Lee County Board Of County Commissioners Blue Sheet No. 20060659
Agenda Item Summary
1. ACTION REQUESTED/PURPOSE: Approve the Interlocal Agreement between Lee County and the
Administrative Office of the Courts, Twentieth Judicial Circuit, pursuant to Florida Statutes, Sections 29.008 and
29.0081; and approve the use of the County’s Federal Employer Identification Number (FEIN} by Court
Administration for those positions funded by the County, for federal and state reporting purposes only.

2. WHAT ACTION ACCOMPLISHES: Approval of the Interlocal Agreement would supersede Lee County
Resolution No. 92-09-51, “Agreement and Guidelines Between Lee County and Court Services”. Additionally,
agrees to the transfer of Court Administration from the Clerk of Courts FEIN to Lee County’s FEIN.

3. MANAGEMENT RECOMMENDATION: Approve Interlocal Agreement and use of Lee County’s FEIN by

Court Administration.
4. Departmental Category: ;- m 5. Meeting Date: m.a). m
6. Agenda: 7. Requiremeﬁ Purpose: (specify) | 8. Request Initiated: -
F.S.29.008 &
Consent X Statute 29.0081 Commissioner
X  Administrative Ordinance Department. County Attorney
Appeals Admin. Code Division . ~_General Services
Public X Other By: / ¢+ - / Joa
Walk-On Andrea R. Fraser, Chief
Assistant County Attorney

9. Background:

On September 30, 1992 the Board of County Commissioners (BOCC) approved Resolution No. 92-09-51,
(Attached) which exempted Court Administration from following BOCC policies and procedures for funding
provided by the BOCC. Along with the exemption, the fiscal transactions were moved from the BOCC’s financial
system, to the Clerk of Courts financial system.

With the changes to funding requirements pursuant to Article V, the Resolution is obsolete and required
updating.

ATTACHMENTS: (3) Original Interlocal Agreements Between Administrative Office of the Courts of the
Twentieth Judicial Circuit and Lee County.

Lee County Resolution No. 92-09-51 “Agreement and Guidelines Between Lee County and
Court Services”
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INTERLOCAL AGREEMENT
BETWEEN ADMINISTRATIVE OFFICE OF THE COURTS OF THE TWENTIETH
JUDICIAL CIRCUIT AND LEE COUNTY

This Interlocal Agreement is made and entered into this ___ day of ,
2006, by and between LEE COUNTY, a political subdivision and charter county of the State
of Florida, acting by and through its Board of County Commissioners, the governing body
thereof, (hereinafter “County”) and the ADMINISTRATIVE OFFICE OF THE COURTS OF
THE TWENTIETH JUDICIAL CIRCUIT OF THE STATE OF FLORIDA (hereinafter “AOC"),
and collectively, “the Parties” hereto.

WHEREAS, the Board of County Commissioners is the governing body in and for
Lee County; and

WHEREAS, the County is duly empowered pursuant to Florida Statutes, Section
163.01 to enter into Interiocal Agreements for the sharing of certain governmental powers
and obligations; and

WHEREAS, the Court Administrator has the authority to enter into agreements on
behalf of the Twentieth Judicial Circuit pursuant to Florida Statutes, Section 43.26(2)(f) and
Administrative Order 2.24; and

WHEREAS, pursuant to Florida Statutes, Section 29.008(2), Counties are required
to pay the reasonable and necessary salaries, costs, and expenses of the state court
system, including associated staff and expenses, to meetlocal requirements, and pursuant
to Article V of the Florida Constitution; and

WHEREAS, on or before June 1* of each year, the Chief Judge will submit to the
County a tentative budget request for local requirements for the ensuing fiscal year; and

WHEREAS, the County and AOC agree that certain funding will be provided, subject
to the County's funding availability, for the operation and management solely for local

requirements within Lee County; and
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WHEREAS, pursuant to Florida Statutes, Section 29.008(1)(e)(f) 2., and (h) the
Parties desire that AOC administer such functions for the Justice Center and Annex, as
identified in AOC Administrative Order 2.7, and be funded by the County, excluding bailiff
coverage which will continue to be provided by the Lee County Sheriff; and

