget Detail.

{3) Sources of matching funds and expenditures for all funds under this Agreement shall be
governed by the Budget Summary, Attachment H of this Agreement. CSBG funds may not be used in
part or in whole to meet the two percent cash match requirement.

H. CSBG CLIENT ELIGIBILITY AND CLIENT RECORDS

(1) The Recipient shall certify each client receiving CSBG funded services as income eligible at
125 percent or less of the current Office of Management and Budget Poverty Guidelines as required by
CSBG law. In order to certify each client, the Recipient shall be required to maintain current (less than
one year old) source documentation of income eligibility. In the event that the applicant cannot provide
income documentation, the Recipient shall require the applicant to prdvide a signed certification of
eligibility to attest to the applicant's verbal declaratioﬁ. This certification must specify the reasons that
no current documentation can be supplied by the applicant and a statement of how the applicant is |
providing for his/her basic needs. |

{(2) The Recipient wili maintain a separate record for each CSBG client which includes at least
the following data: client's name, address, sex, race, age, income amount and method of verification,
date client was interviewed, services provided to the client and documentation of any denial of client
services. All CSBG assistance app'lications must be signed by the client and by the Recipient's
representative.

{(3) Recipients are required to have written applicant appeal procedures. Any applicant denied
CSBG sen;vices must be provided a written notice of the denial which includes thé appeals process and
the reason(s) for the denial. In cases where the denial is for lack of documentation, the agency must
explain what specific documents are required in order for the applicant to reapply for services.

{4) All records, correspondence, empioyee time sheets, board minutes, board meeting notices
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and other documents related to CSBG funded activities shall be available for public inspection during

normal business hours.
. MONITORING

(1) The ﬁecipient shall allow the Department to carry out monitqring, evaluation and technical
assistance and shall ensure the cooperation of its employees, and of any subrecipients with whom the
Recipient contracts to carry out program activities.

(2) Training and technical assistance sha_ll be provided by the Department, within limits of staff
time and budget, upon request by the Recipient and/or upon determination by the Department of
Recipient need.
J. BONDING

(1) Non-Profit Organizations: The Recipient agrees to purchase a blanket fidelity bond covering all
officers, employees and agents of the Recipient holding a position of trust and authorized to handle
funds received or disbursed under this Agreement. Individual bonds apart from the blanket bond are not
acceptable. The amount of the bond must cover each officer, employee or agent up to an amount which
is equal to at least one-half of the total CSBG contract amount.

(2) Local Governments; The Recipient agrees to purchase a fidelity bond in accordance with

Section 113.07, Fla. Stat. The fidelity bond must cover all officers, employees and agents of the

Recipient holding a position of trust and authorized to handle funds received or disbursed under this

Agreement.
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CS8BG
ATTACHMENT B
REPORTS
A. Annual reports - Within 45 days after the end of the contract/program the Recipient shall submit

a CSBG Close-out Report, including the CSBG Final Financial Report, a refund check for any unspent
funds, and the CSBG Final Program Report. Recipients will complete and submit the National
Association of State Community Services Programs (NASCSP) information survey. The Recipient will
be notified in writing of the due date.

B. Monthly reports - The CSBG Monthly Financial Status Reports must be provided to the

Department no later than 21 days after the end of each month in which funds were expended.

C. Quarterly Reports - The CSBG quarterly program reports must be provided to the Department

no later than 21 days after the end of the last month of the quarterly reporting period.
D. Board Minutes - Official approved minutes from all CSBG Board of Directors’ meetings must be
provided to the Department no later than 30 days from the date of each meeting.

E. Monitoring Report Responses - A written response to all monitoring report findings and/or

concerns must be provided to the Department no later than 35 days from the date of the monitoring
report.

F. Board Roster - When board members change, the Recipient will provide a revised board roster to
the Department. Board members shall be identified by the sector they serve.

G. Upon reasonable notice, the Recipient shall provide additional program updates or information
as may be required by the Department, including supporting or source documentation for any reports
identified in this section.

H. The reports shall be submitted to:

Ms. Lena A. Price, Community and Socia! Services Manager
Florida Department of Community Affairs

Division of Housing & Community Development

2555 Shumard Oak Boulevard

Tallahassee, FL 32399-2100
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CSBG
ATTACHMENT C
COPYRIGHT, PATENT AND TRADEMARK

A. If the Recipient brings to the performance of this Agreement a pre-existing patent or
copyright, the Recipient shall retain all rights and entitlements to that pre-existing patent or copyright
unless the Agreement provides otherwise.

