
ACTION REOUESTED: Approve award of Formal Quote #Q-040277, purchase and delivery of bottled water for County- 
wide usage, to the low quoter meeting specifications, Zephyrhills Natural Spring Water, per the prices on the attached Lee 
County tabulation sheet. Estimated annual expenditure: approximately $40,000.00 per year. Also request authority to renew 
this contract for four additional one-year periods, per the terms and conditions as listed in the quotation, if in the best interest 
of Lee County. 

WHY ACTION IS NECESSARY: Purchases may exceed $50,000 annually therefore board approval is required, 

WHAT ACTION ACCOMPLISHES: Allows divisions and departments to dbtain bottled water at a quoted price under 
contract. Estimated savings to taxpayers approximately __~~ ~__ 
2. DEPARTMENTAL CATEGORY: 

COMMISSION DISTRICT # 

X CONSENT A. COMMISSIONER --~ 
ADMINISTRATIVE B. DEPARTMENT _ --- 
APPEALS 

PUBLIC 
~ WALKON 

TIME REQUIRED: 
7. BACKGROUND: Quotes were received on March 30, 2004. On that date, four responses were received, of which 

one was an alternate bid which was deemed to not meet specifications. Zephyrhills is recommended for award ofthis 
quote. Funding will be made available by individual departments and divisions account strings, on an as needed 
basis. Departments will monitor their own expenditures. 

Please see attachments: 
(I) Tabulation Sheet 
(2) Specifications 
(3) Zeohvrhills Quotation 

REOUESTED MOTION: 

ommrss~ooness 
Agenda Item Summary Blue Sheet No. 20040448__ 

i$j D&ion’s Recommendation of Award -~___I- 
8. MANAGEMENT RECOMMENDATIONS: 

- 
9. RECOMMENDED APPRCiVAL: 

10. COMMISSION ACT11 

C 
Human 

Resources 

D E 
Other COOllty 

Attorney 
County Manager 

APPROVED 
DENIED 
DEFERRED 
OTHER 



FORMAL QUOTATION #Q-040277 I LEE COUNTY, FLORIDA TABULATION SHEET 
OPENING DATE: 2/30/04 FOR 
BUYER: PATTI ARMBRUSTER I THE PURCHASE&DELIVERY OF BOTTLED WATER I 

DRINKlh’G WATBR IS 
COST PER MONT?I FOR EST. USAGE OF / 

850 BOTTLES OF DRlNKlNG WATER: $ 2,422.50 $ 2,550.oo 6 3,357.50 
COST PER 5 GALLGN BOTTLE OF 
DISTlLLED,DEIONZED WATER: $ 2.85 s 3.00 $ 4.25 

“s*GE w 50 
BOTTLES OF DISTRLFD/DEIOMZBD 

WATER: $ 142.50 S 150.00 S 212so 
MONTHLY COST FOR HOT & COLD 

WATBR DISPENSER RENTAL: %  1.00 $ 3.00 %  3.00 

COST PER MONTH FOR EST. USAGE OF 
130 HOT & COLD WATER DISPRNSFRS $ 130.00 $ 390.00 $ 390.00 

COST PBRPACKAGE OF Cups: IS 1.99 I $ 2.50 I %  2.75 I 
COST PER MONTH FOR BSTRdATRD I I 

NO BIDS 

I 
/ I I I I 

- 



LEE COUNTY 
SOUTHWEST FLORIDA 

PROJECT NO.:Q-040277 

OPEN DATE: MARCH 30,2004 

AND TIME: 2:30 P.M. 

PRE-BID DATE: MARCH 16,2004 

AND TIME: 1l:OO AM 

LOCATION: LEE COUNTY PURCHASING 
1825 HENDRY ST 3m FLOOR 
FORT MYERS, FL 33918 

TITLE: 

REQUESTER: LEE COUNTY BOARD OF COUNTY COMMISSIONERS 
DIVISION OF PURCHASING 

MAILING ADDRESS PHYSICAL ADDRESS 
P.O. BOX 398 1825 Hen&y St 31d Floor 
FORT MYERS, FL 33902-0398 FORT MYERS, FL 33901 

BUYER PATTI ARMBRUSTER, CPPB 
BUYER 
PHONE NO.: (239) 344-5451 



FOFMAL QUOTE NO.: Q-040277 

GENFXAL CONDITIONS 

Sealed Quotations will be received by the DIVISION OF PURCHASING, until 2:30pm on the 
date specified on the cover sheet of this “Request for Quotations”, and opened immediately 
thereafter by tbe Purchasing Director or designee. 

Any question regarding this solicitation should be directed to the Buyer listed on the cover page 
of this solicitation, or by calling the Division of Purchasing at (239) 344-5450. 

1. SUBMISSION OF QUOTE: 

a. 

b. 

C. 

d. 

e. 

Quotations shall be sealed in an envelope, and the outside of the envelope should 
be marked with the following information: 

1. Marked with the words “Sealed Quote” 
2. Name of the firm submitting the quotation 
3. Title of the quotation 
4. Quotation number 

The Quotation shall be submitted in triplicate as follows: 

1. 

2. 
3. 

The original consisting of the Lee County quotes forms completed and 
signed. 
A copy of the original quote forms for the Purchasing Director. 
A second copy of the original quote forms for use by the requesting 
department. 

The following should be submitted along with the quotation in a separate 
envelope. This envelope should be marked as described above, but instead of 
marking the envelope as “Sealed Quote”, please indicate the contents; i.e., 
literature, drawings, submittals, etc. This information should be submitted in 
duplicate. 

1. Any information (either required or in addition to that asked for by the 
specifications) necessary to analyze your quotation; i.e., required 
submittals, literature, technical data, financial statements. 

2. Warranties and guarantees against defective materials and workmanship. 

ALTERNATE QUOTE: If the vendor elects to submit more than one quote, 
then the quotes should be submitted in separate envelopes and marked as 
indicated above. The second, or alternate quote should be marked as “Alternate”. 

QUOTES RECEIVED LATE: It is the quoter’s responsibility to ensure that 
his quote is received by the Division of Purchasing prior to the opening date and 
time specified. Any quote received after the opening date and time will be 
promptly returned to the quoter unopened. Lee County will not be responsible 
for quotes received late because of delays by a third party delivery service; i.e., 
U.S. Mail, UPS, Federal Express, etc. 
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FORMAL QUOTE NO.: Q-040277 

f. QUOTE CALCULATION ERRORS: In the event there is a discrepancy 
between the total quoted amount or the extended amounts and the unit prices 
quoted, the tit prices will prevail and the corrected sum will be considered the 
quoted price. 

g. PAST PERFORMANCE: All vendors will be evaluated on their past 
performance and prior dealings with Lee County (i.e., failure to meet 
specifications, poor workmanship, late delivery, etc.). 

h. WITHDRAWAL OF QUOTE: No quote may be withdrawn for a period of 90 
days after the scheduled time for receiving quotes. A quote may be withdrawn 
prior to the quote-opening date and time. Such a request to withdraw should be 
made in writing to the Purchasing Director, who will approve or disapprove of 
the request. 

i. COUNTY RESERVES THE RIGHT: The County reserves the right to waive 
minor informalities in any quote; to reject any or all quotes with or without 
cause; and/or to accept the quote that in its judgment will be in the best interest of 
the County of Lee. 

j. EXECUTION OF QUOTE: All quotes shall contain the signature of an 
authorized representative of the quoter in the space provided on the quote 
proposal form. All quotes shall be typed or printed in ink. The bidder may not 
use erasable ink. All corrections made to the quote shall be initialed. 

2. ACCEPTANCE 

The materials and/or services delivered under the quote shall remain the property 
of the seller until a physical inspection and actual usage of these materials and/or services 
is accepted by the County and is to be in compliance with the terms herein, fully in 
accord with the specifications and of the highest quality. In the event the materials and/or 
services supplied to the County are found to be defective or do not conform to 
specifications, the County reserves the~right to cancel the order upon written notice to the 
seller and return such product to the seller at the seller’s expense. 

3. SUBSTITUTIONS 

Whenever in these specifications a brand name or make is mentioned, it is the intention 
of the County only to establish a grade or quality of materials and not to rule out other 
brands or makes of equality. However, if a product other than that specified is quote, it is 
the vendor’s responsibility to name such product with his quote and to prove to the 
County that said product is equal to the product specified. Lee County sball be the sole 
judge as to whether a product being offered by the quoter is actually equivalent to the one 
being specified by the detailed specifications. (Note: This paragraph does not apply 
when it is determined that the technical requirements of this solicitation require only a 
specific product as stated in the~detailed specifications.) 
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FORMAL QUOTE NO.: Q-040277 

4. RULES, REGULATIONS, LAWS, ORDINANCES & LICENSES 

The awarded vendor shall observe and obey all laws, ordinances, rules, and regulations, 
of the federal, state, and local government, which may be applicable to the supply of this 
product or service. 

a. 

b. 

Occupational License - Vendor shall submit within 10 calendar days 
after request. 
Specialty License(s) - Vendor shall possess at the time of the opening of 
the quote all necessary permits and/or license required for the sale of this 
product and/or service and upon the request of the County provide copies 
of licenses and/or permits within 10 calendar days after request. 

5. RECYCLED PRODUCTS 

It is the Lee County Board of County Commissioners’ stated policy objective to “Ensure 
all departments are aware of the availability of recycled products. ..” (Administrative 
Code #AC-10-4). In an effort to provide the utmost opportunity for the use of recycled 
products by Lee County, vendors should list on their letterhead, all necessary information 
regarding any applicable recycled products they have available. Recycled products 
should meet all other specifications listed and have a minimum of 50%~recycled content. 
Whenever fiscally feasible, available recycled products will be purchased. 

6. WARRANTY/GUARANTY (unless otherwise specified) 

All materials and/or services furnished under this quote shall be warranted by the 
vendor to be free from defects and tit for the intended use. 

7. PRE-BID CONFERENCE 

A prebid conference will be held at the location, date, and time specified on the cover of 
this solicitation. Pm-bid conferences are generally non-mandatory, but it is highly 
recommended that everyone planning to submit a quote attend. 

In the event a pm-bid conference is classified as mandatory, it will be so specified on the 
cover of this solicitation and it will be the responsibility of the quoter to ensure that they 
are represented at the pm-bid. Only those quoters who attend the pm-bid conference will 
be allowed to quote on this project. 