WHEREAS, the local requirements funded by the County and administered by AOC,
is attached hereto as Exhibit “A”, will be updated regularly to reflect any subsequent
changes, and will be collectively referred to herein as “Court Programs”; and

WHEREAS, pursuantto Florida Statutes, Section 29.008(2), the County will annually
review the budget request and financial appropriations provided to the AOC for the Court
Programs listed in Exhibit “A”; and

WHEREAS, pursuant to Florida Statutes, Section 29.008(2)(d) and 29.0081, the
County and AOC desire to enter into this Interlocal Agreement setting forth the Parties’
administrative and fiscal responsibilities.

NOW THEREFORE, the Parties in consideration of the mutual covenants contained
herein, agree as follows:

SECTION | PURPOSE

It is the purpose and intent of this Agreement to define the terms and conditions
underwhich the County will provide to AOC, the funding herein described for operation and
management of the "Court Programs” pursuant to Florida Statutes, Section 29.008.

All terms and conditions of this Agreement will be interpreted in a manner consistent
with, and in furtherance of, the purpose as set forth above.

SECTION I ADMINISTRATION OF COURT PROGRAMS AND SECURITY

The County and AOC agree that AOC is exclusively responsible for the operation
and management of Court Programs and County-funded Court Employees without input
from, control by, or interaction with the County, except as otherwise set forth in this

Agreement.
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SECTION 11l BUDGET

A. Pursuant to Florida Statutes, Section 29.008 and any other applicable law,
the AOC will prepare a proposed annual budget for the operation and
management of the Court Programs. AOC agrees to submit its budget in
accordance with the County’s time schedules and general budget guidelines.

B. Funding for Court Programs will include costs for internal services. Internal
services will include but are not limited to utilities, building maintenance,
janitorial services, intergovernmental service charges related to the operation
and management of the Court Programs as required by law. Budget Services
will budget for internal services costs and place AOC’s prorata portion in
AOC’s Support Program Account.

C. Subject to funding availability, annually, the County will include in its adopted
budget a single appropriation (the “Annual Appropriation”) for the purposes
of funding this Agreement. The Annual Appropriation shall be administered
by AOC under the direction and control of the Chief Judge of the Twentieth
Judicial Circuit pursuant to Florida Statutes, Sections 29.008 and 43.26, Rule
2.050 of the Florida Rules of Judicial Administration and such other statutes
or rules related to the administration and jurisdiction of the courts.

D. The AOC agrees to establish and maintain separate line-item accounts for
each of the Court Programs, using a uniform classification of accounts as
required by Florida Statutes, Section 218.33.

E. Disbursement of the Annual Appropriation to a special revenue fund
designated for AOC Operations will occur at the beginning of each fiscal
year. Grants and other non-operating funds under AOC control will be
accounted for in a sub-fund of AOC Operations. Anticipated grant award
monies for local requirement matches will not be submitted as part of AOC’s
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annual budget request. Any and all grant application or grant award for local

requirement match will require County approval. Upon receipt of any grant

award, AOC's budget will be increased accordingly through County action,
reflecting those grant dollars awarded.

F. Subject to the availability of funding, the County will be responsible for
funding the operations of the Court Programs, as provided by law; and the
County will be responsible for all financial reporting requirements of the State
of Florida related to the Annual Appropriation.

G. Pursuant to The Florida Constitution, Article V., Section 16 and Florida
Statutes, Section 28.12, the Lee County Clerk of Circuit Court (herein “Clerk™)
will perform accounting services pursuant to this Agreement, including but
not limited to:

1. Act as the receiving and disbursing agent for accounts payable,
accounts receivable, and payroli for the AOC accounts in compliance
with Federal, State and Local law; and

2. Prepare and submit the financial statements to meet the financial
reporting requirements of the State of Florida. AOC wili provide any
necessary information and promptly cooperate with the Clerk in
preparing such financial statements and reports.