B. Ifany discovery or invention arises or is developed in the course of or as a result of work or
services performed under this' Agreement, or in any way connécted herewith, the Recipient shall refer
the discovery or invention to the Department for a determination whether patent protection will be sought
in the name of the State of Fiofida. Any and all patent rights accruing under or in connection with the
performénce of this Agreement are hereby reserved to the State of Florida. In the event that any boo.k's,
manuals, films, or other copyrightable material are produced, the Recipient shall notify the Department.
Any and all copyrights accruing under or in connection with the performance under this Agreement are
hereby reserved {o the State of Florida.

C. Within thirty (30) days of execution of this Agreement, the Recipient shall disclose all
intellectual properties relevant to the performance of this Agreement which he or she knows or should
know could give rise to a patent or copyright. The Recipient shall retain ali rights and entitlements to any
pre-existing intellectual property which is so disclosed. Failure to disclose will indicate that no such
property exists. The Department shall then, under Paragraph (b), have the right to all patents and

copyrights which occur during performance of the Agreement.
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CSBG
ATTACHMENT D
PROPERTY MANAGEMENT AND PROCUREMENT

Recipient shall comply with property management standards for non-expendable property
equivalent, at a minimum, to OMB Circuiar A-102, revised or OMB Circular A-110, revised, Subpart C,

Post Award Requirements, and the awarding federal agency’s “Common Rule.”
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ATTACHMENT E
STATEMENT OF ASSURANCES

A. Interest of Certain Federal Officials |

No member of or delegate to the Congress of the United States, and no Resident Commissioner,

shall be admitted to any share or part of this Agreement or to any benefit to arise from the same.

B. Interest of Members, Officers, or Employees of Recipient, Members of L.ocai Governing
Body. or Other Publig Officials

No member, officer, or employee of the grantes, or its delegates or agents, no member of the
governing body of the locality in which the program is sifuated, and no other public official of such
locality or localities who exercises any functions or responsibilities with respect to the program during his
tenure or for one year thereafter, shall have any interest direct or indirect, in any contract or subcontract,
or the proceeds thereof, for work to be perfermed in connection with the program assisted under this
Agreement. The grantee shall incorporate or cause to be incorporated in all such Agreements, a
provision prohibiting such interest pursuant to the purposes of this subsection. No board member,
officer or employee will be permitted to receive any remuneration or gift in any amount. Board members
may receive travel expenses in accordance with s. 112.9061, Florida Statutes.

C. Nepotism
The grantee agrees to abide by the provisions of $.112.3125, Florida Statutes, pertaining to nepatism
in their performance under this Agreement.

D. CSBG Assurances

The grantee hereby assures and certifies as a condition of receipt of Community Services Block
Grant funds, that it and its subrecipients will comply with the applicable requirements of Federal and

State laws, rules, regulations, and guidelines. As part of its acceptance and use of CSBG funds, the

grantee assures and certifies that:

(1) The grantee possesses the legal authority to apply for the grant, and that the contract proposal

has been approved by the grantee's governing body, including all assurances contained herein.
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STATEMENT OF ASSURANCES

(2) The grantee will use ali CSBG funds to provide services and activities having measurable and
potentially major impact on causes of poverty in the community. Funds not used during the contract
pericd will be returned to the Department of Community Affairs with the close-out report on or before the
due date.

(3) In the case of a Community Action Agency, non-profit private organization or unit of
local government, the recipient assures and provides documentation that its Community Services Block
Grant board is constituted so that;

(2) One-third of the members of the board are elected public officials, holding office on the date
of selection, or their representatives, except that if the number of such elected officials reasonably
available and willing to serve on the board is less than 1/3 of the membership of the board, membership
on the board of appointive public officials or their representatives may be counted in meeting such 1/3
requirement. Letters reaffirming the delegaﬁon, signed by the elected officials, shall be required each
year regardless of the number of years the terms run. Upon the request of the Department, Recipients
providing services in multi-county areas are required to submit to the Department a plan {o assure
representation of every county served. When an entity expands to include a new county into its service
area, the new county must be represented on the board by an elected pubilic official or his designee for
the first two years.

{b) Not fewer than one-third of the members of the board are persons chosen in accordance
with democratic selection procedures adequate to assure that they are representatives of the low income
individuals and families in the neighborhood served. Each representative of the low-income sector
selected to represent a specific neighborhood within the community must reside in the neighborhood

served. The Recipient will define what constitutes a neighborhood.
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{c) The remainder of the members of the board are officials or members of business, industry,
labor, religious, law enforcement, education, or other major groups and interests in the community
served. Interest groups are organizations with non-profit status, incorporated and registered with the
Office of the Florida Secretary of State. Agency bylaws shall specify categories or interest groups
represented by each member. In no case sh.all bylaws be acceptable that do not specify membership
categories as indicated. |

(d) The board of directors will fully participate in the development, planning, implementation,
and evaluation of the CSBG program to serve low-income communities.