8. BIDDERS LIST MAINTENANCE 

A bidder should respond to “Request for Quotations” in order to be kept on the Bidder’s 
List. Failure to respond to three different “request for quotations” may result in the 
vendor being removed Sam the Bidder’s List. A bidder may do one of the following, in 
order to respond properly to the request: 

k 
Submission of a quotation prior to the quote receipt deadline. 
Submission of a “no bid” notice prior to the quote receipt deadline. 

3 



FORMALsQUOTENO.:Q-040277 

9. LEE COUNTY PAYMENT PROCEDURES 

All vendors are requested to mail one original invoice and one invoice copy to: 

Lee County Finance Department 
Post Office Box 2238 
Fort Myers, FL 33902-2238 

All invoices will be paid as directed by the Lee County payment procedure unless 
otherwise differently stated in the detailed specification portion of this quote. 

Lee county will not be liable for request of payment deriving from aid, assistance, or help 
by any individual, vendor, quoter, or bidder for the preparation of these specifications. 

Lee County is generally a tax-exempt entity subject to the provisions of the 1987 
legislation regarding sales tax on services. Lee County will pay those taxes for which it 
is obligated, or it will provide a Certificate of Exemption furnished by the Department ,of 
Revenue. AU contractors or quoters should include in their quote all sales or use taxes, 
which they will pay when making purchases of material or subcontractor’s services. 

10. LEE COUNTY BID PROTEST PROCEDURE 

Any contractor/vendor/firm that has submitted a formal bid/quote/proposal to Lee 
County, and who is adversely affected by an intended decision with respect to the award 
of the formal bid/quote/proposal, shall tile with the County’s Purchasing Director or 
Public Works Director a written “Notice of Intent to File a Protest” not later than 
seventy-two (72) hours (excluding Saturdays, Sundays and Legal Holidays) after receipt 
of a “Notice of Intended Decision” from the County with respect to the proposed award 
of the formal bid/quote/proposal. 

The “Notice of Intent to File a Protest” is one of two documents necessary to perfect 
Protest. The second document is the “Formal Written Protest”, both documents are 
described below. 

The “Notice of Intent to File a Protest” document shall state all grounds claimed for the 
Protest, and clearly indicate it as the “Notice of Intent to File a Protest”. Failure to 
clearly indicate the Intent to file the Protest shall constitute a waiver of all rights to seek 
any further remedies provided for under this Protest Procedure. 

The “Notice of Intent to File a Protest” shall be received (“stamped in”) by the 
Purchasing Director or Public Works Director not later than Four o’clock (4:00) PM on 
the third working day following the day of receipt of the County’s Notice of Intended 
Decision. 

The affected party shall then tile its Formal Written Protest within ten (10) calendar days 
after the time for the tiling of the Notice of Intent to File a Protest has expired. Except as 
provided for in the paragraph below, upon filing of the Formal Written Protest, the 
contractor/vendor/firm shall post a bond, payable to the Lee County Board of County 
Commissioners in an amount equal to five percent (5%) of the total bid/quote/proposal, 
or Tan Thousand Dollars (%lO,OOO.OO), whichever is less. Said bond shall be designated 
and held for payment of any costs that may be levied against the protesting 
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FORMAL QUOTE NO.: Q-040277 

contractor/vendor/fum by the Board of County Commissioners, as the result of a 
frivolous Protest. 

A clean, Irrevocable Letter of Credit or other form of approved security, payable to the 
County, may be accepted. Failure to submit a bond, letter of credit, or other approved 
security simultaneously with the Formal Written Protest shall invalidate the protest, at 
which time the County may continue its procurement process as if the original “Notice of 
Intent to File a Protest” had never been filed. 
Any contractor/vendor/fum submitting the County’s standard bond form (CSD: 5 14), 
along with the bid/quote/proposal, shall not be required to submit an additional bond with 
the filing of the Formal Written Protest. 

The Formal Written Protest shall contain the following: 

* County bid/quote/proposal identification number and title. 

l Name and address of the affected party, and the title or position of the person 
submitting the Protest. 

l A statement of disputed issues of material fact. If there are no disputed material 
facts, the Formal Protest must so indicate. 

l A concise statement of the facts alleged, and of the rules, regulations, statues, or 
constitutional provisions, which entitle the affected party to relief. 

l All information, documents, other materials, calculations, and any statutory or 
case law authority in support of the grounds for the Protest. 

e A statement indicating the relief sought by the affected (protesting) party. 

l Any other relevant information that the affected party deems to be material to 
Protest. 

Upon receipt of a timely tiled “Notice of Intent to File a Protest”, the Purchasing 
Director or Public Works Director (as appropriate) may abate the award of the formal 
bid/quote/proposal as appropriate, until the Protest is heard pursuant to the informal 
hearing process as further outlined below, except and unless the County Manager 
shall find and set forth in writing, particular facts and circumstances that would 
require an immediate award of the formal bid/quote/proposal for the purpose of 
avoiding a danger to the public health, safety, or welfare. Upon such written finding 
by the County Manager, the County Manager may authorize an expedited Protest 
hearing procedure. The expedited Protest hearing shall be held within ninety-six (96) 
hours of the action giving rise to the contractor/vendor/firm’s Protest, or as soon as 
may be practicable for all parties. The “Notice of Intent to File a Protest” shall serve 
as the grounds for the affected party’s presentation and the requirements for the 
submittal of a formal, written Protest under these procedures, to include the 
requirement for a bond, shall not apply. 

The Dispute Committee shall conduct an informal hearing with the protesting 
contractor/vendor/firm to attempt to resolve the Protest, within seven working days 



FORMAL QUOTE NO.: Q-040277 

(excluding Saturdays, Sundays and legal holidays) from receipt of the Formal 
Written Protest. The Chairman of the Dispute Committee shall ensure that all 
affected parties may make presentations and rebuttals, subject to reasonable time 
limitations, as appropriate. The purpose of the informal hearing by the Dispute 
Committee, the protestor and other affected parties is to provide and opportunity: (1) 
to review the basis of the Protest; (2) to evaluate the facts and merits of the Protest: 
and (3) to make a determination whether to accept or reject the Protest. 

Once a determination is made by the Dispute Committee with respect to the merits of 
the Protest, the Dispute Committee shall forward to the Board of County 
Commissioners its recommendations, which shall include relevant background 
information related to the procurement. 

Upon receiving the recommendation from the Dispute Committee, the Board of 
County Commissioners shall conduct a hearing on the matter at a regularly scheduled 
meeting. Following presentations by the affected parties, the Board shall render its 
decision on the merits of the Protest. 

If the Board’s decision upholds the recommendation by the Dispute Committee 
regarding the award, and further finds that the Protest was either frivolous and/or 
lacked merit, the Board, at its discretion, may assess costs, charges, or damages 
associated with any delay of the award, or any costs incurred with regard to the 
protest. These costs, charges or damages may be deducted from the security (bond or 
letter of credit) provided by the contractor/vendor/fum. Any costs, charges or 
damages assessed by the Board in excess of the security shall be paid by the 
protesting contractor/vendor/firm within thirty (30) calendar days of the Boards fmal 
determination concerning the award. 

All formal bid/quote/proposal solicitations shall set forth the following statement: 

“FAILURE TO FOLLOW THE BID PROTEST PROCEDURE 
REQUIREMENTS WITHIN THE TIMEFRAMES AS PRESCRIBED HEREIN 
AND ESTABLISHED BY LEE COUNTY BOARD OF COUNTY 
COMMISSIONERS, FLORIDA, SHALL CONSTITUTE A WAIYER OF 
YOUR PROTEST AND ANY RESULTING CLAIMS.” 

11. PUBLIC ENTITY CRIME 

Any person or affiliate as defined by statute who has been placed on the convicted vendor 
list following a conviction for a public entity crime may not submit a bid or a contract to 
provide any goods or services to the County; may not submit a bid on a contract with the 
County for the construction or repair of a public building or a public work; may not 
submit bids or leases of real property to the County; may not be awarded or perform 
works as a contractor, supplier, subcontractor, or consultant under a contract with the 
County, and may not transact business with the County in excess of $25,000.00 for a 
period of 36 months from the date of being placed on the convicted vendor list. 

12. OUALIFICATION OF OUOTERS (unless otherwise noted) 

Quotes will be considered only from firms normally engaged in the sale and distribution 
or provision of the services as specified herein. Quoters shall have adequate 
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13. MATERIAL SAFETY DATA SHEETS 

In accordance with Chapter 443 of the Florida Statues, it is the vendor’s responsibility to 
provide Lee County with Materials Safety Data Sheets on quoted materials, as may apply 
to this procurement. 

14. MISCELLANEOUS 

If a conflict exists between the General Conditions and the detailed specifications, then 
the detailed specifications shall prevail. 

1.5. WAIVER OF CLAIMS 

Once this contract expires, or final payment has been requested and made, the awarded 
contractor shall have no more than 30 days to present or file any claims against the 
County concerning this contract. After that period, the County will consider the 
Contractor to have waived any right to claims against the County concerning this 
agreement. 

16. AUTHORITY TO PIGGYBACK 

It is hereby made a precondition of any quote and a part of these specifications that the 
submission of any quote in response to this request constitutes a quote made under the 
same conditions, for the same price, and for the same effective period as this quote, to 
any other governmental entity. 

17. COUNTY RESERVES THE RIGHT 

FORMAL QUOTE NO.: Q-040277 

organization, facilities, equipment, and personnel to ensure prompt and efficient service 
to Lee County. The County reserves the right before recommending any award to inspect 
the facilities and organization; or to take any other action necessary to determine ability 
to perform is satisfactory, and reserves the right to reject quotes where evidence 
submitted or investigation and evaluation indicates an inability of the quoter to perform. 

a) State Contract 

If applicable, the County reserves the right to purchase any of the items in this 
quote from State Contract Vendors if the prices are deemed lower on State 
Contract than the prices we receive in this quotation. 

b) Any Single Large Proiect 

The County, in its sole discretion, reserves the right to separately quote any 
project that is outside the scope of this quote, whether through size, complexity, 
or dollar value. 

c) Disadvantaged Business Entarrwises 

The County, in its sole discretion, reserves the right to purchase any of the items 
in this quote from Disadvantage Business Enterprise vendor if the prices are 
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FORMAL QUOTE NO.: Q-040277 

determined to be in the best interest of the County, to assist the County in the 
fulfillment of any of the County’s grant commitments to federal or state agencies. 