3. Custodian of all County funds.

H. All unexpended funds, whether revenues or expenses, and interest earnings
from each fiscal year will be retained by the County, except as otherwise
specified by law.

l. All current and future fixed assets acquired or maintained by the AOC and
funded by the County pursuant to this Agreement shall remain the property
of the County, unless otherwise specified by law. The fixed assets must be
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properly maintained by AOC. AOC will insure fixed assets purchased with
County funds are properly inventoried and those fixed assets that qualify
should be placed on the County’s fixed asset system.

J. Effective October 1, 2006, any revenues generated in AOC accounts
established by the Board of County Commissioners for use by the AOC are
considered County funds, except as otherwise specified by law.

SECTION IV EXPENSES

The AOC shall bear sole responsibility for the timely payment of all outstanding
obligations incurred by the AOC.
SECTION V INSURANCE

A. The AOC may elect to participate in all benefits plans offered by the County.
The AOC shall include in its annual budget submission adequate funds for
such benefits plans program.

B. The AOC shall include in its annual budget submission adequate funds for
its property, casualty, and malpractice insurance requirements, if any.
Coverage will be provided through the AOC's carrier(s) of choice.

C. Effective October 1, 2006, AOC shall be liable for their own automobile
liability and physical damage insurance; error and omission; employee
benefits liability; accidental death and dismemberment (ADD), liability
insurance for “correctional probation officers” subject to Florida Statutes,
Section 112.19; comprehensive general liability; and workers’ compensation
insurance as necessary as attached in Exhibit “B”. The AOC shall purchase
property insurance in order to protect the assets provided to them by the
County. Coverage shall be “All Risk” with limits equal to one hundred percent
(100%) of the replacement cost of the improvements and betterments, and/or

contents owned by AOC or assigned by the County.
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D. Pursuant to this Agreement, any vehicle in custody of AOC but owned by the

County will be leased to AOC under separate agreement.
SECTION VI PURCHASING

A. The AOC is exempt from all County purchasing policies and will be solely
responsible for ensuring that all purchasing of goods or services funded by
the County is conducted in accordance with applicable State and Federal
laws.

B. Because the AOC is currently using the County’'s Federal Employer
|dentification Number (FEIN) only for AOC’s convenience and at its request,
and therefore pursuant to this Agreement the County agrees to setup and
maintain the vendor files for AOC, subject to the appropriate Vendor/Bidder
Application and/or Bidder/Consultant/Contractor Application and W-9 form
being completed.

C. The AOC will negotiate a credit card contract for expenses related to this
Agreement. As such:

1. Florida sales tax will not be paid on purchases using the credit card.
2. Unauthorized purchases must be either returned, credit requested or

paid by the responsible employee prior to payment of the creditcard's

invoice.
3. Personal use of the card will not be permitted.
4. The card will not be used for services until the appropriate 1099

reporting criteria can be automated within the Clerk’s financial system.
5. The authorized credit card holder must agree in writing to allow a
payroll deduction for any personal or unauthorized purchases using
their AOC card.
6. The card will not be used to purchase any item that would be

classified as fixed asset under Chapter 274, Florida Statutes.
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SECTION VII HUMAN RESOURCES
A. Pursuant to Florida Statutes, Section 29.0081, the County and AOC agree

that funding for AOC personnel positions is provided on the County’s fiscal-
year basis; and that all personnel whose employment is funded under the
Annual Appropriation are the sole employees of the AOC; and those AOC
employees are subject only to AOC’s personnel policies including hiring,
supervision, management, discipline and termination.

B. The positions terminate upon the expiration of, or substantial breach of, this
Agreement or upon the expiration of County funding for the positions.

C. The AOC shall maintain current personnel policies compliant with federal,
state and local laws, and consistent with this Agreement.