(e} Procedures will be in place which will allow low-income individuals, community

~ organizations and religious organizations to petition for adequate representation on the board if they feel

inadequately represented,

(f} Inthe case of a migrant and seasonal farm worker organization, the recipient assures and
provides doduhentation that the Board of Directors consists of at least 51 percent representatives of
migrant and seasonal farm workers.

{4) Inthe case of eligible entities and migrant and seasenal farm worker organizations,
the Recipient assures that all board of directors meetings are timely noticed at least seven (7) days but _.
not more than thirty (30) days prior to the date on which the meeting is scheduled. Such notices must be
given by sending meeting information to local media (newspapers, radio, etc. ) with a copy on file with the
Recipient for inspection by the Department. These meetings must be open fo the public and held by the
Recipient's board, whose composition must cormply with requirements as set forth in Public Law 87-35

and in Administrative Rule Chapter 9B-22, Fiorida Administrative Code. If immediate danger to the public

health, safety or welfare occurs requiring emergency action by the board, a board meeting may be
scheduled by any procedure that is fair under the circumstances and necessary to protect the public

interest.
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(5} The Recipient will provide for codrdination among anti-poverty programs in each
community and, where appropriate, with emergency energy crisis intervention programs under Title XXVi
of the Low-Income Home Energy Assistance Act conducted in each community.

{6) The Recipient possesses the sound fiscal controls and fund.accounting procedures
necessary to adequately safeguard the assets of the agency, check the accuracy and reliability of
accounting data, promote operating efficiency and maintain compliance with audit procedures and
prescribed management policies of the agency.

(7) The Recipient will permit and cooperate with Federal and State investigations
designed to evaluate compliance with the law. The Recipient will notify the Department in writing
immediately of any allegations or acts pertaining 1o fraud or the misuse of CSBG funds.

(8) The Recipient will give the Department, the Auditor General or any authorized
representatives, complete access to examine all records, books, papers or documents related to all
fiscal and program operations of the grant, including those of any sub-recipient.

{9) The Recipient will comply with non-discrimination provisions, in accordance with Florida
Statutes; section 678(F)(c)(1) of Public Law 97-35, as amended; Titles VI and VIl of the Civil Rights Act
of 1964; and 45 C.F.R. Parts 84, 86 and 90. |

(10) The Recipient will comply with the match requirements of this Agreement and maintain
verification of type and sotrce,

{11) The Recipient will comply with section 678(F)(a}(1) of Public Law 97-35, as amended,
which prohibits use of CSBG funds for purchase or improvement of land, or the purchase, construction,
or permanent improvement of any building or other facility.

(12) The Recipient will comply with Administrative Ruie Chapter 9B-22, Florida Administrative

Code, which provides that CSBG administrative expenses shall not exceed 15 percent of the total final
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CSBG expenditures (match excluded) at close cut. Any amount in excess of this limit shall be refunded
to the Department at time of contract close out.

(13) M secondary administrative expenses are requested, the following conditions must be
met:

(a) CSBG Budget and Secondary Administrative Expenses, Attachment H and Workplan,
Attachment | must document how these expenses will be used to support eligible CSBG Community
Action Plan activities.

(b} The administrative expenses of the secondary grant source must be fully utilized
prior to using C8BG funds for secondary administrative expenses.

(¢} CSBG funds may not be used to increase administrative expenses for a
secondary grant sourcé above 15 percent of the secondary grant source’s total grant amount.

(d) Only the Recipient is eligible for these funds. Secondary administration may not
be claimed or used by sub-recipients.

(e) All contracts and fiscal expense documentation related to the grant sources for which
secondary administration is claimed must be made available to the Department upon request.

(i Audit costs, travel and associated dues are not aliowable secondary administrative
expenses.

(g) Under no circumstances shalf secondary administrative expenses be approved for
costs already covered by the secondary grant source, nor for any other administrative costs exceeding
the total of 15 percent of the total secondary grant source budget.

(14) If the Recipient administers a transportation program, it will comply with Chapter 427,

Florida Statutes, so that it will coordinate with the appropriate transportatidn provider(s).
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(15) The CSBG application and all its attachments, including budget data, are true and
correct.

(16} In accordance with section 678F(b)(1)(2)(A}(B)(C) of Public Law 97-35, as amended, the

Recipient will prohibit any political activities by the Recipient or employees in accordance with the Hatch

Act restrictions on political activity.

(17} In accordance with section 678(G)(a) of Public Law 97-35, as amended, the
Recipient may conduct drug testing on CSBG program participants. |f the Recipient does so, it must
inform participants, who test positive, and refer them to treatment facilities.