The County further reserves the right to purchase any of the items in this quote 
from DBE’s to fuhill the County’s state policy toward DBE’s as outlined in 
County Ordinance 88-45 and 90-04, as amended. 

d) Anti-Discrimination 

The vendor for itself, its successors in interest, and assignees, as part of the 
consideration there of covenant and agree that: 

In the furnishing of services to the County hereunder, no person on the grounds 
of race, religion, color, age, sex, national origin, handicap or marital status shall 
be excluded from participation in, denied the benefits of, or otherwise be 
subjected to discrimination. 

The vendor will not discriminate against any employee or applicant for 
employment because of race, religion, color, age, sex, national origin, handicap 
or marital status. The vendor will make affirmative efforts to insure that 
applicants are employed and that employees are treated during employment 
without regard to their race, religion, color, age, sex, national origin, handicap or 
marital status. Such action shall include, but not be limited to, acts of 
employment, upgrading, demotion or transfer; recruitment advertising; layoff or 
termination, rates of pay or other forms of compensation and selection for 
training, including apprenticeship. 

Vendor agrees to post in a conspicuous place, available to employees and 
applicants for employment, notices setting forth the provisions of this anti- 
discrimination clause. 

Vendor will provide all information and reports required by relevant regulations 
and/or applicable directives. In addition, the vendor shall permit access to its 
books, records, accounts, other sources of information, and its facilities as may 
be determined by the County to be pertinent to ascertain compliance. The vendor 
shall maintain and make available relevant data showing the extent to which 
members of minority groups are beneficiaries under these contracts. 

Where any information required of the vendor is in the exclusive possession of 
another who fails ore refuses to furnish this information, the vendor shall so 
certify to the County its effort made toward obtaining said information. The 
vendor shall remain obligated under this paragraph until the expiration of three 
(3) years after the termination of this contract. 

In the event of breach of any of the above anti-discrimination covenants, the 
County shall have the right to impose sanctions as it may determine to be 
appropriate, including withholding payment to the vendor or canceling, 
terminating, or suspending this contract, in whole or in part. 
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FORMAL QUOTE NO.: Q-040277 

Additionally, the vendor may be declared ineligible for further County contracts 
by rule, regulation or order of the Board of County Commissioners of Lee 
County, or as otherwise provided by law. 

The vendor will send to each union, or representative of workers with which the 
vendor has a collective bargaining agreement or other contract of understanding, 
a notice informing the labor union of worker’s representative of the vendor’s 
commitments under this assurance, and shall post copies of the notice in 
conspicuous places available to the employees and the applicants for 
employment. 

The vendor will include the provisions of this section in every subcontract under 
this contract to insure its provisions will be binding upon each subcontractor. 
The vendor will take such actions with respect to any subcontractor, as the 
contracting agency may direct, as a means of enforcing such provisions, 
including sanctions for non-compliance. 

18. AUDITABLE RECORDS 

The awarded vendor shall maintain auditable records concerning the procurement 
adequate to account for all receipts and expenditures, and to document compliance with 
the spacitications. These records shall be kept in accordance with generally accepted 
accounting methods, and Lee County reserves the right to determine the record-keeping 
method required in the event of non-conformity. These records shall be maintained for 
two years after completion of the project and shall be readily available to County 
personnel with reasonable notice, and to other persons in accordance with the Florida 
Public Disclosure Statues. 

19. DRUG FREE WORKPLACE 

Whenever two or more quotes/proposals, which are equal with respect to price, quality 
and service, are received for the procurement of commodities or contractual services, a 
quote/proposal received from a business that certifies that it has implemented a drng-free 
workplace program shall be given preference in the award process. In order to have a 
drug-free workplace program, a business shall comply with the requirements of Florida 
Statutes 287.087. 

20. REOUIRED SUBMITTALS 

Any submittals requested should be returned with the quote response. This information 
may be accepted afier opening, but no later than 10 calendar days atber request. 

21. TERMINATION 

Any agreement as a result of this quote may be terminated by either party giving thirty 
(30) calendar days advance written notice. The County reserves the right to accept or not 
accept a termination notice submitted by the vendor, and no such termination notice 
submitted by the vendor shall become effective unless and until the vendor is notified in 
writing by the County of its acceptance. 
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The Purchasing Director may immediately terminate any agreement as a result of this 
quote for emergency purposes, as defined by the Lee County Purchasing and Payment 
Procedure Manual. 

Any vendor who has voluntarily withdrawn from a formal quote/proposal without the 
County’s mutual consent during the contract period shall be barred from further County 
procurement for a period of 180 days. The vendor may apply to the Board of Lee County 
Commissioners for waiver of this debarment. Such application for waiver of debarment 
must be coordinated with and processed by Purchasing. 

22. CONFIDENTIALITY 

Vendors should be aware that all submittals (including financial statements) provided 
with a quote/proposal are subject to public disclosure and will p&be afforded 
confidentiality. 

23. ANTI-LOBBYING CLAUSE 

All firms are hereby placed on formal notice that neither the County Commissioners nor 
candidates for County Commission, nor any employees from the Lee County 
Government, Lee County staff members, nor any members of the 
Qualification/Evaluation Review Committee are to be lobbied, either individually or 
collectively, concerning this project. Firms and their agents who intend to submit 
qualifications, or have submitted qualifications, for this project are hereby placed on 
formal norice that they are not to contact County personnel for such purposes as holding 
meetings of introduction, meals, or meetings relating to the selection process outside of 
those specifically scheduled by the County for negotiations. Any such lobbying activities 
may cause immediate disqualification for this project. 

24. INSURANCE (AS APPLICABLE) 

Insurance shall be provided, per the attached insurance guide. Upon request, an 
insurance certificate complying with the attached guide may be required prior to award. 
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LEE COUNTY, FLORIDA 
PROPOSAL QUOTE FORM 

FOR THE PURCHASE AND DELIVERY 
OF BOTTLED WATER 

DATE SUBMITTED: 

VENDOR NAME: 

TO: The Board of County Commissioners 
Lee county 
Fort Myers, Florida 

Having carefully examined the “General Conditions”, and the “Detailed Specifications”, all of 
which are contained herein, the Undersigned proposes to furnish the following which meet these 
specifications: 

The undersigned acknowledges 
receipt of Addenda numbers: 

PROVIDE THE COST PER ITEM AS LISTED BELOW AND THE EXTENDED MONTHLY 
TOTAL (DERIVED BY MULTIPLYING THE APPROXIMATE AVERAGE MONTHLY 
USAGE OF EACH ITEM IN THE 2003 FISCAL YEAR, BY THE QUOTED COST FOR 
EACH ITEM.) 

PRODUCT COST 
EACH 

DRINKING WATER/ 
FIVE GALLON 
BOTTLES: $ 

DISTILLED/DEIONIZED 
WATER/FIVE GAL 
BOTTLES: $ 

WATER DISPENSER 
RENTAL.1 
HOT & COLD $ 

PACKAGE OF CUPS 

ESTIMATED MONTHLY TOTAL 
USAGE/RENTAL 

X 850 BOTTLES = $ 

X 50 BOTTLES = $ 

X 130 DISPENSERS = $ 

200 CUPS % X 100 PACKAGES = 
(20,000 CUPS) 

% 

GRAND TOTAL (MONTHLY): $ 

11 
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THE COUNTY ANTICIPATES CUPS BEING PROVIDED IN APPROXIMATELY THE 
PACKAGING SPECIFIED. IF YOUR FIRM DOES NOT SUPPLY CUPS IN THIS MANNER, 
INDICATE YOUR FIRM’S QUANTITY PER PACKAGE AND PRICING INFORMATION. 

SPECIFY YOUR COMPANY’S BOTTLE DEPOSIT POLICY AND COSTS, IF ANY: 

SERVICE TO BE STARTED WITHIN CALENDAR DAYS AFTER 
RECEIPT OF AWARD AND PURCHASE ORDER 

Is your fum interested in being considered for the Local Vendor Preference? 

Yes No 

If yes, then read the paragraph entitled “Local Vendor Preference” included in these 
specitications. Also complete the Local Vendor Preference Questionnaire and return with your 
quotation. 

Quoters should carefully read all the terms and conditions of the specifications. Any 
representation of deviation or modification to the quote may be grounds to reject the quote. 

Are there any modifications to the quote or specifications: 

Yes NO 

Failure to clearly identify any modifications in the space below or on a separate page may be 
grounds for the quoter being declared non-responsive or to have the award of the quote rescinded 
by the County. 

MODIFICATIONS: 

Quoter shall submit his/her quote on the County’s Proposal Quote Form, including the firm name 
and authorized signature. Any blank spaces on the Proposal Quote Form, qualifying notes or 
exceptions, counter offers, lack of required submittals, or signatures, on County’s Form may 
result in the Quoter/Quote being declared non-responsive by the County. 
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ANTI-COLLUSION STATEMENT 

THE BELOW SIGNED QUOTER HAS NOT DIVULGED TO. DISCUSSED OR COMPARED HIS 
OUOTE WITH QTAEROUOTERS AND HAS NOT COLLUDED WITH ANY OTBER OUOTER 
OR PARTIES TO A OUOTE WHATSOEVER. NOTE: NO PREMIUMS, REBATES OR 
GRATUITIES TO ANY EMPLOYEE QR AGENT ARE PERMITTED EITHER WITH. PRIOR 
TO, OR AFTER ANY DELIVERY OF MATERIALS. ANY SUCH VIOLATION WILL RESULT 
IN THE CANCELLATION AND/OR RETURN OF MATERIAL (AS APPLICABLE) AND THE 
REMOVAL FROM THE MASTER BIDDERS LIST. 

FIRMNAME 

BY (Printed): 

BY (Signature): 

TITLE: 

FEDERAL lD # OR S.S.# 

ADDRESS: 

PHONE NO.: 

FAX NO.: 

CELLULAR PHONE/PAGER NO.: 

LEE COUNTY OCCUPATIONAL LICENSE NUMBER: 

E-MAIL ADDRESS: 

REVISED: 7/28/00 
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LEE COUNTY, FLORIDA 
DETAILED SPECIFICATIONS 

FOR THE PURCHASE AND DELIVERY 
OF BOTTLED WATER 

The purpose of this quote is to establish a source for the purchase and delivery of bottled water, 
and the rental of water dispensing equipment (if applicable) for Lee County Departments and 
Divisions, on an annual basis. 

Lee County’s current quote for bottled water expires July 7, 2004. The vendor awarded this 
quote shall be prepared to have dispensers in place and water deliveries scheduled, so that there is 
no interruption of service to Lee County. 

TERM OF QUOTE 

This quote shall be in effect for one year, or until new quotes are taken and awarded. This quote 
or any portion thereof, has the option of being renewed for four additional one-year periods, upon 
mutual agreement of both parties, under the same terms and conditions. 

DELIVERY 

FOB Delivery to any and all County Department and Division sites, including Lehigh, Captiva, 
Bonita Springs, Cape Coral, etc. will be required, upon request. Delivery to the Hendry County 
Landfill will also be required. It is desired to have delivery bi-weekly, however the awarded 
vendor shall offer the flexibility of an on-call delivery service. If your firm is out of the local 
calling area, it is required that your fum have a toll free number, or that your firm will accept 
collect calls for the placement of orders. 

NOTE: Deliveries to Boca Grande will not be requested under this quote. 

DESIGNATED CONTACT 

The awarded vendor shall appoint a person or persons to act as a primary contact for all County 
departments. This person or back-up shall be readily available during normal work hours by 
phone or in person, and shall be knowledgeable of the terms and procedures involved in this 
quote. 

SUMMARY REPORTS 

Upon completion of each six-month period of the quote, the awarded vendor shall be responsible 
for furnishing a summary report to Purchasing. This report shall include the previous six months 
history, showing at a minimum, the following information: 

(1) Total dollars expended per item; 
(2) Total quantity of each item purchased and leased. 
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BOTTLED WATER SERVICE SPECIFICATIONS 

Lee County requires that both drinking (sodium free) and distilled or deionized water is supplied 
under this quote. 

All water shall be supplied in 5-gallon containers with a “Samguard” type (or equal) packaging 
seal. 

Lee County requires that the awarded vendor shall be capable of providing water dispensers to 
adequately service approximately 60 locations with the understanding that more than one 
dispenser may be required at some locations. Lee County requires Hot & Cold water dispensers 
be available for all locations. 

Cleaning and maintenance (including repairs when required) of the dispensers shall be provided 
by the awarded vendor at no cost to Lee County. The awarded vendor will be reauired to insnect 
and clean each dispenser placed under this auote a minimum of one (1) time every three (3) 
months: or more freauentlv if reauested bv Lee Countv oersonnel. This insnection and cleaning 
should include a sanitizing of the unit. Vendors should note that Lee County prefers that the 
water dispensers be provided at no charge. If your tirm will rent the water dispensers to Lee 
County and a dispenser rental agreement is necessary, a copy should accompany this quote. 

It shall be expected that a driing cup dispenser will be provided at no charge with each water 
dispenser. Cup dispensers shall attach to the water dispensers. 

Drinking cups in a size compatible with the dispenser shall be available for purchase in packages 
of approximately 200. 

It shall be expected that holding racks will be provided at no charge upon request. 

On the proposal quote form specify your company’s bottle water deposit policy. Indicate if an 
initial bottle deposit is required and any other circumstances where a deposit might be required. 
Indicate the amount of deposit per bottle, if applicable. 

Should a dispenser break or malfunction; a replacement unit shall be delivered and installed 
within 24 hours of the placement of the service call. The replacement unit may be new or used, 
and a “cold only” dispenser may be placed temporarily until a hot/cold unit is available. 

BASIS OF AWARD 

The basis of award for this quote will be overall low quoter meeting specifications for water, 
dispenser rental (if applicable) and cups, based on the estimated monthly totals in the 2003 fiscal 
year. 

Lee County reserves the right, at the Purchasing Director’s discretion, not to award certain items 
on the proposal quote form. 

The cost for bottle deposits is requested for informational purposes only and will not be 
considered in the award. 

15 



FORMAL QUOTE NO.: Q-040277 

MAJOR BREAKDOWN/NATURAL DISASTERS 

Lee County requires that the awarded vendor provide the name of a contact person and phone 
number which will afford Lee County access twenty-four hours per day, 365 days per year, to 
bottled water in the event of major breakdowns or natural disasters. 

REGULARDEALER 

Quotes will be considered only from fums which qualify as a “regular dealer”. 

A “regular dealer” means a firm that owns, operates, or maintains a store, warehouse, or other 
establishment in which the materials or supplies required for the performance of the contract are 
bought, kept in stock, and regularly sold to the public in the usual course of business. To be a 
regular dealer, the firm must engage in, as its principal business and in its own name, the 
purchase and sale of the products in question. 

PRICE INCREASES 

If the awarded vendor experiences a major price increase from suppliers for items in this 
quotation, the vendor may submit a written request to Increase pricing. All information necessary 
to review and analyze the request must be submitted to Lee County Purchasing. Lee County shall 
have the right to grant the price increase, or m-quote, at the County’s sole discretion. 

LOCAL BIDDER’S PREFERENCE 

Note: In order for your fum to be considered for the local vendor preference, you must complete 
and return the attached “Local Vendor Preference Questionnaire” with your quotation. 

The Lee County Local Bidder’s Preference Ordinance No. 00-10 is being included as part of the 
award process for this project. As such, Lee County at its sole discretion, may choose to award a 
preference to any qualified “Local Contractor/Vendor” in an amount not to exceed 3 % of the 
total amount quoted by that Srm. 

“Local Contractor / Vendor” shall mean: a) any person, firm, partnership, company or 
corporation whose principal place of business in the sole opinion of the County, is located within 
the boundaries of Lee County, Florida; or b) any person, firm, partnership, company or 
corporation that has provided goods or services to Lee County on a regular basis for the preceding 
consecutive five (5) years, and that has the personnel, equipment and materials located within the 
boundaries of Lee County sufficient to constitute a present ability to perform the service or 
provide the goods. 

The County reserves the exclusive right to compare, contrast and otherwise evaluate the 
qualifications, character, responsibility and fitness of all persons, fnms, partnerships, companies 
or corporations submitting formal bids or formal quotes in any procurement for goods or services 
when making an award in the best interests of the County. 
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INSURANCE GUIDE 

STANDARD CONTRACT - Contracts that will not exceed three hundred and sixty five 
(365) calendar days; or where costs will not exceed $500,000; and/or there are no unusual 
hazards present. 

1. Insurance Requirements: These are minimum requirements, which are subject 
to modification in response to operations involving a higher level of loss 

exposure. 

a. Workers’ Compensation - Statutory benefits as defined by FS 440 
encompassing all operations contemplated by this contract or agreement 
to apply to all owners, offtcers, and employees regardless of the number 
of employees. Individual employees may be exempted per State Law. 
Employers’ liability will have minimum limits of: 

$500,000 per accident 
$500,000 disease limit 
$500,000 disease limit per employee 

b. Commercial General Liability - Coverage shell apply to premises and/or 
operations, products and/or completed operations, independent 
contractors, contractual liability, and broad form property damage 
exposures with minimum limits of: 

$500,000 bodily injury per person (BI) 
$1,000,000 bodily injury per occurrence (BI) 
$500,000 property damage (PD) or 
$1,000,000 combined single limit (CSL) of BI and PD 

c. Business Auto Liability - The following Automobile Liability will be 
required and coverage shall apply to all own4 hired and non-owned 
vehicles use with minimum limits of: 

$500,000 bodily injury per person (BI) 
$1,000,000 bodily injury per occurrence (BI) 
$100,000 property damage (PD) or 
$l,OOO,OOO combined single limit (CSL) of BI and PD 

*The required limit of liability shown in Standard Contract: La; 1.b; 1.~; may be 
provided in the form of “Excess Insurance” or “Commercial Umbrella Policies.” In 
which case, a “Following Form Endorsement” will be required on the L%xcess 
Insurance Policy” or ‘%ommercial Umbrella Policy.” 

2. Verification of Coverage: 

a. Ten (10) days prior to the commencement of any work under this 
contract a certificate of insurance will be provided to the Risk Manager for 
review and approval. The certificate shall provide for the following: 
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1. ‘$Lee Cow@, a politico1 subdivision and Charter County of the 
Stote of Florida, its agents, employees, and public offXMj? 
will be named as aa “Additional Insured” on the General 
Liability policy. 

.2. Lee County will be given thii (30) days notice prior to 
cancellation or modification of any stipulated insurance. Such 
notification will be in writing by registered mail, return receipt 
requested and addressed to the Risk Manager (P.O. BOX 398 Ft. 
Myers, FL 33902). 

3. Soecial Reauirements: 

a. An appropriate “Indemnification” clause shall be made a provision of the 
contract. 

b. It is the responsibility of the general contractor to insure that all subcontractors 
comply with all insurance requirements. 
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ATTACHMENT A 
LOCAL VENDOR PREFERENCE QUESTIONNAIRE 

(LEE COUNTY ORDINANCE NO. 00-10) 

Instructions: Please complete either Part A or B whichever is applicable to your fum 

PART A: VENDOR’S PRINCIPAL PLACE OF BUSINESS IS LOCATED WITHIN 
LEE COUNTY (Only complete Part A if your principal place of business is 
located within the boundaries of Lee County) 

1. What is the physical location of your principal place of business that is 
located within the boundaries of Lee County, Florida? 

2. What is the size of this facility (i.e. sales area size, warehouse, storage yard, etc.) 

PART B: VENDOR’S PIUNCH’AL PLACE OF BUSINESS IS NOT LOCATED 
WITHIN LEE COUNTY OR DOES NOT HAVE A PHYSICAL 
LOCATION WITHIN LEE COUNTY (Please complete this section.) 

1. How many employees are available to service this contract? 

2. Describe the types and amount of equipment you have available to service 
this contract. 
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LOCAL. VENDOR PREFERENCE QUESTIONNAIRE CONTINUED 

3. Describe the types and amount of material stock that you have 
available to service this contract. 

4. Have you provided goods or services to Lee County on a regular basis for the preceding, 
consecutive five years? 

Yes No 

If yes, please provide your contractual history with Lee County for the past five, 
consecutive years. Attach additional pages if necessary. 
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LEE COUNTY PURCHASING - BIDDERS CHECK LIST 

IMPORTANT: Please read carefully and return with your bid proposal. 
Please check off each of the following items as the necessary action is completed: 

1. The Quote has been signed. 

- 2. The Quote prices offered have been reviewed. 

- 3. The price extensions and totals have been checked. 

4. The original (must be manually signed) and 2 copies of the quote have been 
submitted. 

_ 5. Three (3) identical sets of descriptive literature, brochures and/or data (ifrequired) 
have been submitted under separate cover. 

6. All modifications have been acknowledged in the space provided. 

7. All addendums issued, if any, have been acknowledged in the space provided. 

8. Erasures or other changes made to the quote document have been initialed by the 
person signing the quote. 

9. Bid Bond and/or c&tied Check, (if required) have been submitted with the quote in 
amounts indicated. 

10. Any Delivery information required is included. 

- 11. The mailing envelope has been addressed to: 
MAILING ADDRESS PHYSICAL ADDRESS 
Lee County Purchasing Lee County Purchasing 
P.O. Box 398 
Ft. Myers, FL 33902-0398” 

1825 Hendry St 3ti Floor 
Ft. Myers, FL 33901 

__ 12. The mailing envelope mbe sealed and marked with: 
Quote Number 
Opening Date and/or Receiving Date 

13. The quote will be mailed or delivered in time to be received no later than the 
specified opening date and time. (Otherwise quote cannot be considered or accepted.) 

14. If submitting a ‘WO BLD” please write quote number here 
and check one of the following: 
-Do not offer this product Insticient time to respond. 
___ Unable to meet specifications (why) 
~ Unable to meet bond or insurance requirement. 
Other: 

Company Name and Address: 
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PROJECT NO.:Q-040277 

OPEN DATE: MARCH 30,2004 

AND TLME: 2:30 P.M. 

PRE-BID DATE: MARCH 16,2004 

AND TIME? 11:OO AM 

LOCATION: LEE COUNTY PURCHASING 
1825 HENDRY ST 3m FLOOR 
FORT MYERS, FL 33918 

REQUEST FO 
QUOTATIONS 

TITLE: 

PURCHASE AND DELIVERY 
OF BOTTLED WATER 

REQUESTE& LEE COUNTY BOARD OF COUNTY COMMISSIONERS 
DIVISION OF PURCHASING 

MAILING ADDRESS PHYSICAL ADDRESS 
P.O. BOX 39% 1825 Hendry St 3” Floor 
FORT MYERS, FL 33902-0398 FORT MYERS, FL 33901 

BUYER: PATTI ARMBRUSTER, CPPB 
BUYER 
PHONE NO.: (239) 3445451 
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GENERAL CONDITIONS 

Sealed Quotations will be received by the DIVISION OF PURCHASING, until 2:3Opm on the 
date specified on the cover sheet of this “Request for Quotations”, and opened immediately 
thereafter by the Purchasing Director or designee. 

Any question regarding this solicitation should be directed to the Buyer listed on the cover page 
of this solicitation, or by calling the Division of Purchasing at (239) 344-5450. 

1. SUBMISSION OF QUOTE: 

a. Quotations t&all be sealed in an envelope, and the outside of the envelope should 
be marked with the following information: 

b. 

1. Marked with the words “Sealed Quote” 
2. Name of the firm submitting the quotation 
3. Tide of the quotation 
4. Quotation number 

The Quotation shall be submitted in triplicate as follows: 

1. The original consisting of the Lee County quotes forms completed and 
signed. 

2. A copy of the original quote forms for the Purchasing Director. 
3. A second copy of the original quote forms for use by the requesting 

department. 

c. The following should be submitted along with the quotation in a separate 
envelope. This envelope should be marked as described above, but instead of 
marking the envelope as “Sealed Quote”, please indicate the contents; i.e., 
literature, drawings, submittals, etc. This information should be submitted in 
duplicate. 

1. Any tnformation (either required or in addition to that asked for by the 
specifications) necessary to analyze your quotation; i.e., requited 
submittals, literatnre, technical data, financial statements. 

2. Warranties and guarantees against defective materials and workmanship. 

d. ALTERNATE QUOTE: If the vendor elects to submit more than one quote, 
then the quotes should be submitted in separate envelopes and marked as 
indicated above. The second, or alternate quote should be marked as “Alternnte”. 

e. QUOTES RECEIVED LATE: It is the quoter’s responsibility to ensure that 
his quote is received by the Division of Purcbaaiig prior to the opening date and 
time specified. Any quote received after the opening date and time will be 
promptly returned to the quoter unopened. Lee County will not be responsible 
for quotes received late because of delays by a third party delivery service; i.e., 
U.S. Mail, UPS, Federal l&press, etc. 
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f. 

g. 

h. 

i. 

j. 

QUOTE CALCULATION ERRORS: ln the event there is a discrepancy 
between the total quoted amount or the extended amounts and the unit prices 
quoted, the unit prices will prevail and the corrected sum will be considered the 
quoted price. 

PAST PERFORMANCE: All vendors will be evaluated on their past 
performance and prior dealings with Leo County (i.e., failure to meet 
specifications, poor workmanship, late delivery, em). 

WITHDRAWAL OF QUOTE: No quote may be withdrawn for a period of PO 
days after the scheduled time for receiving quotes. A quote may be withdrawn 
prior to the quote-opening date and time. Such a request to withdraw should be 
made in writing to the Purchasing Director, who will approve or disapprove of 
the request. 

COUNT%’ RESERVES THE RIGHT: The County reserves the right to waive 
minor informalities in any quote; to reject any or all quotes with or without 
cause; and/or to accept the quote that in its judgment will bein the best interest of 
the County of Lee. 

EXECUTION OF QUOTE: All quotes shall contain the signatore of an 
authorized representative of the quoter in the space provided on the quote 
proposal form. All quotes shall be typed or printed in ink. The bidder may not 
use erasable ink. Ail correotions made to the quote shall be initialed. 

2. ACCEPTANCE 

The materials and/or services delivered under the quote shall remain the propetty 
of the seller until a physical inspection and actual usage of these materials and/or services 
is accepted by the County and is to be in compliance with the terms herein, fully in 
accord with the specifications and of the highest quality. In the event the materials and/or 
services supplied to the County are found to be defective or do not conform to 
specifications, the County reserves the right to cancel the order upon written notice to the 
seller and return such product to the seller at the seller’s expense. 

3. SUBSTITUTIONS 

whenever in these speeiticationa a brand name or make is mentioned, it is the intention 
of the County only to establish a grade or quality of materials and not to rule out other 
brands or makes of equality. However, if a product other than that specified is quote, it is 
the vendor’s responsibility to name such product with his quote and to prove to the 
County that said product is equal to the product specified Lee County shall be the sole 
judge as to whether a product being offered by the quoter is actually equivalent to the one 
being specified by the detailed specifications. (Note: ‘Ibis paragraph does not apply 
when it is detexmined that the technical requirements of this solicitation require only a 
specific product as stated in the detailed specifications.) 
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4. RULES. REGULATIONS. LAWS, ORDINANCES & LICENSES 

The awarded vendor shall observe and obey all laws, ordinances, roles, and regulations, 
of the federal, state, and local government, which may be applicable to the supply of this 
product or service. 

a. 

b. 

Occupational License -Vendor shall submit within 10 calendar days 
after request. 
Specialty License(s) - Vendor shall possess at the time of the opening of 
the quote all necessary permits and/or license requirixl for the sale of this 
product and/or service and upon the request of the County provide copies 
of licenses and/or permits within 10 calendar days a&r request. 

5. RECYCLED PRODUCTS 

It is the Lee County Board of County Commissioners’ stated policy objective to “Ensure 
all departments are aware of the availability of recycled products. ..” (Admiuistrative 
Cods #AC-104). In an effort to provide the utmost opportunity for the use of recycled 
products by Lee County, vendors should list on their letterhead, all necessary information 
regarding any applicable recycled products they have available. Recycled products 
should meet all other specifications listed and have a minimum of 50%~recycled content. 
Whenever fiscally feasible, available recycled products will be purchased. 

6. WARRANTY/GUARANTY (unless otherwise specified) 

AI1 materials and/or services furnished under this quote shall be warranted by the 
vendor to be &e f?om defects and fit for the intended use. 

7. PRE-BID CONFERENCE 

A pre-bid conference will be held at the location, date, and time specified on the cover of 
this solicitation. Rebid conferences are generally non-mandatory, but it is highly 
recommended that everyone planning to submit a quote attend. 

In the event a pre-bid conference is classified as mandatorv, it will be so specified on the 
cover of this solicitation and it will be the responsibiity of the quoter to ensure that they 
are represented at the pre-bid. Only those quoters who attend the pre-bid conference wiU 
be allowed to quote on this project. 

8. BIDDERS LIST MAINTENANCE 

A bidder should respond to “Request for Quotations” in order to be kept on the Bidder’s 
List. Failure to respond to three different “request for quotations” may result in the 
vendor being removed fmm the Bidder’s List. A bidder may do one of the following, in 
order to respond properly to the request: 

Submission of a quotation prior to the quote receipt deadline. 
Submission of a “no bid” notice prior to the quote receipt deadline. 
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9. LEE COUNTY PAYMENT PROCEDURES 

All vendors am requested to mail one original invoice and one invoice copy to: 

Lee County Finance Department 
Post Office Box 2238 
Fort Myers, FL 33902-2238 

All invoices will be paid as dhected by the Lee County payment procedure unless 
otherwise differently stated in the detailed specification pottion of this quote. 

Lee county will not be liable for request of payment deriving from aid, assistance, or help 
by any individual, vendor, quoter, or bidder for the preparation of these specifications. 

Lee County is generally a tax-exempt entity subject to the pmvisions of the 1987 
legislation regarding sales tax on services. Lee County will pay those taxes for which it 
is obligated, or it will provide a Certificate of Exemption famished by the Department of 
Revenue. All contractors or quoters should include in their quote all sales or use taxes, 
which they will pay when making purchases of material or subcontmctor’s services. 

10. LEE COUNTY BILI PROTEST PROCEDURE 

Any contractorhrendor/iirm that has submitted a formal bid/quote/proposal to Lee 
County, and who is adversely affected by an intended decision with respect to the award 
of the formal bid/quote/proposal, shall file with the County’s Purchasing Director or 
Public Works Director a written “Notice of Intent to File a Protest” not later than 
seventy-to (72) hours (excluding Saturdays, Sundays and Legal Hohdays) after receipt 
of a “Notice of Intended Decision” from the County with respect to the proposed award 
of the formal bid/quote/proposal. 

The “Notice of Intent to File a Protest” is one of two documents necessary to perfect 
Protest. The second document is the “Formal Written Protest”, both documents am 
described below. 

The ‘Notice of Intent to File a Protest” document shall state all grounds claimed for the 
Protest, and clearly mdicate it as the “Notice of Intent to File a Protest”. ~Faihtre to 
clearly indicate the Intent to file the Protest shall constitute a waiver of all righta to seek 
any further remedies provided for under this Protest Procedure. 

The “Notice of Intent to File a Protest” shall be received (“stamped in”) by the 
Purchasing Director or Public Works Director not later than Four o’clock (4:00) PM on 
the third working day following the day of receipt of the County’s Notice of Intended 
Decision. 

The affected party shall then tile its Formal Written Protest within ten (10) calendar days 
afrer the time for the filing of the Notice of Intent to File a Protest has expired. Except as 
provided for in the paragraph below, upon filing of the Formal Written Protest, the 
contractor/vendor/firm shall post a bond, payable to the Lee County Board of County 
Commissioners in an amount equal to five percent (5%) of the total bid/quote/proposal, 
or Ten Thousand Dollars ($lO,OOO.OO), whichever is less. Said bond shall be designated 
and held for payment of any costs that may be levied against the protesting 
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contractor/vendor/fir by the Board of County Commissioners, as the result of a 
iiivolous Protest. 

A clean, Irrevocable Letter of Credit or other fomi of approved security, payable to the 
County, may be accepted Failure to submit a bond, letter of credit, or other approved 
security simnltaneously with the Formal Written Protest shall invalidate the protest, at 
which time the County may continue its pmcumment process as if the original “Notice of 
Intent to File a Protest” had never been filed. 
Any contractor/vendorHinu submitting the County’s standard bond form (CSD: 5 14), 
along with the bid/quote/proposal, shall not be required to submit an additional bond with 
the filing of the Formal Written Protest. 

The Formal Written Protest shall contain the following: 

l County bid/quote/proposal identification number and title. 

l Name and address of the a&&d party, and the title or position of the person 
submitting the Protest. 

l A statement of disputed issues of material fact. If there are no disputed material 
facts, the Formal Protest must so indicate. 

. A concise statement of the facts alleged, and of the mles, regulations, statues, or 
constitutional provisions, which entitle the affected party to rehef. 

l AU information, documents, other materials, calculations, and any statutory or 
case law authority in support of the grounds for the Protest. 

. A statement indicating the relief sought by the affected (protesting) party. 

. Any other relevant information that the affected party deems to be material to 
Protest. 

Upon receipt of a timely tiled “Notice of Intent to File a Protest”, the Pumhssiig 
Director or Public Works Director (as appmpriate) may abate the award of the formal 
bid/quote/proposal as appropriate, until the Protest is heard pursuant to the infbrmal 
hearing process as further outlined below, except and unless the County Manager 
shall find and set forth in writing, particular facts and circumstances that would 
require an immediate award of the formal bid/quote/proposal for the purpose of 
avoiding a danger to the public health, safety, or welfare. Upon such written fhtdhrg 
by the County Manager, the County Manager may authorize an expedited Protest 
hearing procedure. The expedited Protest hearing shall be held withii ninety-six (96) 
hours of the action giving rise to the contractor/veudor/f~‘s Protest, or as soon as 
may be practicable for all parties. The “Notice of Intent to File~a Protest” shall serve 
as the grounds for the affected party’s presentation and the requirements for the 
submittal of a formal, written Protest under these procedures, to include the 
requirement for a bond, shall not apply. 

The Dispute Committee shall conduct an iuformal hearing with the protesting 
contractor/vendor/firm to attempt to resolve the Protest, within seven working days 
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(excludig Saturdays, Sundays and legal holidays) from receipt of the Formal 
Written Protest. The Chahman of the Dispute Committee shall ensure that all 
affected parties may make presentations and rebuttals, subject to reasonable time 
limitations, as appropriate. The purpose of the informal hearing by the Dispute 
Committee, the protestor and other affected parties is to provide and opportunity: (1) 
to review the basis of the Protest; (2) to evaluate the facts and merits of the Protest: 
and (3) to make a determination whether to accept or reject the Protest. 

Once a determination is made by the Dispute Committee with respect to the merits of 
the Protest, the Dispute Committee shall forward to the Board of County 
Commissioners its recommendations, which shall include relevant background 
information related to the procurement. 

Upon receiving the recommendation t%nn the Dispute Committee, the Board of 
County Commissioners shall conduct a hearing on the matter at a regularly scheduled 
meeting. Following presentations by the affected parties, the Board shall render its 
decision on the merits of the Protest. 

If the Board’s decision upholds the recommendation by the Dispute Committee 
regardii the award, and further finds that the protest was either frivolous an&or 
lacked merit, the Board, at its discretion, may assess costs, charges, or damages 
associated with any delay of the award, or any costs incurred with regard to the 
protest. These costs, charges or damages may be deducted from the security (bond or 
letter of credit) provided by the contract Any costs, charges or 
damages assessed by the Board in excess of the security shall be paid by the 
protesting con&actor/vendor&m within thirty (30) calendar days of the Board’s final 
determination concerning the award. 

All formal bid/quote/proposal solicitations shall set fotth the fouowing statement: 

“FAILURE TO FOLLOW THE BID PROTEST PROCEDURE 
REQUIREMENTS WITHIN THE TIMEFRAMES AS PRESCRIBED tIEREIN 
AND ESTABLISHED BY LEE COUNTY BOARD OF COUNTY 
COhIMISSIONERS, FLORIDA, SHALL CONSTITUTE A WAIVER OF 
YOUR PROTEST AND ANY RESULTING CLAIMS.” 

11. PUBLIC ENTITY CRIME 

Any person or affiliate as defmed by statute who has been placed on the’convicted vendor 
list following a conviction for a public entity crime may not submit a bid or a contract to 
provide any goods or services to the County; may not submit a bid on a contract with the 
County for the construction or repair of a public buildiig or a public work; may not 
submit bids or leases of real property to the County; may not be awarded or perform 
works as a contractor, supplier, subcontractor, or consultant under a contract with the 
County, and may not transact business with the County in excess of $25,000.00 for a 
period of 36 months from the date of being placed on the convicted vendor list. 

12. OUALlFICATION OF OUOTERS (unless otherwise noted) 

Quotes will be considered only from firms normally engaged in the sale and distribution 
or provision of the services as specified herein. Quoters shall have adequate 
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organization, facilities, equipment, and personnel to ensnre prompt and efficient service 
to Lee County. The County reserves the right before recommending any award to inspect 
the facilities and organization; or to take any other action necessary to determine ability 
to perform is satisfactory, and reserves the right to reject quotes where evidence 
submitted or investigation and evaluation indicates an inability of the quoter to perform. 

13. MATERIAL SAFETY DATA SHEETS 

In accordance with Chapter 443 of the Florida Statues, it is the vendor’s responsibiiity to 
provide Lee County with Materials Safety Data Sheets on quoted materials, as may apply 
to this procurement. 

14. MISCELLANEOUS 

If a con&t exists between the GeneraI Conditions and the detailed specifications, then 
the detailed specifications shall prevail. 

15. WAIVER OF CLAIMS 

Once this contract expires, or final payment has been requested and made, the awarded 
contractor shall have no more than 30 days to present or fde any claims against the 
County concerning this contract. After that period, the County will consider the 
Contractor to have waived any right to claims against the County concern& this 
agreement. 

16. AUTHORITY TO PIGGYBACK 

It is hereby made a precondition of any quote and a part of these specifications that the 
submission of any quote in response to this request constitutes a quote made under the 
same conditions, for the same price, and for the same effective period as this quote, to 
any other governmental entity. 

17. COUNTY RESERVES THE RIGHT 

a) State Contract 

If applicable, the County reserves the right to purchase any of the items in this 
quote from State Contract Vendors if the prices are deemed lower on State 
Cot&act than the prices we receive in this quotation 

b) Anv Sinele Lame Pmiect 

The County, in its sole discretion, reserves the right to separately quote any 
project that is outside the scope of this quote, whether through size, complexity, 
or dollar value. 

4 Disadvantwcd Business Enterprism 

The County, in its sole discretion, reserves the right to purchase any of the items 
in this quote Tom Disadvantage Business Enterprise vendor if the prices are 
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d) 

determhxxl to be io the best interest of the County, to assist the County in the 
fultillment of any of the County’s grant commitments to federal or state agencies. 

The County &her reserves the right to purchase any of the items in this quote 
f?om DBE’s to f&ill the County’s state policy toward DBE’s as outlined in 
County Ordinance 88-45 and 90-04, as amended. 

The vendor for itself, its successors in interest, and assignees, as part of the 
consideration there of covetlifnt and agree that: 

In the furnishing of services to the County hereunder, no person on the groonds 
of race, religion, color, age, sex, national origin, handicap or marital status shall 
be excluded f?om participation in, denied the benefits of, or otherwise be 
subjected to diicrhnination. 

The vendor will not discriminate against any employee or applicant for 
employment because of race, religion, color, age, sex, national origin, handicap 
or marital states. The vendor will make affirmative efforts to insore that 
applicants are employed and that employees are treated d&g employment 
without regard to their race, religion, color, age, sex, national origin, handicap or 
marital status. Such action shall include, but not be limited to, acts of 
employment, upgrading, demotion or transfer; recmitment advertising; layoff or 
termination, rates of pay or other forms of compensation and selection for 
training, including apprenticeship. 

Vendor agrees to post in a conspicuous place, available to employees and 
applicants for employment, notices setting forth the provisions of this anti. 
discrimination clause. 

Vendor will provide all information and reports required by relevant regulations 
and/or applicable directives. In addition, the vendor shall permit access to its 
books, records, accounts, other sources of information, and its facilities as may 
be determined by the County to be petiinent to ascertain compliance. The vendor 
shall maintain and make available relevant data showing the extent to which 
members of minority groups are beneficiaries under these contracts. 

Where any information required of the vendor is in the exclusive possession of 
another who fails ore refoses to for&h tbis information, the vendor shall so 
certify to the County its effort made toward obtaining said information. The 
vendor shall remain obligated under this paragraph until the expiration of three 
(3) years after the termination of this contract. 

In the event of breach of any of the above anti-discrimination covenants, the 
County shall have the right to impose sanctions as it may determine to be 
appropriate, including withholding payment to the vendor or canceling, 
terminating, or suspending this contract, in whole or in part. 
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Additionally, the vendor may be declared ineligible for further County contracts 
by rule, regulation or order of the Board of County Commissioners of Lee 
County, or as othetwise provided by law. 

The vendor will send to each union, or representative of workers with which the 
vendor has a collective bargaining agreement or other contract of understanding, 
a notice informing the labor union of worker’s representative of the vendor’s 
commitments under this assurance, and shall post copies of the notice in 
conspicuous places available to the employees and the applicants for 
employment. 

The vendor will include the provisions of this section in every subcontract under 
this contract to insure its provisions wilt be binding upon each subcontractor. 
The vendor will take such actions with respect to any subcontractor, as the 
contracting agency may direct, as a means of enforcing such provisions, 
includii sanctions for non-compliance. 

18. AUDITABLE RECORDS 

The awarded vendor shall maintain auditable records concerning the procumment 
adequate to account for all receipts and expenditures, and to document compliance with 
the specifications. These records shall be kept in accordance with generally accepted 
accounting methods, and Lee County reserves the right to demrmhre the record-keeping 
method required in the event of non-confotmity. These recotds shall be maintained for 
two years after completion of the project and shall be readily available to County 
personnel with reasonable notice, and to other persons in accordance with the Florida 
Public Disclosure Statues. 

19. DRUG FREE WORKPLACE 

Whenever two or more quotes/proposals, which are equal with respect to price, quality 
and service, are received for the procurement of commodities or contractual services, a 
quote/proposal received horn a business that certifies that it has implemented a drug-tie 
workplace program shah be given preference in the award process. In order to have a 
drug-free workplace program, a business shah comply with the requirements of Florida 
Statutes 287.087. 

20. REOUIRED SUBMITTALS 

Any submittals requested should be returned with the quote response. ‘ibis information 
may be accepted after opening, but no later than 10 calendar days atIer request. 

21. TERMINATION 

Any agreement as a result of this quote may be terminated by either patty giving tbhty 
(30) calendar days advance written notice. The County reserves the right to accept or not 
accept a termination notice submitted by the vendor, and no such termination notice 
submitted by the vendor shall become effective unless and until the vendor is notified in 
writing by the County of its acceptance. 
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The Purchasing Director may immediately terminate any agreement as a result of this 
quote for emergency purposes, as defined by the Lee County Purchasing and Payment 
Procedure Manual. 

Any vendor who has voluntarily withdrawn from a formal quote/proposal without the 
County’s mutual consent during the contract period shah be barred from forther County 
procurement for a period of 180 days. The vendor may apply to the Board of Lee County 
Commissioners for waiver of this debarment. Such application for waiver of debarment 
must be coordinated with and processed by Pnrchasiig. 

22. CONFIDENTIALITY 

Vendors should be aware that all submittals (including financial statements) provided 
with a quoto’proposal are subject to public disclosure and will -be afforded 
confidentiality. 

23. ANTI-LOBBYING CLAUSE 

All firms are hereby placed on formal notice that neither the County Commissioners nor 
candidates for County Commission, nor any employees from the Lee County 
Government, Lee County staff members, nor any members of the 
Qualification/Evahmtion Review Committee are to be lobbied, either individually or 
collectively, concerning this project. Fhms and their agents who intend to submit 
qualifications, or have submitted qualifications, for this project are hereby placed on 
formd notice that they are not to contact County personnel for such purposes as holding 
meetings of introduction, meats, or meetings relating to the selection process outside of 
those specifically scheduled by the County for negotiations. Any such lobbying activities 
may cause immediate disqualification for this project. 

24. INSURANCE fAS APPLICABLE) 

Insurance shall be provided, per the attached insurance guide. Upon request, an 
insurance certificate complying with the attached guide may be required prior to award. 
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LEE COUNTY, FLORIDA 
PROPOSAL QUOTE FORM 

FOR THE PURCHASE AND DELIVERY 
OF BOTTLED WATER 

DATE SUBMITTED. /71#J?[H 30, d 0 o L-/ 

VENDORNAME N&k I&? &.& 

TO: The Board of County Commissioners 
Lee County 
Fort Myers, Florida 

Having carefolly examined the “General Conditions”, and the “Detailed Specifications”, all of 
which are contained herein, the Undersigned proposes to for&h the following which meet these 
specifications: 

The undersigned acknowledges 
receipt of Addenda numbers: 

PROVIDE THE COST PER ITEM AS LISTED BELOW AND THE EXTENDED MONTHLY 
TOTAL (DERIVED BY MULTlPLYING THE APPROXlMATE AVERAGE MONTHLY 
USAGE OF EACH ITEM IN THE 2003 FISCAL YEAR, BY THE QUOTED COST FOR 
EACH ITEM.) 

PRODUCT COST ESTIMATED MONTHLY TOTAL 
EACH USAGE/RENTAL 

DRlNKlNG WATER/ 
FIVE GALLON 
BOTTLES: $2. E- X 850 BOTTLES = $ araa.ro 

DISTlLLED/DElONIZED 
WATER/FIVE GAL 
BOTTLES: $a.6 X 50 BOTTLES = $ /‘%Ji?.ro 

WATER DISPENSER 
RENTAL/ 
HOT & COLD .?i/. CT0 X 130 DISPENSERS = $ /3aoo 
PACKAGE OF CUPS 
200 CUPS $ /-94 XlOOPACKAGES= $ m.00 

(20,000 CUPS) 

GRAND TOTAL. (MONTHLY): $ Qmv~ 9 
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THE COUNTY ANTICIPATES CUPS BEING PROVIDED IN APPROXIMATELY THE 
PACKAGING SPECIFIED. IF YOUR FIRM DOES NOT SUPPLY CUPS IN THIS MANNER, 
INDICATE YOUR FIRM’S QUANTITY PER PACKAGE AND PRICING INFORMATION. 

SPECIFY YOUR COMPANY’S BOTTLE DEPOSIT POLICY AND COSTS, IF ANY: 

SERVICE TO BE STARTED WITHIN / CALENDAR DAYS AFTER 
RECEIPT OF AWARD AND PURCHASE ORDER. - LJC aTc c~~~~.J pcdef 

Yes NO H 

If yes, then read the paragraph entitled “Local Vendor Preference” included in these 
specifications. Also complete the Local Vendor Preference Questionnaire and return with your 
quotation. 

Quoters should carefully read all the terms and conditions of the specifications. Any 
representation of deviation or modification to the quote may be grounds to reject the quote. 

Are there any modifications to the quote or specifications: 

Yes No- 

Failure to clearly identify any modifications in the space below or on a separate page may be 
grounds for the quoter being declared non-responsive or to have the award of the quote rescinded 
by the County. 

MODIFICATIONS: 

Quoter shall submit his/ber quote on the County’s Proposal Quote Form, including the fum name 
and authorized signature. Any blank spaces on the Proposal Quote Form, qualifying notes or 
exceptions, counter offers, lack of required submittals, or signatures, on County’s Form may 
result in the Quoter/Quote being declared non-responsive by the County. 
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ANTI-COLLUSION STATEMENT 

> 
OUOTE WITH OTHER OUOTERS AND HAS NOT COLLUDED WITH ANY OTHER OUOTER 
OR PARTIES TO A OUOTE WJXA’I-SOEVER. NOTE: NO PREMIUMS. REBATES OR 
GRATUITIES TO ANY EMPLOYEE OR AGENT ARE PERMI’IlXD EITKER WITR. PRIOR 
TO. OR AFTER ANY DELIVERY OF MATERIALS. ANY SUCH VIOLATION WUL RESULT 
2 
REMOVAL FROM THE MASTER BIDDERS LIST. 

FAXNO.: St!!‘- b-?O - (b%&‘z 

CELLULARPHONBK’AGERNO.: k/T- 576 - 52-35 

LEE COUNTY OCCUPATTONAL LICENSE NUMBER: WC/k// 
E-MAIL ADDRESS: & re &qv-,& fkfnec7mw~ cm 

REVISED: 7/28/00 
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LEE COUNTY, FLORIDA 
DETAILED SPECIFICATIONS 

FOR THE PURCHASE AND DELIVERY 
OF BOTTLED WATER 

The purpose of this quote is to establish a source for the purchase and delivery of bottled water, 
and the rental of water dispensing equipment (if applicable) for Lee County Departments and 
Divisions, on an annual basis. 

Lee County’s current quote for bottled water expires July 7, 2004. The vendor awarded this 
quote shall be prepared to have dispensers in place and water deliveries scheduled, so that there is 
no interruption of service to Lee County. 

TERM OF OUOTE 

This quote shall be in effect for one year, or until new quotes are taken and awarded. This quote 
or any portion thereof, has the option of being renewed for four additional one-year periods, upon 
mutual agreement of both parties, under the same terms and conditions. 

DELIVERY 

FOB Delivery to any and all County Department and Division sites, including Lehigh, Captiva, 
Bonita Springs, Cape Coral, etc. will be required, upon request. Delivery to the Hendry County 
Landtill will also be required. It is desired to have delivery bi-weekly, however the awarded 
vendor shall offer the flexibility of an on-call delivery service. If your fhm is out of the local 
calling area, it is required that your firm have a toll free number, or that your firm will accept 
collect calls for the placement of orders. 

m: Deliveries to Boca Grande will not be requested under this quote. 

DESIGNATED CONTACT 

The awarded vendor shall appoint a person or persons to act as a primary contact for alI County 
deparhnents. This person or back-up s&II be readily available during normal wodc hours by 
phone or in person, and shall be knowledgeable of the terms and procedures involved iu this 
quote. 

SUMMARY REPORTS 

Upon completion of each six-month period of the quote, the awarded vendor shall be responsible 
for Wishing a summary report to Purcbasimg. This report shall include the previous six months 
history, showing at a minimum, the following information: 

(1) Total dollars expended per item; 
(2) Total quantity of each item purchased and leased. 
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BOTTLED WATER SERVICE SPECIFICATIONS 

Lee County requires that both drllg (sodium free) and distilled or deionized water is supplied 
under this quote. 

All water shall be supplied in 5-gallon containers with a “Saniguard” type (or equal) packaging 
seal. 

Lee County requires that the awarded vendor shall be capable of providing water dispensers to 
adequately service approximately 60 locations with the understauding that more than one 
dispenser may be required at some locations. Lee County requires Hot & Cold water dispensers 
be available for all locations. 

Cleaning and maintenance (including repairs when required) of the dispensers shall be provided 
by the awarded vendor at no cost to Lee County. The awarded vendor will be n&red to insnect 
and clean each disueuser nlaced under this ‘auote a mhrimum of one (1) time every three (3) 
months: or more fieauentIv if reauested by Lee County uemoone1. This inspection and cleaning 
should in&de a sanitizine. of the unit, Vendors should note that Lee County prefers that the 
water dispensers be provided at no charge. If your Brm will rent the water dispensers to Lee 
County and a dispenser rental agreement is necessary, a copy should accompany this quote. 

It shall be expected that a drinking cup dispenser will be provided at no charge with each water 
dispenser. Cup dispensers shall attach to the water dispensers. 

Drinking cups in a size compatible with the dispenser shall be available for purchase in packages 
of approximately 200. 

It shall be expected that holding racks will be provided at no charge upon request. 

On the proposal quote form specify your company’s bottle water deposit policy. Indicate if an 
initial bottle deposit is required and any other circumstances where a deposit might be required. 
Indicate the amount of deposit per bottle, if applicable. 

Should a dispenser break or malfonction; a replacement unit shall be delivered and installed 
within 24 hours of the placement of the service call. The replacement unit may be new or used; 
and a “cold or&” dispenser may be placed temporarily until a hot/cold unit is available. 

BASIS OF AWARD 

The basis of award for this quote will be overall low quoter meeting specifications for water, 
dispenser rental (if applicable) and cups, based on the estimated monthly totals in the 2003 fiscal 
year. 

Lee County reserves the right, at the Purchasing Director’s discretion, not to award certain items 
on the proposal quote form. 

The cost for bottle deposits is requested for informational purposes only and will not be 
considered in the award. 
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- MAJO BREAKD 

Lee County requites that the awarded vendor provide the name of a contact person and phone 
number which will afford Lee County access twenty-four hours per day, 365 days per year, to 
bottled water in the event of major breakdowns or natural disasters. 

REGULAR DEALER 

Quotes will be considered only Eom firms which qualify as a “‘regular dealer”. 

A “regular dealer” meaus a fbm that owns, operates, or maintains a store, warehouse, or other 
establishment ,in which the materials or supplies required for the performance of the contract are 
bought, kept in stock, and regularly sold to the public in the usual course of business. To be a 
regular dealer, the firm must engage in, as its principal business and in its own name, the 
purchase and sale of the products in question. 

ERICl? INCREASES 

If the awarded vendor experiences a major price increase from suppliers for items in this 
quotation, the vendor may submit a written request to increase pricing. All information necessary 
to review and aualyze the request must be submitted to Lee County Purchasing. Lee County shall 
have the right to gram the price increase, or m-quote, at the County’s sole discretion. 

Note: In order for your firm to be considered for the local vendor preference, you must complete 
and mtum the attached “Local Vendor Preference Questionnaire” with your quotation. 

The Lee County Local Bidder’s Preference Ordinance No. 00-10 is b&g included as part of the 
award process for this project. As such, Lee County at its sole discretion, may choose to award a 
preference to any qualified “Local ContractorNendot” in an amount not to exceed 3 % of the 
total amount quoted by that firm. 

“Local Contractor / Vendor” shall mean: a) any person, firm, partuershii, company or 
corporation whose principal place of business in the sole opinion of the County, is located within 
the boundaries of Lee County, Florida; or b) any person, tirm, partnershIp, company or 
corporation that has provided goods or services to Lee Couuty on a regular basis for the preceding 
consecutive five (5) years, and that has the personnel, equipment and materials located within the 
boundaries of Lee County sufficient to constitute a present ability to perform the service or 
provide the goods. 

The County reserves the exclusive right to compare, contrast and otherwise evaluate the 
qualitlcations, character, responsibility and fitness of all persons, fbms, partnerships, companies 
or corporations submitting formal bids or formal quotes in any procurement for goods or services 
when making an award iu the best interests of the County. 
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INSURANCE GUIDE 

STANDARD CONTEACT - Contracts that will not exceed three hundred and sixty five 
(365) calendar days; or where costs will not exceed $500,000; and/or there are no unusua1 
hazards present. 

1. lusurauce Eeouirements: These are minimum reqairements, which are subject 
to modijkation in response to operations invohkg a higher Ievel of loss 
l?lpOSlUZ 

a. Workers’ Comuensation - Statutory benefits as defined by FS 440 
encompassing all operations contemplated by this contract or agreement 
to apply to all owners, officers, and employees regardless of the number 
of employees. Individutd employees may be exempted per State Law. 
Employers’ liability will have minimum limits of: 

$500,000 per accident 
$500,000 disease limit 
$500,000 disease limit per employee 

b. Commercial General Liability - Coverage shall apply to premises and/or 
operations, products and/or completed operations, independent 
contractors, contractual liability, and broad form property damage 
exposures with minimum limits of: 

$500,000 bodily injury per person (Bl) 
$l,oOO,OOO bodily injury per occurrence (BI) 
$500,000 property damage (PD) or 
$l,OOO,OOO combined single limit (CSL) of BI and I’D 

c. Business Auto Liability - The following Automobile Liability will be 
required and coverage shall apply to all owned hired and non-owned 
vehicles use with minimum limits oE 

$500,000 bodily injury per person (Bl) 
$1,000,000 bodily injury per occurrence (BI) 
$100,000 property damage (PD) or 
$l,OOO,OOO combined single limit (CSL) of BI and PD 

*The required limit of liabili@ shown in Standard Contract: 1.a; 1.6; 1.~; may be 
provbied in the form of Vxcess Insurance” or u%omm@al Umbrella PoIicies.” In 
which case, a yFollowing Form Eadorseme?Un will be required on the %.wxss 
Ztwuance Policy “or “Commercial UmbreUa PO&~. w 

2. Verification of Covemae: 

a. Ten (10) days prior to the commencement of any work under this 
contract a certificate of insurance will be provided to the Risk Manager for 
review and approval. The certificate shall provide for the following: 
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1. sLee County, a poIitical subdiv&ion and Charter County of the 
Stizte of Floridn, its agemS, employees, and pabltk o#%bzls@ 
will be named as an “Additional Insured” on the General 
Liability policy. 

2. Lee County will be given thirty (30) days notice prior to 
cancellation or modification of any stipulated inswao co. Such 
notitication will be in titing by registered mail, return receipt 
requested and addressed to the Risk Manager (P.O. BOX 398 Ft. 
Myers, FL 33902). 

3. &xial Reauirementi 

a. An appropriate “lodemnification” clause shall be made a provision of the 
contract. 

b. It is the responsibility of the general contractor to insure that all subcontractors 
comply with all insurance requirements. 

18 



FORMAL QUOTE NO.: Q-040277 

ATTACHMENT A 
LOCAL VENDOR PRBFERENCE QUESTIONNAIRE 

(LEE COUNTY ORDINANCE NO. 00-10) 

Instructions: Please complete either Part A or B whichever is applicable to your firm 

PART A: VENDOR’S PRINCIPAL PLACE OF BUSINESS IS LOCATED WITHIN 
LEE COUNTY (Only complete Part A if your principal place of business is 
located within the boundaries of Lee County) 

1. What is the physical location of your principal place of bwiness that is 
located within the boundaries of Lee County, Florida? 

2. What is the size of this facility (i.e. sales area size, warehouse, storage yard, etc.) 

PART B: VENDOR’S PRINCIPAL, PLACE OF BUSINESS IS NOT LOCATED 
WITHIN LEE COUNTY OR DOES NOT HAVF, A PHYSICAL 
LOCATION WITHIN LEE COUNTY (Please complete this section.) 

1. How many employees are available to service this contract? 

2. Describe the types and amount of equipment you have available to service 
this contract. 
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LOCAL VENDOR PREFERENCE QUESTIONNAIRE CONTINUED 

3. Describe the types and amount of material stock that you have 
available to service this contract. 

4. Have you provided goods or services to Lee county on a regohw basis for the preceding, 
consecutive five years? 

Yes No 

If yes, please provide your con&actual history with Lee County for the past five, 
consecutive years. Attach additional pages if necessary. 
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LEE COUNTY PURCHASING - BIDDERS CHECK LIST 

IMPORTANT: Please read caretidly and return with your bid proposal. 
Please check off each of the following items as the necessary action is completed: 

- 1. The Quote has been signed. 

_ 2. The Quote prices offered have been reviewed. 

3. - The price extensions and totals have been checked 

- 4. The original (must be manually signed) and 2 copies of the quote have been 
submitted. 

5. - Three (3) identical sets of descriptive litemiwe, brochures and/or data (if required) 
have been submitted under separate cover. 

- 6. All modifications have been acknowledged in the space provided. 

- 7. All addendums issued, if any, have been ackaowledged in the space provided 

- 8. Erasures or other changes made to the quote document have been initialed by the 
pawn signing the quote. 

- 9. Bid Bond and/or certified Check, (if required) have been submitted with the quote in 
amounts indicated. 

- 10. Any Delivery information required is included. 

- 11. The mailing envelope has been addressed to: 
MAILING ADDRESS PHYSICAL. ADDRESS 
Lee county Pux.hasing Lee County Purchasing 
P.O. Box 398 or 1825 Hendry St 3d Floor 
Ft. Myers,,FL 33902-0398 Ft. Myers, FL 33901 

- 12. The mailing envelope @UJ’J-be sealed and marked with: 
Quote Number 
Opening Date antior Receiving Date 

- 13. The quote will be mailed or delivered in time to be received no later than the 
specified ooeaiae date and time. (otherwise quote cannot be considered or accepted) 

- 14. If submitting a “NO BID” please write quote number here 
and check one oftbe following: 
__ De not offer thii prcdwt Insufficient time to respond. 
-Unable to meet specifications (why) 
-Unable to meet bond or insurance requirement. 
OhI: 

Company Name and Address: 
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Patti Armbruster - Re: Q-040277 Bottle Water 

From: Janet Sheehan 
To: Armbruster, Patti 
Date: 4/S/2004 1:17 PM 
Subjed: Re: Q-040277 Bottle Water 

For the record, yes I do. 

Janet K. Sheehan, CPPB 
Director 
Purchasing Division 
&&ehan@leeaov.com 
Phone: 239-344-5450 
Fax: 239-344-5460 
>>> Patti ArmbluSter 04/05/04 01:04PM >>> 
Janet - For the record, do you concur with awarding the bottled water quote ta the lowest quoter meeting specificatiorls, Nestle Water5 DBA 
ZephyrWlls? 

fi le://C:\temp\GW}00008HTM 4/5/2004 