D. Pursuant to this Agreement, the County agrees to fund certain AOC
employee-related expenses including salaries and benefits, but County does
not control, manage, hire or fire any of AOC's employees. The AOC shall
have exclusive authority relating to the work of such employees, including
hours of work, leave, and other matters. All employees of the judicial circuit
and whose employment is funded under this Agreement are hired,
supervised, managed, and fired by AOC.

E. The AOC will include in its annual budget submission, estimated employee
tax payments for Social Security, Medicare, unemployment insurance and
retirement contributions for all employees administered by the AOC under
this Agreement.

F. According to the requirements of the U.S. Employment Opportunities
Commission (EEOC), AOC employees and applicants for positions will be
recorded monthly and reported quarterly to the Board of County
Commissioners for inclusion annually as part of the Lee County workforce

that comes under the Board of County Commissioners.
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SECTION Vi INDEPENDENT CONTRACTOR

Itis the Parties intention that the AOC is an independent contractor and not County’s
employees for all purposes, including, but not limited to, the application of the Fair Labor
Standards Act minimum wage and overtime payments, and Florida Worker's Compensation
Law. AOC will retain sole and absolute discretion in the judgement of the manner and
means of carrying out the activities and responsibility hereunder. AOC agrees that it is a
separate and independent enterprise from the public employer that it had made its own
investmentin its business, and will utilize a high level of skill necessary to perform the work.
This Agreement shall not be construed as creating any joint employment relationship
between AOC and the County, and the County will not be liable for any obligation incurred
by AOC, including but not limited to unpaid minimum wages and/or overtime premiums.

SECTION IX STATUTE CHANGES

The references in this Agreement to specific Statutes will include the currentlaw and
any subsequent amendments.
SECTION X AMENDMENTS

This Agreement may be amended or modified only with the expressed consent of
both Parties and executed with the same formality and dignities as this original Agreement.

SECTION X EFFECTIVE DATE: TERM: TERMINATION

This Interlocal Agreement will become effective on the 2™ day of October, 2006,
and continue through the 30" day of September, 2007. This Agreement will automatically
renew for one-year periods, from the County’s fiscal year to fiscal year, unless terminated
by either the County or the AOC by written notice, via certified mail, thirty (30) days prior
to the end of each fiscal year. Upon such termination the County will retain all unused

funds, except as otherwise specified by law.
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The foregoing Interlocal Agreement was adopted by the Lee County Board of County

Commissioners upon a motion by Commissioner , and seconded by
Commissioner and, upon being put to a vote as follows:
BOB JANES
DOUGLAS ST. CERNY
RAY JUDAH
TAMMARA HALL

JOHN E. ALBION

DULY PASSED AND ADOPTED THIS day of , 2006.
ATTEST: CHARLIE GREEN BOARD OF COUNTY COMMISSIONERS
CLERK OF COURTS OF LEE COUNTY, FLORIDA
BY: BY:

Deputy Clerk Tammara Hall, Chairwoman

APPROVED AS TO FORM:

BY:

Office of the County Attorney
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ADMINISTRATIVE OFFICE OF
THE COURTS OF THE
TWENTIETH JUDICIAL CIRCUIT
OF THE STATE OF FLORIDA

o >
Ao Tyesel BY:
[1% Witness’ Signature) Hoforabe Hugh i, Hg¥es
Chief Judge

Lisa Kiesct.
[Type or Print Name]

A%d A KU:-MI Vil

s P g .;‘ 0 ; BY: )’, e, é%‘
[2™ Witness’ Signaturé] 27

L. Caron Jeffréys
Court Administrator

\ .
Lisa Kiesel Zg£ﬁ/ @44;1{/;/ D1
[Type or Print Name] [Date]

STATE OF FLORIDA )
COUNTY OF LEE )

The foregoing instrument was signed and acknowledged before me this ﬁ day
of 71y 2066, by Hugi D Hayey ase L Caper Jeffreqi who
produced the following as identification oris
personally known to me, and who did/did not take an oath.