{18) In accordance with section 678G(b) of Public Law 87-35, as amended, the Recipient
assures that it will inform custodial parents in single parent homes who participate in CSBG-funded
programs about the availability of child-support services and refer them to the appropriate state and local
child support offices. 7

(19) In accordance with section 676(b)(11) and section 676(b)(3) of Public Law 97-35, as
amended, the Recipient must provide the Department with an agency Community Action Plan that
consists of the following: |

(@) A community needs assessment (including food needs);

(b) A description of the service-delivery system targeted to low-income individuals
and families in the service area;

(c) A description of how linkages will be developed to fill identified gaps in services
through information, referral, case management, and follow-up consultation;

(d) A description of how funding under this Act will be coordinated with other public

and private resources; and

(e) A description of ouicome measures to be used to monitor success in promoting

self-sufficiency, family stability, and community revitalization.
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(20) The Recipient assures that the Workplan, Attachment | to this agreement is
consistent with the most current Community Action Plan officially adopted by the Recipients’s board of
directors.

(21) The Recipient agrees to comply with Public Law 103-227, Part C, Environmental

Tobacco Smoke, also known as the Pro-Children Act of 1994 (Act), which requires that smoking not bé

permitted in any portion of any indoor facility owned or leased or contracted for by an entity and used
routinely-or regularly for the provision of health, day care, education, or library services to children under
the age of 18 if the services are funded by Federal programs either directly or through State or local
governments. Federal programs include grants, cooperative agreements, ioans or loan guarantees, and
contracts. The law does not apply to children’s services provid'ed in private residences, facilities funded
solely by Medicare or Medicaid funds, and portions of facilities used for in-patient drug and alcohol
treatment.

(22) The Recipient assures that the above language contained in Section (21) of Attachment
E of this Agreement will be included in any sub-contracts which contain provisions for children’s services
and that all sub-grantees shall certify compliance accordingly. Failure to comply with the provisions of
this Jaw may result in the imposition of a civil monetary penaity of up to $1000 per day.

(23) The Recipient assures, as stated in Section 507 of Public Law 103-333, that to the extent
practicable, all equipment and pfoducts purchased with funds made available in this Act should be
American made.

(24) The Recipient agrees to adhere to a provision of section 675C(a)(3) of Public Law 97-35,
as amended and the FY 2001-2002 CSBG State Plan regarding the recapture of unobligated funds.
Funds allocated in this contract and not obligated by the Recipient during the contract period, will be

returned to the Department at the time of close out. Unobligated funds in excess of 20 percent of the
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amount allocated to the Recipient will be surrendered to the Department. The balance of unobligated
funds up to 20 percent will be re-contracted to the Recipient during the next contracting cycle.

(25) Each Recipient receiving an allotment for a fiscal year shall adhere to the Application and
Plan assurances set forth in section 676 of Public Law 97-35, as amended.

(28) This Agreement has been approved by the Recipient’s governing body by official
action, and the officer who signs it is duly authorized to sign this agreement.

(27) The Recipient shail secure and maintain an internet computer service and notify the
Department of their e-mail address.

(28) The Redipient shall develop a Memorandum of Understanding with all Work Force Florida,
Incorporated boards in their service area. The Memorandum of Understanding shall detail cooperative
workforce training and empioyment efforts and shall describe the actions that will be taken by both
parties to assure the coordination and partnership of the CSBG program and Work Force Florida,

Incorporated "One-Stop” delivery system, services and information.
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ATTACHMENT F
SPECIAL CONDITIONS

The Recipient and its sub-recipients shall comply with the following special conditions:
None.
Failure of the Recipient or its sbb-recipients to comply with the special conditions under this Agreement shall be cause

for the immediate suspension of payments, and may be cause for the immediate termination of this Agreement.
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ATTACHMENT G
RECIPIENT INFORMATION
FEDERAL FISCAL YEAR: 2003 CONTRACT PERIOD: October 1, 2002 TO September 30, 2003
FOR DCA USE ONLY

DATE RECEIVED: CONTRACT NUMBER:
REVISION(S) RCVD: / / /
DCA CONSULTANT: ‘

l. RECIPIENT CATEGORY: ( )Non-Profit (X)) Local Government ( ) Tribal Government
M. RECIPIENT FISCAL YEAR: From_10-1-02 to__ 9-30-03

il CQOUNTIES TO BE SERVED WITH THESE FUNDS:
Lee

V. GENERAL ADMINISTRATIVE INFORMATION
a. Name of Recipient; Lee County Board of County Commissioners

b. Address: Department of Human Servvices, 83 Pondel1a Road, Suite #1
City: Nerth Fort Myers County: Lee , FL Zip Code: 33903

Telephone: 239-652-7900 Fax; 239-652~7960
E-Mail Address:

C. Mailing Address (if different from above):

, Fl Zip Code;

d. Chief Elected Official {for loca! governments) or President/ Chairman of Board (corporations);
Name: Robert P, Janes Title: Chairman
Mailing Address (Home or Business other than Recipient’s)
Address: P.0, Box #3938
City: Fort Myers ,FL Zip Code: 33902-0398