[stamp or seal]

)«/}’///z 2 M }/Am&/

_@,,«% Sandra D. Harkey [Slgnature of Notary]
o @ 1z MYCOMMISSION# DD178928 D{PRES A m b
G5 March 11, 2007 {re Lkt
aﬁﬂ_ﬂf{ BONDED THRU TROY FAIN INSURANE, INC U gl ree 2 e

[Typed or Printed Name]
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EXHIBIT “A”

Court Programs

ADMIN OFFICES OF THE COURT

. Court Administration
. Circuit Criminal-Court Appointed Counsel
. Circuit Juvenile-Court Appointed Counsel
. Court Security
. Public Guardian
TECHNOLOGY
. Court Technology
. CJIS

PUBLIC LAW LIBRARY
. Law Library Operating

CRIMINAL CASE MANAGEMENT
. Pretrial Services
. Probation

CIVIL CASE MANAGEMENT

. Citizens Dispute

. Dispute Mediation

. Mediation Ordinance

. Family Court Services

. Famity Court Services-Pro Se
. Domestic Violence

. Juvenile Arbitration

. Teen Court
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EXHIBIT “B”

1. MINIMUM INSURANCE REQUIREMENTS:

Risk Management in no way represents that the insurance required is sufficient or
adequate to protect the AQC's interest or liabilities, but are merely minimums.

NOTE:

a.

Workers' Compensation - Statutory benefits as defined by Florida
Statutes 440 encompassing all operations contemplated by this
contract or agreement to apply to all owners, officers, employees
and volunteers regardless of the number of employees. Employers’
liability will have minimum limits of:

$500,000 per accident
$500,000 disease limit
$500,000 disease limit per employee

Commercial General Liability - Coverage shall apply to premises
and/or operations, products and/or completed operations,
independent contractors, contractual liability and employers
practice liability exposures with minimum limits of:

$1,000,000 bodily injury per person (Bl)

$2,000,000 bodily injury per occurrence (BI)
$100,000 property damage (PD) or

$2,000,000 combined single limit (CSL) of Bl and PD

Business Auto Liability - The following Automobile Liability will be
required and coverage shall apply to all owned, hired and non-
owned vehicles use with minimum limits of:

$1,000,000 bodily injury per person (Bl)

$2,000,000 bodily injury per occurrence (Bl)
$1,000,000 property damage (PD) or

$2,000,000 combined single limit (CSL) of Bl and PD

Purchase of Automobile Physical Damage insurance for all
vehicles, with not more than a $500 deductible for Collision and or
Comprehensive per loss.

The required limit of liability shown in Major Contracts: 1.a;
1.b; 1.c; may be provided in the form of “Excess” or
“Commercial Umbrella Insurance Policies.” In which case, a
“Following Form Endorsement” will be required on the
“Excess Insurance Policy” or “Commercial Umbrella Policy.”

Page 1 of 2
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d. Blanket Accidental Medical — Coverage shall apply to individuals
within Community Services Program and cover while he or she is
participating sponsored program activities while on the premises
designated by and under the direct supervision of the AOC or
County. Accidental medical and Dismemberment benefits my be
primary or excess and subject to $500 deductible per loss, but
provide total benefit not less that $5,000 per participant with an
gccidental death and dismemberment aggregate limit on less than

500,000.

e. Blanket Accidental Death and Dismemberment — Coverage for all

parole office of Court Admin in order to comply with Statutes 112.19
& 112.191, as it may be amended.

2. VERIFICATION OF COVERAGE:

Ten (10) days prior to the commencement of any work under this
Agreement, a certificate of insurance will be provided to the County Risk
Manager for review and approval. The certificate shall provide for the
following:

a. “Lee County, a political subdivision and Charter County
of the State of Florida, its agents, employees, and its
public officials,” will be named as an Additional
Insured” on the General Liability and Business
Automobile Liability Insurance polices.

b. Lee County will be given thirty (30) days notice prior to
cancellation or modification of any stipulated insurance.
Such notification will be in writing by registered mail, return
receipt requested and addressed to the Risk Manager:

Risk Manager
P.O. BOX 398
Fort Myers, Florida 33902

Page 2 of 2
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RESOLUTION §%2-09-31

WHENEAS, Couit Cecvices desicres tO0 MRaRage Lts opecational
responeibilitien without support or interactioa with Les County
Board of County Commimslonss's policies or procsdurss.