Telephone; 239-335-2274

e. Official to Receive State Warrant:
Name: Barbara Hellis Title: Fiscal Manager

Mailing Address. 83 Pondella Road, Suite #1
City: North Fort Myers . FL Zip Code: 33903

f.  Contact Person: ‘
Name: Susan 01iver Title: Program Manager

Mailing Address: 83 Pondella Road, Suite #1
City:  Morth Fort Myers , FL Zip Code:
Telephone: 239-652-7916 Fax: 239-52-7960
E-Mail Address:
OTiversi@leegov.com
g. Name and title of person(s) authorized to sign fiscal reports:
Barbara Hoellis, Fiscal Manager :
Susan 0liver, Program Manager

h. Federal Identification Number:
59-6000702

33903

V. SUB-RECIPIENT INFORMATION

These funds wilt be transferred to one or more Sub-Recipients: Yes ( YNo( ) For each Sub-
Recipient, attach a copy of Attachment H-2, Sub-Recipient Information, :



ATTACHMENT H-1

CSBG BUDGET SUMMARY
Page 1 of §
Recipient: Lee County Board of County Commissioners
REVENUE SOURCES PERCENT TOTAL AMOUNT NOTES:

Round all figures up:io
thié nearest doll&r

1. CSBG Grant Funds $114,738.00

EXPENSE CATEGORY

6. RECIPIENT EXPENSES

: Provide:a minimurn of
2. Cash Maich 2.00% $2,295.00 2% - Gash Match
: 20% - Total'Match
3. In-Kind Match 18.09% $20,760.00 :
Do not under riatch
4. TOTAL MATCH (Line 2 + Line 3) 20.09% $23,055.00 $23,055.00|1:99% Gash Match
is unacceptable.
5. TOTAL FUNDS (Line 1 + Line 4) $137,793.00
© )
CSBG FUNDED PROGRAMS ONLY CSBG CASH IN-KIND TOTAL

MATCH

(Salaries + Fringe, Rent, Utilities, Travel, Other) $0.00 $0.00 50.00 $0.00
7. SUB-RECIPIENT EXPENSES
{Salaries + Fringe, Rent, Utilities, Travel, Other) $0.00 $0.00 $0.00 $0.00

8. TOTAL ADMINISTRATIVE EXPENSES
{Line 8 +Line7)

9. ADMINISTRATIVE EXPENSE PERCENT
Line 8 divided by Line 1

e

10. RECIPIENT DIRECT CLIENT

ASSISTANCE EXPENSES

$77,384.00

$2,295.00

$0.00

$79,650.00

11. RECIPIENT OTHER PROGRAM
EXPENSES
(Salaries + Fringe, Rent, Utilities, Travel, etc.)

$37,374.00

$0.00

$20,760.00

$58,134.00

12. SUBTOTAL RECIPIENT PROGRAM
EXPENSES (Line 10 + Line 11)

$114,738.00

$2,295.00

$20,760.00

$137,793.00

13. SUB-RECIPIENT DIRECT CLIENT
ASSISTANCE EXPENSES

$0.00

$0.00

$0.00

$0.00

14. SUB-RECIPIENT OTHER PROGRAM
EXPENSES
(Salaries + Fringe, Rent, Utilities, Travel, etc.)

$0.00

$0.00

15. SUBTOTAL SUB-RECIPIENT PROGRAM
EXPENSES (Line 13 + Line 14)

$0.00

$0.00

16. TOTAL PROGRAM EXPENSE
(Ling 12 + Line 15)

17. SECONDARY ADMINISTRATIVE
EXPENSES

18. GRAND TOTAL EXPENSE
(Line 8 + Line 16 + Line 17)

$114,738.00

$114,738.00]

$2,295.00

$20,760.00

$137,793.00 |




RECIPIENT:

ATTACHMENT H-3

BUDGET DETAIL

Lee County Board of County Commissioners

Page 2 of 6

Line
ltem
Number

OBJECT
NO.
(direct client
assistance
lines only)

EXPENDITURE DETAIL
Round up ling item totals to dollars.
Do not use cents and decimals in totals.

DOLLARS CHARGED T0O CSBG

CSBG
FUNDS

CASH
MATCH*

IN-KIND
MATCH**

10

(X

11

11

16

1.1.m

6.1.c

6.1.c.

8.1.c.

1.11.2

6.1

PROGRAM EXPENSES

RECIPIENT DIRECT CLIENT ASSISTANCE EXPENSES

30 Self sufficiency clients will be provided educationalfemployment
expenses such as but nof limited to: tuition, registration fees,
tests, licenses, certificates, books, required course materials,
graduation expenses, used computers, computer components,
software, hardware, computer technical support and/for repair,
supplies, uniforms, equipment, child care, transpottation, car
repair,

11 LEE/CSBG participating households will receive interactive
computersoftware, sound cards and speakers to increase parent/
child communication.

LEE/CSBG participating househoids will receive financial
assistance for emergency needs such as: rent/mortgage
payment, utility costs, medical expenses, dental expenses,
transportation costs, automobile repairs.

5 farmworker households will receive assistance with housing
costs (Le. first month's rent, security deposit, eviction rent or
mortgage assistance).

45 CSBG eligible households will receive emergency prescription
assistance

TOTAL DIRECT CLIENT ASSISTANCE=

Salaries and Fringe

Case manager to determine eligibility and provide case
management satvice (salary and fringe)

68% CSBG $24.08 x 1,414 = §34,049

(remaining salary paid by ad valorem taxes)

Case manager to determine eligibility and provide case
management services (salary and fringe):
50% CSBG $19.96 x 1040 hrs = $20,760

TOTAL SALARIES AND FRINGE=

Rent at One Stop Center for CSBG offices
TOTAL RENT

Travel in conjunction with case management
(3448 miles x .29/mile = $1000)
TOTAL TRAVEL

TOTAL OTHER PROGRAM EXPENSES

$54,914

$450

$8,000

$5,000

$9,000

$77,364

$34,049

$34,049
$2.328
$2,325
$1,000
$1,000

$37,374

$2,295

$2,295

$20,760

$20,760

TOTAL

$114,738

$2,295

$20,760

*EXPLAIN SOURCES OF CASH AND IN-KIND MATCH - General Revenue

BudgetDetailPage2003




ATTACHMENT I-1
CSBG WORK PLAN

RECIPIENT: Lee County Board of County Commissioners {All activities must agree with the CAP Plan) Page _3 of_¢
NATIONAL GOAL 1: Low-Income People Become More Self-Sufficient.
OBJECTIVE ACTIONS LINKAGE STATEMENT COUNTY(IES)
SERVED
From Community Action Plan: SERVICE
Describe the Objective(s) 2 From Community Action Plan;
" . . CATEGORY
1 licabie to this National Goal TYPE . . i i
sppieaie fo T - Describe the Actions applicable to this National Goal, Indicate other programs in the agency Llj;;:: g::;lngii:ﬁ:z?d
Describe the Measure(s) OF Objective and Measure. or commuaity used to achieve this
2| applicable to this National Goal . measure.
and Objective. UNIT
Objective Number: ltla-]f;nl 600 pott.antlal pa.r.tlcipal;ts (referrédS ]?é} 1.1 Linkages to job training/education Lee County
L1 30 of 100 undupticated CSBG clionte) mill be scoemad o o presemt CSE continuu:
o bJ[ rients wil é’ o clfepte..*)_ will be screened to determine financial Workforce Development Board )
¢ ?tgt: x?hc fen q Wit be pd?ﬂ € eligibility and level of need for vocational High Tech Central & High Tech North We will network,
ggeci;lizzgfoé;t?xa?ntrag:ing and fraining. Lee County School Board fﬁ?}fiﬁiﬁiiﬂd :ggg:;?e
lacement opportunities b Pell Grants f er
ge tember 31())}) 2003 Y 1.1.-m.2 480 will be referred to more appropriate Fresh Start Program ot case " .

P ’ . partners in the job traming/education continyum or to Goodwill Industries/Mayor’s Alliance fr]%m.igemen .VOC?.tI;)ﬁiaI
1.2 45 out of 100 CSBG elizible supportive services in the community. Workforce Council Lamélg SEIvIces In the
ciicnts will be provided wi thg Community Redevelopment Agency FSS “? N kt{‘) untycarea (%ie'
intensive case glana ement o 1.1-m.3 60 potential applicants will be referred to Program v or 'orcel ot