- WHEREAG, Lee County Board of County Commissioners will,
thcough the «ttached critarla, will malntaln Lte purview wlth
Court Sarvicaes.

NOM, THEREFoME, BE LT RESOLVED BY THE BOARD OF COUNTY
COMM] B IONEMS OF LEE COUNTY, FLORIDA, that Court Sarvices
managa its oparationsl and fiscal reaponslbilitias in
accardance with the guidelines as set forth in tha attachment.

Tha foregoling Resolution wan oflteresd by Commiasionsr
., who wmsoved for its edoption. Tha wmotion was

. MAaRDARA
secondsd by Coamlaslioner Lkopen-uolle . 4nd upon baing put to
a4 vote, ths vota waas as lollows:

’ Douglas 8t. Cacoy _Aye
Viek Lopax-Wolfa _ Aye

Jabn Manulng _Aye
. Donald Slishec _Aye
Ray Judah Ays

Duly adopted by Che Board ot County Commlasionars thia 30tk
day of peptembex . 1992,

BOARD OF COUNTY COMMISS IONKER
LEE . FLORLDA

. ctirun

-

L
ATTEST - bh e,
CHARCIE, GREEN, Ex-Oftialo Clark

L

APPROVED AS TO FoRm
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QUIDEL INKS

A siogle liut ltem will be budgeted to expand the
monthly disburesment to Court Bervices.

Disbureesents will be made on a moathly basis eof 1/12
of Lhe total dlebursement execluding Cunds for capltal
outlay. The spacific dete that moathly dishureemantcs
4Ce to bhe made will be determlped sdminiatcatively
and may vary from fiscal year to fiscal yesr. Punds
allocatad for capltsl outley will bs disbucsed io the
firet waek of Moveambesr. Ilo the month of January. »
diapucrseament for Januacy 404 September wili ba made
with no Jdliebucsement being made Ln Septamber. Thasa
dlshucsemante apply Gacerasl (und expendltures. As
the Coucrts have a guaber of speclal revenua fupds,
theas will be trteastad asm idantitled balow.

1. Cclminal Juestice Trust Fund (curtently Yund
110) wlll ba tcanaferced to tha Clazh of
Clrcuit Court, along with the tequized
raporting to thy Btate of Florlda.

The revenues ameociated wlth the fund wlll be
veesd tO ralabuces tha Boerd of Ceunty
Commisslonars’ Genaral Fund for axpepditures
as deflned LIn Sectlion 27.345%5 of tha Flocida
Statutea on & monthly baalas.

2. Achitration and Madlatlon Fund (cutrently ¥Fund
123) wiil be transferced to tha Clark of
Ciccuit Court, along with any cequired
repocting.

3. Responsinility for reporting to ths Stats, the
Btatement of Coaflict Counesl Expensss and
Coste Pora a3 defipsd in Section 91%.037 (%)
{b) will ba transterred to the Court
Admintetcator. The relmbursemaat (Croa the
state associsted with thia form will bas
daposited in tho Boacd of County
Commlseliancre’ Qenaral Pund.

Tha Court Bervices ooceta are to be pald Crom the
Court Bsrvices draw and aot te be coneideced costa of
the Clerk of Clrouitr Court in any maaner.

All udexpended funds and laterest eacaings from each
fiscal year wlll ba returned to the Boatd of County
Commiselonara.
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" REVENUES . -

All rovenues will contlnue to be doposiLad into the Qanoral
Fund. In addition the transfors frcm the Criminal Jugtice
fund will also be reflected a5 a ravenue to General Fund.

BUDGET DEVELOPMENT AND MONITORING

As budgets arc developod, Court Secvicos will provide to
the Boacd of County Commissianers, for reviow and cevision,
thelzr annual budget. Tho budget will be presented in a
program format with line item exponditures ldentifled with
actual prlor yearc expenditucaes, current year budget,
current year estimated expenditures and proposed budget.
Positions, the number, classification and salacles of, will
also be provided. .

Court Services wlll also. upon notiflcation by the Caunty,
budget for and pay for any and all 1{internal secvices
ptaovided to them by the County.

Court Secvices will provide quarterly expendlture reports
to the County by program and -line. item expenditures.

Amendments which incrcase or decrease the budget will bae
appcoved by the Board of County Commissionetrs. Any budget
action which changes the wuse of funde between the
categories of personnel (object code LXXX and 2XXX).
operating (object code JIXXKX., 4XXX. 5XXX). capital outlay
(object code &XXX)}. and other (object code 7XXX, 8XXX,
gxXXXx). but do not increase or decrease the total budget,
will be included in the quartecly ceport.

INSURANCE

Court Services will also budget and for and be provided all
insucances for employee benefiteg (health, dontal,
disability, life) and for property, casualty, and wockers
compensation through the County insutance program unless
otherwine agreed to with the Board.

PURCHAS [NG

Court Bervices will be exempted from all County purchasing
policies and will conduct tiscal activities In accordance
with applicable Florida statutes,.

HU QURCES

A Court Services will bu exeapted froms all County
Personnal Policles apd Procedures and will conduce
personnel actions 1n accordance with applicable
Florida Statutes, %State and Federal laws.
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Humaen Meswowrces wWill ne lowgur providde [ hy Lallowing
services Lo Cuwrt  Servicon employens  and  Court
Services employecs will be nottfiud in writing of the
following changes:

Advercising, screaning, intecviewing, and new
hire paperwerk f(or vacancies.

Maintonance of parscnnol fllos.

Employae Relations secvice.

lacluelon in thae pay plan.

t‘erformance cvaluation cystonm,

Length of Service Awardo or othaer racognition
programs.

Tultion reimbursement progranm.

Sick leave transfer program.

Retirement counseling. -
Health Assessmant and Occupational tiealth
Sservices

VILl, L _OPPORTUNITY

A.

Record Keeping.and Annual Reporting Requiroments

1. Even though. as & matter of policy. employess
of Court Services have been cecognized by
County Adminigrracion as an independent
organizational entity statfed and (funded in
pactt by the Board ef County Commicsioners,
Court Services in 1{ts current form does not
moect the EEOC definition of a “Constitutionalr
office. Court Services caployces and
applicante for positions must be recorded
monthly and reported annually as a part of the
Lee County wotkforce that comes undet the
Jurisdiction of the Board of County
Commissioners according to the requirements of
the u.s. Equal Employment Opportunities
Commission (EEOC).

Opecating separately may exempt Court Secvices
fcom abiding by County policies and
pLoceduces, The sspacation however, does not
relaace the Boatd of County Cemmissioners Crom
its requirements to repott the County's total
workforce compoaition to tha U.S§. EEOC.
Public entities that aemploy 15 or more
employees Aare (equlred by tha EEOC to submit
an annual werkforce repott.

The following alternatives appear feasible Lo ensure
the Board of County Commissioners' compliance with
current U.6. EKOC record Kkeeping fequirements for
public entities:
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Court Uervice:, Wwill oeed to o omaintaln o an BEO
applicant  luy Lo capLure  and  ruetein  EEo
stalivtics oa pecconu applying for or holding
County funded pocitionc within Court
Svrvices. The EEQO applicant {low data chould

Cbe collected and kept geparato from the actual

application wsed to make hiring decisionk.
Documentatiuvn related Lo interviewlng.
sclection data, new hire data and disciplinary
infermation, will have to bo waintained in
accordance with applicable state and federal
record keeping requirements that apply undar
state and f(ederal law.

The Court Administrator may submit an annual
EEO-4 Report to the EECC as an addendum to the
County's annual ceport for thogse employees who
technically afre a part of the Board of County
Commissloners workforce. The County-wide
trepocrt with specifled format and ceporting
requirements are usually cecelved from the
EEOC in August of each year and covers the
yearly peciod from July 1st through June
30th. The Court Adainistcator should recelve
a copy of the report in order to comply with
the reporting requiremente of the Board of
County Commissloners for employees that. as a
matter of policy. will come under the conlrol
ol tho Courl Administrator.

a. The functlon where Court Secvices ia
normally included on the annual EEQ-4
Report will indlcate by netation that
the Court Administrator s responsible
for the submission of a separate report
to comply with the uU.Ss. EEOC
requirements that apply to the Board of
County Commissioners.

Thoe Office of Equal Opportunlity may. it
requastad, assist Court Services in
setting up monthly workforce coporcts
that gather informatlon needed 1o submlt
the annual EEQ-4 Report.

The Office of Equal Oppurtunity wlll no lenyer
be tcsponsible for anawering administrative
formal charyges of disccimination flled agalnst
Court Sarvices by state or (ederal falr
employmant practice tequlatory Agencias;
informal complainte will also not be
investigated by the Oftice of Equal

Opportunity but will be referred to the Couzt
Adminiscrator.
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Employeen ol Comrt Gesvieen WELE dave ot gy
[ Lile Luimal Chdt e, ol JILCT It Jun
against Coutl Servicoen uieda g the Counvy
Ordinance which may be investigated by he
Ot lice ot Equal Opporinnity,
Anti Dizctiminalion Drogram;  Lhe  game  ¢ight
applies to applicanty for cmployment tu Court
Sarvices.

Coucl Services will ve responstible for
identifying discclminatory practice icgcues and
affecting appropriate remedy (i.e.,
handicap/disabled accommodations, monetacy
liability, settloment alternatives, etc.) in
order to comply with all applicable state,
local and federal discrimination laws. Court
Servlices will also provide training to
aemployees and supervisors as required or

necessary to comply with equal oppoctunity
laws.

The County Attorney's ©Of{fice shall determine
if Court Services is subject to the provisions
of the Board of County Commigsioners,
AMfirmative Action Plan or should, it
necessarty, develop one of Lheir own to comply
with any applicable federal or state laws.

Court Services will be responsible for
developing an American with Disabilities Act
Transition Plan, and ensuring compliance with
accessibility, employment. benefit and service
pcogram requirements.

Viti. FINANCE AND PAYROLL

A,

A one-twelfth monthiy draw of total line item budget
provided for the Court Services' operations
{including court-ordered costs) will be paid to the
Clerk of Circcuit Court, along with the <Clerk's

monthly draw via wire transfer to the Clerk's
dgponito:y.

The Court Scervices will maintaia a scparate payroll
which will be processed in the cutctent manner, wWith
the Lolluwing exceptions:

1. The payroll flnancial system wWill pnou utilize
a pouitivn conterol facility which pconablod 2

pusition to Lo distributed to moce than onw
budgyuetdry acveount .




)iy

tw fwta §
The Courl Admindutratol will pravide 4 Poliaey
Wil proveduie guldoel e ta the ¥ipgmen
Diviglon tor admlnistcating empluyoug By a)
benet ltu.

The Court Sorvicoo personnol will be paid in a
geparate pay cyclo blweokly, haeginning Ocrober
T 14,

The Cleck of Circult Court will meonitor and
deposlt wlth the respective angencies all the
payroll taxes and smployea bancfits.

All Couzt Becrvicss' flxed assets will be transferraed
to the proper depactment/dlvision under the Cleck of
the Clrcult Courrt.

This Agresment is subject to revisicn and approval by tha
Board of County Comnmissloners and the Court Administrator.
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