romote seif suffici cgnc throueh take the TABE and will receive upgrading and re- One Stop Career Center Rogag.ﬁat. WAGES
Ebove-men tioned traini::lg an dg testing if appropriate. Department of Children & Families Treanasi;igsallo ge nefits
Catholic Hispanic Social Services ’
;g(goymcnt by September 30, 1.1-m.4 45 participants will have been assessed to Literacy Volunteers xB;tter .Iqbs/Better
; 1.2-£1 identify individual strengths and possible Edison Community College ag-es). n ord?r to
barriers to success Quality of Life Center maximize results and
Measure Number(s): Lockheed Martin avoid duplication of
1-m 29 out of 30 participants will | Persons Education/ L1-m.5 45 participants will develop a case plan, set Career Fairs Services.
complete vocation:I train}i}n Literacy 1.2-£2 achievable goals, and receive assistance to Edison Commmunity College Dept. of
an d/ﬁ r advanced speci alizec% reach goals. Continuing Education
computer training and receive - Southwest Florida College
certificates by September 30 1.2-£3  Case managers will promote personal
2003 : 1.I-m.6 responsibility and accountability, monitor 1.2 Linkages for Medical Track
’ 1.1-e.1 case plan & progress, encourage & counsel, Participants:
1.f 18 out of 25 households will House Employment maintain time line to ensure completion of training Four Wheels For Work
e)‘cperience an increase in annual holds and job placement and to track gain of insurance Lee County Government
income as a resutt of carnings by benefits. Women’s Resource Center
September 30, 2003 Edisoen Community College Career
P : ’ E1-m.7 30 participants will receive financial Center
_ . lov su.p.port for vocational tra1_nmg costs, such as
;a?n L%;)lltlﬁ 22352?22:&1:3;1 II;ISEZC Employment tuition, books, fees, supplics & iransportation.
ggt%loyment by September 30, L.1-m.8 Case managers will provide financial
’ support for advanced specialized training to
appropriate participants

'UNITS: Individuals, Participants, Households, Partnerships, Dotlars, Clients, etc.

*SERVICE CATEGORIES: Emplovment, Educasion/Literacy,

Ircome Management, Housing, Emergency Services, Nutrition, Linkages, Self-Sufficiency,

Healih, Youth Development, Senior Programs.




RECIPIENT:

Lee County Board of County Commissigners

ATTACHMENT 1.2
CSBG WORK PLAN

(All activities must agree with the CAP Plan)

NATIONAL GOAL 2: The Conditions in Which Low—Income People Live Are Improved (Communitv Revitalization)

Page_4 of 6

participants by providing 10 out of
30 child care placements.

At least 10 children will be provided child care
support through the availability of financial
resources from county ad valorem tax dollars
and the CSBG grant.

Child Care of Southwest Florida
Boys & Girls Club
YMCA

Lee County Parks and Recreation

OBJECTIVE ACTTONS LINKAGE STATEMENT COUNTY(IES)
SERVED
From Community Action Plan:

Describe the Objective(s) applicable TYPE From Community Action Plan:

1| to this National Geal OF SERVICE . Indicate other programs in the agency or List the Cougties served
- - unNfrt | CATEGORY Describe the Actions applicable to this National community used to achieve this measure. under each measure.

Describe the Measare(s) applicable Goal, Objective and Measure.
2| to this Nationa! Goal and Objective.
Objective Number:
2-130 out of 30 low income CSBG Lee County Department of Human Services Lee County
houscholds will be provided access to Family Self Sufficiency Unit
community services and resources by Y lency
September 30, 2003.

Women’s Resource Center
2-d.1 30 CSBG households will be assisted in
accessing services from local non-profit Consumer Credit Counseling
Measure Number(s): Organizations.
) SHARE

2-d.1 Increase access to community | Services | Linkages Rl_le‘flﬂsz als Wll}:_‘fg made as needed to place

i children in child care.
services and resources for CSBG Lee County Schools

TUNITS; Individuals, Participants, Households, Partnerships, Dollars, Clients, etc.

2SERVICE CATEGORIES: Employment, Education/Literacy, Income Management, Housing, Emergency Services,

Nutrition, Linkages, Self-Sufficiency, Health, Youth Development, Sentor Programs.




RECIPIENT:

1.e¢ County Board of County Commissioners

ATTACHMENT I-6
CSBG WORK PLAN

(All activities must agree with the CAP Plan)

Page _ 5 of_6

———

NATIONAL GOAL 6: Low Income People, Especially Vitlnerable Populations. Achieve Their Potential By Strengthening Family and Qther Supportive Systems.

6-f.1 11 participating LEE households
will be provided interactive educational
compuisr software to increase parental
involvement in their children’s
educational development and computer
skills.

Florida Rural Legal Services

Senior Friendship Center

Lee Connty Parks & Recreation

Lee Co. Dept. of Community Development
Pueblo Bonita Housing

Farmworkers Advocacy Groups

Lee County Public Health Department
Family Health Centers

COFFO

OBJECTIVE ACTIONS LINKAGE STATEMENT COUNTY(IES)
SERVED
From Community Action Plan: SERVICE
- — - CATEGORY? - -
Describe the Objective(s) applicable to { TYPE From Conurnunity Action Plan:
1| this National Goal Olf:r’ Indicate other programs in the agency or List the Couaties served
Describe Tt Neasare() appicabis o UN Describe éhe ;Agtms ;l‘.,pplic::ib;; to this National community used to achieve this measure. under each measure.
ibe 0al, Objective an easure.
2| this National Goal and Objective. !
Objective Number: 6-c.1 15 participating houvseholds in the
- LEE program will be provided Lee County Human Services Emergency
6.1 80 out of 100 CSBG eligible emergency financial assistance suchas | Services Lee County
zsuse?giciso\:fiizi f;:gﬂ(iiv s rentd/mo}rtgage payn;ent, 1utility costs, LIHEAP, FEMA, LIFT
O
) Pg oo 30 2@@ 03‘{ i medical expenses, denta expenses, FPL’s Care to Share Program
¥ >eptemper sU, 0 enhance transportation costs, and automebile . . e
their potential to become or repairs and referrals to other government | Partmership in Family Building
maintain self-sufficient. assistance programs to prevent personal Lee County Housing Development
M Numberds): or financial crisis from interrupting or Cape Coral Housing Development
easure Number(s): terminating progress toward self- EFHAP
House i
6-c.1 65 out of 80 CSBG eligible | 1o1ds im?rgen"y sufficiency. Healthy Kids Program
i T ; sistance
hm{:etilfs xﬁ:;;ﬂzgéllilo&g:d b 6-c.2 3 farmworker families will be Project Dentist Care
;m trg b 4 30. 2003 Y identified who need first month’s rental SHARE
eptember Ju, <UL assistance, eviction rent or mortgage Head Start
payment to prevent homelessness. Habitat for .
Youth abitat for Humanity
. ' House .
?vilil ;i\?:;ﬁﬁ;;é‘if;?ﬁﬁﬁigi holds | DEVElOPmeERt | 6 o3 45 CSBG cligible individuals who | Child Support Enforcement
involvement in extra curricular have no prescription resources will be Consumer Credit Counseling
activities. given emergency prescription services. Ruth Cooper Center

"UNITS: Individuals, Participants, Households, Partnerships, Dollars, Clients, etc,

2SERVICE CATEGORIES: Employment, Education/Literacy, Income Management, Housing, Emergency Services, Nutrition, Linkages, Self-Sufficiency, Health, Youth Development, Senior Programs.
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CSBG

| ATTACHMENT J-7
| WORKPLAN SUMMARY
‘ Measure Service Type of Unit Units Units
! Number Category (previously Expected
% “base line”) To be Achieved
i 1-m Education/Literacy Persons 30 29
|
| 1-f Employment Households 25 13
!

I-& Employment Households 18 10
I _ 2-d Linkages Services 30 10
!
‘ 6-c Emergency Assistance Households 80 65
|
| o-f Youth Development Households 15 11

SAFSS\CSBG\Work Plan\2003 WorkPlan.doc



ATTACHMENT J

JUSTIFICATION OF ADVANCE PAYMENT

RECIPIENT:

Lee County Board of County Commissioners

Indjcate by checking one of the boxes below, if you are requesting an advance. If an advance payment is requested, budget data on
which the request is based must be submitted. Any advance payment under this Agreement is subject to s. 216.181(16)(a)(b), Florida
Statutes. The amount which may be advanced shall not exceed the expected cash needs of the recipient within the Initial three months.

[¥] NO ADVANCE REQUESTED i |
R .

No advance payment is requested. Payment will be
made solely on a reimbursement basis. No additional
information is required,

ADVANCE REQUESTED

Advance payment of $ is requested.
Balance of payments will be made on a reimbursement
basis. These funds are needed 1o pay staff, award
benefits to clients, duplicate forms and purchase start-up
supplies and equipment. We would not be able to
operate the program without this advance,

ADVANCE REQUEST WORKSHEET

If you have requested an advance in any of the last three CSBG contracts, complete the following worksheet.

(A}
DESCRIPTION FFY 2000

(B) (C) (m
FFY 2001 FFY 2002 Total

1 INITIAL CONTRACT
ALLOCATION

2 | FIRST THREE MONTHS
CONTRACT EXPENDITURES'

3 | AVERAGE PERCENT EXPENDED
IN FIRST THREE MONTHS (Divide
line 2 by line 1.)

information, call your consultant and they will assist you,

MAXIMUM ADVANCE ALLOWED:

First three months expenditures need only be provided for the years in which you requested an advance. If you do not have this

Celt D3 CSBG Award MAXIMUM

{Do not include

match.) ADVANCE

REQUEST FOR WAIVER OF CALCULATED MAXIMUM

[ 7Recipient has no previous history of requesting an advance. Complete

estimated expense chart below.

[ T Recipient has exceptional circumstances that require an advance greater than the first three months expenditures of the previous
three years. Complete estimated expenses chart and Explanation of Circumstances below. Attach additional pages if needed.

BUDGET CATEGORY

2002-2003 Anticipated Expenditures for First
Three Months of Contract

ADMINISTRATIVE COSTS (Include Secondary Administration.)

PROGRAM EXPENSES

TOTAL EXPENSES

Explanation of Circumstances:




