
8240082CFC 
Annual Printing Contract 
Direct Impressions, Inc. 

El Contract # __ _ 

AGREEMENT FOR ANNUAL PRINTING 

THIS AGREEMENT ("Agreement") is made and entered into by and between Lee 
County, a political subdivision of the State of Florida, hereinafter referred to as the 
"County" and Direct Impressions, Inc., a Florida corporation whose address is 1335 
Miramar St., Cape Coral, FL 33904, and whose federal tax identification number is 
59-3127181, hereinafter referred to as "Vendor." 

WITNESS ETH 

WHEREAS, the County intends to purchase printing services from the Vendor in 
connection with "Annual Printing Contract" (the "Purchase"); and, 

WHEREAS, the County issued Solicitation No. B240082CFC on January 16, 2024 (the 
"Solicitation"); and, 

WHEREAS, the County evaluated the responses received and found the Vendor 
qualified to provide the necessary products and services; and, 

WHEREAS, the County posted a Notice of Intended Decision on March 5, 2024; and, 

WHEREAS, the Vendor has reviewed the products and services to be supplied 
pursuant to this Agreement and is qualified, willing and able to provide all such 
products and services in accordance with its terms. 

NOW, THEREFORE, the County and the Vendor, in consideration of the mutual 
covenants contained herein, do agree as follows: 

I. PRODUCTS AND SERVICES 

The Vendor agrees to diligently provide all products and services for the 
Purchase, a more specific description of the Project Scope of Services is set 
forth in Sections 1 through 9 of the Scope of Work and Specifications section 
of B240082CFC, a photocopy of said section(s) being attached hereto and 
incorporated by reference as Exhibit A. Vendor shall comply strictly with all of 
the terms and conditions of Solicitation No. B240082CFC, as modified by its 
addenda, copies of which are on file with the County's Department of 
Procurement Management and are deemed incorporated into this Agreement. 

II. TERM AND DELIVERY 

A. This Agreement shall commence immediately upon the effective date and 
shall continue on an "as needed basis" for a one (1) year period. Upon the 
mutual written agreement of both parties, the Agreement may be renewed 
annually for up to three (3), additional, one (1) year terms. The effective 
date shall be May 30, 2024. 
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B. A purchase order must be issued by the County before commencement of 
any work or purchase of any goods related to this Agreement. 

III. COMPENSATION AND PAYMENT 

A. The County shall pay the Vendor in accordance with the terms and 
conditions of this Agreement for providing all products and services as set 
forth in Exhibit A, and further described in Exhibit B, Fee Schedule, attached 
hereto and incorporated herein. Said total amount to be all inclusive of 
costs necessary to provide all products and services as outlined in this 
Agreement, and as supported by the Vendor's submittal in response to the 
Solicitation, a copy of which is on file with the County's Department of 
Procurement Management and is deemed incorporated into this Agreement. 

B. Notwithstanding the preceding, Vendor shall not make any deliveries or 
perform any services under this Agreement until receipt of written 
authorization from the County. Vendor acknowledges and agrees that no 
minimum order or amount of product or service is guaranteed under this 
Agreement and County may elect to request no products or services. If the 
County authorizes delivery of products or performance of services, the 
County reserves the right to amend, reduce, or cancel the authorization in 
its sole discretion. 

C. All funds for payment by the County under this Agreement are subject to 
the availability of an annual appropriation for this purpose by the County. 
In the event of non-appropriation of funds by the County for the services 
provided under this Agreement, the County will terminate the contract, 
without termination charge or other liability, on the last day of the then 
current fiscal year or when the appropriation made for the then-current 
year for the services covered by this Agreement is spent, whichever event 
occurs first. If at any time funds are not appropriated for the continuance 
of this Agreement, cancellation shall be accepted by the Vendor on thirty 
(30) days' prior written notice, but failure to give such notice shall be of no 
effect and the County shall not be obligated under this Agreement beyond 
the date of termination. 

IV. METHOD OF PAYMENT 

A. The County shall pay the Vendor in accordance with the Local Government 
Prompt Payment Act, Section 218.70, Florida Statutes, upon receipt of the 
Vendor's invoice and written approval of same by the County indicating that 
the products and services have been provided in conformity with this 
Agreement. 

B. The Vendor shall submit an invoice for payment to the County on a monthly 
basis for those specific products and services as described in Exhibit A (and 
the corresponding fees as described in Exhibit B) that were provided during 
that invoicing period. 
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C. For partial shipments or deliveries, progress payments shall be paid 
monthly in proportion to the percentage of products and services delivered 
on those specific line items as approved in writing by the County. 

V. ADDITIONAL PURCHASES 

A. No changes to this Agreement or the performance contemplated hereunder 
shall be made unless the same are in writing and signed by both the Vendor 
and the County. 

B. If the County requires the Vendor to perform additional services or provide 
additional product(s) related to this Agreement, then the Vendor shall be 
entitled to additional compensation based on the Fee Schedule as amended 
to the extent necessary to accommodate such additional work or 
product(s). The additional compensation shall be agreed upon before 
commencement of any additional services or provision of additional 
product(s) and shall be incorporated into this Agreement by written 
amendment. The County shall not pay for any additional service, work 
performed or product provided before a written amendment to this 
Agreement. 

Notwithstanding the preceding, in the event additional services are required 
as a result of error, omission or negligence of the Vendor, the Vendor shall 
not be entitled to additional compensation. 

VI. LIABILITY OF VENDOR 

A. The Vendor shall save, defend, indemnify and hold harmless the County 
from and against any and all claims, actions, damages, fees, fines, 
penalties, defense costs, suits or liabilities which may arise out of any act, 
neglect, error, omission or default of the Vendor arising out of or in any 
way connected with the Vendor or subcontractor's performance or failure 
to perform under the terms of this Agreement. 

B. This section shall survive the termination or expiration of this Agreement. 

VII. VENDOR'S INSURANCE 

A. Vendor shall procure and maintain insurance as specified in Exhibit C 
Insurance Requirements, attached hereto and made a part of this 
Agreement. 

B. Vendor shall, on a primary basis and at its sole expense, maintain in full 
force and effect, at all times during the life of this Agreement, insurance 
coverage (including endorsements) and limits as described in Exhibit C. 
These requirements, as well as the County's review or acceptance of 
insurance maintained by Vendor, are not intended to and shall not in 
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any manner limit or qualify the liabilities or obligations assumed by 
Vendor under this Agreement. Insurance carriers providing coverage 
required herein must be licensed to conduct business in the State of 
Florida and must possess a current A.M. Best's Financial Strength Rating 
of "B or better." No changes are to be made to these specifications 
without prior written specific approval by County Risk Management. To 
the extent multiple insurance coverages and/or County's self-insured 
retention may apply, any and all insurance coverage purchased by 
Vendor and its subcontractors identifying the County as an additional 
named insured shall be primary. 

VIII. RESPONSIBILITIES OF THE VENDOR 

A. The Vendor shall be responsible for the quality and functionality of all 
products supplied and services performed by or at the behest of the Vendor 
under this Agreement. The Vendor shall, without additional compensation, 
correct any errors or deficiencies in its products, or if directed by County, 
supply a comparable replacement product or service. 

B. The Vendor warrants that it has not employed or retained any company or 
person (other than a bona fide employee working solely for the Vendor), to 
solicit or secure this Agreement and that it has not paid or agreed to pay 
any person, company, corporation, individual, or firm other than a bona 
fide employee working solely for the Vendor, any fee, commission, 
percentage, gift, or any other consideration, contingent upon or resulting 
from the award of this Agreement. 

C. The Vendor shall comply with all federal, state, and local laws, regulations 
and ordinances applicable to the work or payment for work thereof, and 
shall not discriminate on the grounds of race, color, religion, sex, or national 
origin in the performance of work under this Agreement. 

D. Vendor specifically acknowledges its obligations to comply with Section 
119.0701, Florida Statutes, with regard to public records, and shall: 

1) keep and maintain public records that ordinarily and necessarily 
would be required by the County in order to perform the services 
required under this Agreement; 

2) upon request from the County, provide the County with a copy of the 
requested records or allow the records to be inspected or copied 
within a reasonable time at a cost that does not exceed the cost 
provided in Chapter 119, Florida Statutes, or as otherwise provided 
by law; 

3) ensure that public records that are exempt or confidential and 
exempt from public records disclosure requirements are not 
disclosed, except as authorized by law; and 
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4) meet all requirements for retaining public records and transfer, at no 
cost to the County, all public records in possession of Vendor upon 
termination of this Agreement and destroy any duplicate public 
records that are exempt or confidential and exempt from public 
records disclosure requirements. All records stored electronically 
must be provided to the County in a format that is compatible with 
the information technology system of the County. 

IF THE VENDOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, 
TO THE VENDOR'S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT 239-533-
2221, 2115 SECOND STREET, FORT MYERS, FL 33901, 
PRRCustodian@leegov.com; 
http:/ /www.leegov.com/publicrecords. 

E. The Vendor is, and shall be, in the performance of all work, services and 
activities under this Agreement, an independent contractor. Vendor is not 
an employee, agent or servant of the County and shall not represent itself 
as such. All persons engaged in any work or services performed pursuant 
to this Agreement shall at all times, and in all places, be subject to the 
Vendor's sole direction, supervision and control. The Vendor shall exercise 
control over the means and manner in which it and its employees perform 
the work, and in all respects the Vendor's relationship and the relationship 
of its employees to the County shall be that of an independent contractor 
and not as employees of the County. The Vendor shall be solely responsible 
for providing benefits and insurance to its employees. 

F. The Vendor shall comply with the Vendor Background Screening Affidavit 
attached hereto and incorporated herein as Exhibit D. 

IX. OWNERSHIP OF PRODUCTS 

It is understood and agreed that all products provided under this Agreement 
shall become the property of the County upon acceptance by the County. 

X. TIMELY DELIVERY OF PRODUCTS AND PERFORMANCE OF SERVICES 

A. The Vendor shall ensure that all of its staff, contractors and suppliers 
involved in the production or delivery of the products are fully qualified and 
capable to perform their assigned tasks. 

B. The personnel assigned by the Vendor to perform the services pursuant to 
this Agreement shall comply with the terms set forth in this Agreement. If 
the services provided require use of specific key personnel, the personnel 
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shall be agreed to by the County and Vendor. If the Vendor's key personnel 
have been predetermined and approved, through the Solicitation process 
or otherwise, any subsequent change or substitution to the personnel must 
receive the County's written approval before said changes or substitution 
can become effective. 

C. The Vendor specifically agrees that all products shall be delivered within 
the time limits as set forth in this Agreement, subject only to delays caused 
by force majeure, or as otherwise defined herein. "Force majeure" shall be 
deemed to be any unforeseeable and unavoidable cause affecting the 
performance of this Agreement arising from or attributable to acts, events, 
omissions or accidents beyond the control of the parties. 

XI. COMPLIANCE WITH APPLICABLE LAW 

This Agreement shall be governed by the laws of the State of Florida. Vendor 
shall promptly comply with all applicable federal, state, county and municipal 
laws, ordinances, regulations, and rules relating to the services to be 
performed hereunder and in effect at the time of performance. Vendor shall 
conduct no activity or provide any service that is unlawful or offensive. 

XII. TERMINATION 

A. The County shall have the right at any time upon thirty (30) days' written 
notice to the Vendor to terminate this Agreement in whole or in part for 
any reason whatsoever. In the event of such termination, the County shall 
be responsible to Vendor only for fees and compensation earned by the 
Vendor, in accordance with Section III, prior to the effective date of said 
termination. In no event shall the County be responsible for lost profits of 
Vendor or any other elements of breach of contract. 

B. After receipt of a notice of termination, except as otherwise directed, the 
Vendor shall stop work on the date of receipt of the notice of termination 
or other date specified in the notice; place no further orders or sub­
contracts for materials, services, or facilities except as necessary for 
completion of such portion of the work not terminated; terminate all 
vendors and subcontracts; and settle all outstanding liabilities and claims. 

C. The County's rights under this Agreement shall survive the termination or 
expiration of this Agreement and are not waived by final payment or 
acceptance and are in addition to the Vendor's obligations under this 
Agreement. 
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XIII. DISPUTE RESOLUTION 

A. In the event of a dispute or claim arising out of this Agreement, the parties 
agree first to try in good faith to settle the dispute by direct discussion. If 
this is unsuccessful, the parties may enter into mediation in Lee County, 
Florida, with the parties sharing equally in the cost of such mediation. 

B. In the event mediation, if attempted, is unsuccessful in resolving a dispute, 
the parties may proceed to litigation as set forth below. 

C. Any dispute, action or proceeding arising out of or related to this Agreement 
will be exclusively commenced in the state courts of Lee County, Florida, or 
where proper subject matter jurisdiction exists, in the United States District 
Court for the Middle District of Florida. Each party irrevocably submits and 
waives any objections to the exclusive personal jurisdiction and venue of 
such courts, including any objection based on forum non conveniens. 

D. This Agreement and the rights and obligations of the parties shall be 
governed by the laws of the State of Florida without regard to its conflict of 
laws principles. 

E. Unless otherwise agreed in writing, the Vendor shall be required to continue 
all obligations under this Agreement during the pendency of a claim or 
dispute including, but not limited to, actual periods of mediation or judicial 
proceedings. 

XIV. VENDOR WARRANTY 

A. All products provided under this Agreement shall be new (unless specifically 
identified otherwise in Exhibit B) and of the most suitable grade for the 
purpose intended. 

B. If any product delivered does not meet performance representations or 
other quality assurance representations as published by manufacturers, 
producers or distributors of the products or the specifications listed in this 
Agreement, the Vendor shall pick up the product from the County at no 
expense to the County. The County reserves the right to reject any or all 
materials if, in its judgment, the item reflects unsatisfactory workmanship 
or manufacturing or shipping damage. In such case, the Vendor shall refund 
to the County any money which has been paid for same. 

XV. MISCELLANEOUS 

A. This Agreement constitutes the sole and complete understanding between 
the parties and supersedes all other contracts between them, whether oral 
or written, with respect to the subject matter. No amendment, change or 
addendum to this Agreement is enforceable unless agreed to in writing by 
both parties and incorporated into this Agreement. 
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B. The provisions of this Agreement shall inure to the benefit of and be binding 
upon the respective successors and assignees of the parties hereto. A party 
to this Agreement shall not sell, transfer, assign, license, franchise, 
restructure, alter, or change its corporate structure or otherwise part with 
possession or mortgage, charge or encumber any right or obligation under 
this Agreement without the proposed assignee and/or party restructuring, 
altering or changing its corporate structure agreeing in writing with the 
non-assigning party to observe and perform the terms, conditions and 
restrictions on the part of the assigning party to this Agreement, whether 
express or implied, as if the proposed assignee and/or party restructuring, 
altering or changing its corporate structure was an original contracting 
party to this Agreement. Notwithstanding the foregoing provision, the 
Vendor may assign its rights if given written authorization by the County 
and claims for the money due or to become due to the Vendor from the 
County under this Agreement may be assigned to a financial institution or 
to a trustee in bankruptcy without such approval from the County. Notice 
of any such transfer or assignment due to bankruptcy shall be promptly 
given to the County. 

C. The exercise by either party of any rights or remedies provided herein shall 
not constitute a waiver of any other rights or remedies available under this 
Agreement or any applicable law. 

D. The failure of the County to enforce one or more of the provisions of the 
Agreement shall not be construed to be and shall not be a waiver of any 
such provision or provisions or of its right thereafter to enforce each and 
every such provision. 

E. The parties covenant and agree that each is duly authorized to enter into 
and perform this Agreement and those executing this Agreement have all 
requisite power and authority to bind the parties. 

F. Neither the County's review, approval or acceptance of, nor payment for, 
the products and services required under this Agreement shall be construed 
to operate as a waiver of any rights under this Agreement or of any cause 
of action arising out of the performance of this Agreement. 

G. If the Vendor is comprised of more than one legal entity, each entity shall 
be jointly and severally liable hereunder. 

H. When any period of time is referred to by days herein, it shall be computed 
to exclude the first day and include the last day of such period. When the 
period of time is fewer than three (3) days, it shall mean business days as 
defined by Lee County. If the period of time is greater than three (3) days, 
then it shall mean calendar days. For any period of time greater than seven 
(7) days, where the deadline falls on a Saturday, Sunday, or Lee County 
recognized holiday, the deadline will then fall to the next Monday or non­
Lee County recognized holiday 
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I. Any notices of default or termination shall be sufficient if sent by the parties 
via email, United States certified mail, postage paid, or via a nationally 
recognized delivery service, to the addresses listed below: 

Vendor's Reoresentative 
Name: 
Title: 

Address: 

Steven E. Delaney 
President 

1335 Miramar St. 
Cape Coral, FL 33904 

Telephone: (239) 549-4484 
-'---'------------

Fa cs i mi I e: (239) 945-2344 

Email: steve@directimpressions.com 

CotJ □ tv's Reoreseotative 

Name: 
Title: 

Address: 

Telephone: 
Facsimile: 

Email: 

Mary Tucker 
Procurement 
Management Director 
P.O. Box 398 
Fort Myers, FL 33902 
(239) 533-8881 

(239) 485-8383 

mtucker@leeqov.com 

J. Any change in the County's or the Vendor's Representative will be promptly 
communicated by the party making the change. 

K. Paragraph headings are for the convenience of the parties and for reference 
purposes only and shall be given no legal effect. 

L. In the event of conflicts or inconsistencies, the documents shall be given 
precedence in the following order: 

1. Agreement 
2. County's Purchase Order 
3. Solicitation 
4. Vendor's Submittal in Response to the Solicitation 

[The remainder of this page intentionally left blank.] 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date 
last below written . 

WITNESS: .··l /
1 

·. I '
1

' / l L-
Signed By: -~---/-~---

Print Name : · /tr II,; l1 }~ ( 1 

ATTEST: 
CLERK OF THE CIRCUIT COURT 

DIRECT IMP~, 1:4/ __ 
Signed By: ~'S;?~--~--­
Print Name: s 7£1/c ,/)0-/),t/c( 

Title :_.,_l~....:,r_ t".;_;5::;...._i'....ac/....:ae....:.n_ f _ _ _ __ _ 

Date: __ 3;"+-'-0 ......,c..+,~ .....__~--=--~ -.f _ _ 

LEE COUNTY 

BOARD OF COUNTY COMMISSI ONERS 
OF LEE COUNTY, FLORIDA 

Signed By: ________ _ 

Print Name: - --- - --- -
Title: - --- ----- ---

Date : _ _ ______ ___ _ 

BY: _ _ _ ___ _ _ ___ _ 

DEPUTY CLERK 

APPROVED AS TO FORM FOR THE 
RELIANCE OF LEE COUNTY ONLY: 

BY: _ ___ _ _ _____ _ 

OFFICE OF THE COUNTY ATTORNEY 
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EXHIBIT A 
SCOPE OF WORK AND SPECIFICATI ONS 

SC -OPE OF \\'ORK .\:\D Sl'ECI Fl( '.\TIO'i!'\ 

I. SC-OPt. 

I I Ilic I cc C'ount~ Board ill Coun~· t'nmmi"ioncN sc.:J..s In contract ,~,rh a '-tllillilicd \'cnd,,r to tuniish anll 
ddi,·cr pnnlcd ikms indudmg. hut nril hm11c1I 10. cn\'dop.;,. hrnd1urc,. hu,in.:" .:ards. and four-color proccs< 
printing ilcms. on an a,-nccdcd hasis. a, \\ell a, dc,ign. l,1you1. and .:omposit1on ol lhc printed item, 

1.2 . .-\II :in\\ orJ.. dl11.:r suhmilkd nr created tor the ( 'ount~ hccomc< lhc prof)Crty ol the t ·ounl~ and mu.st he rclumcd 
111 the ( 'ounly upon 1.ompklion of the joh. 

2. llEl>IL\ n:n S.\LES Rt:PRt:SI•:'\ r., r1n: 

~-I.\ ._:ndor shall pro,1dc a l)c(hcatcd S,1ks Rcpr._:, cn1a11w \\llh cnnla.;I in{11m1,11inn for lhc CJsc 111 County tL,c ,inti 
J\ ailabilil~ CunlJd 111fonn,11t,m sh.all indutle lhc name. tckphonc. la\ numhc1. an,I cm.1il J,ldre,~ of lhc 
com pan, r,;prcscnta1i, c \ cndor Rcprcscnlati, e, 111,1) h, a,J..cd 10 pro, itlc 41101c,. anS\\ er gcncrJI <jU..:slions . 
. 1nd a.~,1,1 th{.'. ( ·oun1y· t.;mployc..:!\ \\.ilh or1..kring 1h .. ,ns. unJ~r tht~ Jgr~l!mi:nl 

J. ORDER.1:--'C 

J.2. ll a\"ail.1l1k a hn~ tc> lh.:- \'cnctor·, ,\ch,ih: ,hall he prO\itlctl for ord<1i11g purpose, It 1his savkc is nor 
J\ ailabk. a ~.11alo~ or CD-RU\I shJII b.: prm·idcd al no 1.0,1 tu the C ounty, (or ordcnng 1(1 be dun,· \fa 
tdcphonc. e-mail. or fa\ . 

. L,. ( >rders ,hall be plac.:J \\ 11h th, prim,m \ cndor fir;I fur the ilcm, in lhc m, JrdcJ s.:dion. II the pri111J1~ \ cndo1 
is unat>k 10 lulfill lhc need or mccl lhc limclinc required the Count~ ma~ conlacl lhc scconcla~- \ cndor. 11 lh..: 
second•r~ \".:ntlor is un.iM< 10 lullill lhe need or m.;cl th.; 1i111clinc required. lhc ( ·ounty ma~ conlad rhe lcrlia~ 
\"cndor. II lhc lcrti.1~ \ .ndor i< unahk ro lulfill the nccd or mccl lhc 11mdmc required. lhc l·ounl~· may 
purch.1,c item, ol .:omparahle qualm trom othtr resources 

.l-1. I ec c,,unly rcscnc, the right lo purchase llcm,. nol li,t.:d in lhl\ agreement. JI J ncgoli;Hcd pntc ,,i1h an,· 
~1\\ anlc<l \. cndor or frum uthcr rc:~uurcc~. 

-1. li\11'1.\I st:·1 l I' \ '\I) I• t:F 

-I.I. Incl 0oun1~ 1,ill prmidc an origin.ti lempbtc nl the llcms h.:rn!! printed lo lh, \ cndor I he \ cndor ,hall 
conduc t Jn inilial sci up ol this 1c111pl;,1c \\ ithin lhcir ,~ ,1<:111 Tiu, mnial sci up <h,111 be im,m,c,l .1, ,l unc-llnw 
foe lr,,m rhc \ · cndor. 

-1. 2 Fulurc and or rc111:at onkr, uf a prior pur,h,1'c ,hal I ~( l r h.: , ul~iect lo ;1 ,d up d1~c. 

-'--~- 1-J-ror< . .is a rc,ulr of inaccurate prooh p1\l\ idctl b~ the \ endo1. ,hall 1101 he suhj(ct to an upd1argc Pr<~ll, 
returned lo lhc \"cndor 1\lth add1ti11n:1I .:hang.cs 1,, ,I\ k. pla,cm.:nt 111 \\C>rdmg lo lh.: original lctnpl.llc mJ~ he 
,uhjecl lo .m a,ldilional d1argc due le> ,u,tomitalion ,,{ Jn item i,knlificd and requested h~ the Conn~. 

~- l'ROOl-'l:\G 

5.1. Prior lo ptinting. it is lh.: rc,pon,ihilily ol the\ cndor 10 oh1ain al'Jlro\ al of J Prm>f from th.: C ount~ Dcpar1mcn1 
lhJI is rcqucs1ing sen ice,. \\ orl- shall h.: 1horoughl~ rc,ic\\cd t,, the \ cndor prior lo hcing suhmillcd 111 the 
l 'ounly fur appro, al. 

5.2. l'n111I, shall be r,·1ume,I 11, the Count~ "i1hin lhrc.: (-') lm,incss <lays .,her reccipl of onginJI order . 

..... J2-611082CTC' -.\mu~I Prln1lng C'onlract 
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6. DF1.1n:1n 

6.1 Pri.:ing ,hall indu,lc all ddi, .:t~ Lost,. 

6.:!. \11 r.:tum< and or cX!.hangcs lor any r.:a,nn oth.:r than b) .:rror of lhc ( 'mint~ shJll b.: ddh cr.:d at 1h.: \ ·.:n<lor·, 
.:xp,.:n,.: 

6.3. -\II it.::m, shall b.:: ,kli\..::r~<l ~ .c l.H. ,kslinJtion. 

6.5. Ddin:r~ ,lull b, \\ ithin ,..,, .:n (7) cakmlat Ja~ s from r..:c,ipl ol an ord,r. In the .:h:nl of an ,merg.:nc~. ,;1111,·• 

da, availahilit) ,,ill h.: required. l11e C'ounl~ rcs..:n.:, lhc right lo purcha,.: mat.:tial, on an .:mcrg,..:m.:) lia,i , 
from other n.:sourc.:,, 

7.1. l he l 'uunl) r.:,.:r1.:, lh.: ri~1t tu return pnnkd ilcm, th.ii Jo nul m.:.:t rc\1uir.:d sp.:dli~.ili,,n~. ,m<l or original 
;tppw, c<l proof. Erron, sh,1U be 1.urre,kd ;11 no .:harg.: .md d.:li, .:red I\ ithin 7 busin.:s, da) s of th.: origin.ti 
return. 

8. l~\"OJCl.'\'.G 

8.1. \ '.:nd01 ,hall mdudc the follm,ing on JII imoiccs: 
• l'urdiasc Urd.:r \:umhcr 
• Bid Schedule Scdion 
• !ltd Sd1.:duk lt.:m i':umbcr 
• ()uantit~ 

M.2. !'or 1\on-1 i,11:d Hems lh.: quantil). Ji,I pricc. ;nu! Count) ·s rn,1 ,hall .tpp.:,n on lhc price quolc 

8.3. \".:ndor shall indudc the requesting ,.mkring <lcpanm.:nt inl<11ma1ion. ii a\.ail,1hk. 

9. TF:Cll'\'.IC.\L SPECIFIC.\TIOXS 

9.1. Hl ·sl'-.'ESS l'.\IU1S (S.:..:tion I ,,l Rid S,h,·clttkl 

9. l. I. STC ici,.;, KIi Lb. ,,,·ight. smooth" hit.: 01 -:1,am husincss ..:ard ,tod.. 50°0 ,~a, t.: pap,r and 20°n po,!• 
C(>nsurncr I\ ast.: (50 201 or appro,·.:,1 alt,.;mat, a, dd,rm.incd bv th,· Count~,. 

9.1.2. SI/I· : 2" \: 3-1 2" 

9.1..l. IYl'I SI· I 11'\ti: \",rnlor ,h,111 h.: n.:,ponsihk lor JII t~p,,clltng s,.;t-up. llm ,h,111 he tm.lud,(I tn 

unit <1uo1,d pri L:.:,. 

9.2.1. Envelop.;, slrnll h.: manuladur,11 ,,1th ,11uar.: , omcf', an,! LOnsistcnt unitonn loldmg thn, ughout 
Subst;m~, of whit" 1,0,c 2-1 ~ (,asb w.:ight , h;11l h.: ba,.:d on 500 , h.:,t, ol"th, 17" x 22" indust~· 
hasi~ siz..: for h(,nd \\dght,. Fihc1 ,ontcnt o f ,,hit.: 1, 0,.: pJp,· r <h~ll bc d1,·mi.:.tl .:dlulosc d.:riv.:cl 
lrom ,·irgin Ii hers. pr,-.:011,,urn.:r r.:c~·d.:d libcrs. and a minimum of .~O"o po,t-.:on~um.:r r.:cydcd 
lihcr, I h.: minimum hrighln.:ss shall he 92. 

9.2.2.. Lmclop.:, ,hall h.: .:011,tru.:t.:d 1,i1h r.:gular tlJps Jnd shall p.:r1,,nn ,a1i,Ja.:to1il) tn aulornati. 
ins..:rting and mailing ..:4uipm.:11t u.,..:d b~ County dcpJrtm..:111,. 
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Y.2.3 Envelope, shall ha\·,.: rnffo.:1.:n1 opa-.i~. wi1l11n th..: cl( "I{ n:a<l ar..:a. 10 s"·..:,n out non-a<l<ln:ss printing 
on .:mdop..: in~.:rls. and th, .:mdop.:'s inn .:r ,,alb. 

9.2.-t. l·.nvclop.:, ma~ b.: si<le s,::am (solid g.um only) or diagonal ~cam (solid or split gum) as sp.:.:ifi.:d O\ 
.:nd user S.:al !lap gumming •hall 1-...: of a type fonnulatcd for use unckr high humidit> conditions . 
11i1h no pn:-taot>.:cl. s tud. or \\,trpcd Haps There shall be a solid. unin1err11pted gum strip a,ross 1h,· 
in~i<lc of the· fl.ip. 

9.1.5. \\'imlo\\ Em·dopc~ 

9.2.5.1. I h..: \\ imlow ..:n\.dop..:~ ~hJII LLS, a ..:kar or lrJn~luc.:nt mat.:1i,1I. ha,ing a rn.1'<imum opa,it~ 
ol 25°0. 1'1,11.:n.il ~hall be Jr.:.: ol 1,1i.n!-l..:s. str.:al..s or .:xc.:ssivi: gl;m:. 

9.2.5.2. \\'imlm1 material shall be s,:rnrc:I~ glucJ lo lh..: insid..: of..:mdopcs and Ii.: llal without ..:url 
or protruding ungluc<l .:<lgcs. 

9.1.5.3. \\'imlow, shall he position.:d ,,ith 1h..: < )l 'I~ r.:ad ,one. and of a ~iz..: lh,ll is industry slandard 
!or th.: .:nv..:lop..: sit.: us..:J. 

9.2.5A. I· .1d1 h(1\ shall h.: cn<l-labd,d to ,Jum I> p.: ol .:mdop.:. color. si1..:. suhslan~.: ;md numh,;-1 
of envdop,·s in box. 

9.2.5.5. IYl'ESl·. I llNI i: \'cndor shall he rcsponsit>k for all t>·p..:,,tting set-up. ll1is ~lrnll t,,· 
indud..:d in unit quoh:<l pri c.:s. 

93. HR< >Cl ll Rl·.S ( Sc..:11011 -~ ol llal Sd1.:duk) 

9 .. l 1. I 00 I.ti. \\·eight. glo" boul-.. nr apprm cd alt..:mak a, appro, c<l O) th.;: t"oun~. 

9.3 .. l TYPESETTI~<i: \·c:ndor shall o.: r,;~ponsihk for all t~ p,:s.:lling s..:1-up. This s hall be indudc:d in 
unit 4uotcd pnccs. 

9,-t. n Is·1< >:-.llL ED ITI~.\IS (S..:..:tion ~ ol Bid Sch.:dul.:) 

'JA. l T11c County ha~ i,kntifi.:d sp.:dlk it.:ms llrn1 ,m: .;on~id,-r.:d .:ustomit.:d pri111 joos and do not l,1II 
under on.: l'I th.: ,.:cl.ion~ lisk<l a hon:. 11<:ms ~hall be pro,·id.:d as <ldin.:d in cai.:h !ins: it.:m of the bid 
, chi:duk. 

9.-L! l h,· Count> r.:~.:n ..:s lh, right lo ..-ompkk su~h pur.:h~s,s from olh.:r rc~our..:cs 1\h.:n ckcm.:d In th, 
best in1crcst of the County al its ~ol.: <lisn.:liun. 

End of Srnpl' of\\ 01-k :11111 Spt•ritk.1tions SN'tio n 
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~PE< 'I.\I , C 'O\ UITIO~~ 

1 he~.: ar.: .:11mlitiom, th:11 ar<! in rd at ion to tin, ,oli..:it.ition onl~ and ha".: nol hs:i:n inducl.:d in lh.: Count~·, slandanl T .:rm, 
and Conditions or th.: Scope ol \\'orl.. 

l.lER \I 

I. I. fhe \"cndor ,hall he r.:,pnnsihk for furnishing and ddi\·cring to the T..:-c Coun~ r..:qucsting Dcpartmcnt(s) rh..­
sommodit~ or ~.:rvi..:.:~ on .111 "as n.:.:d..-d ha,is" for a on.: (I) ~.:ar p.:rio<l. l lpon 1h, mutual \\ntt..:n .1gr.:..:m.:111 
Ill holh pa11ics. th.: .\gre.:ment mJ~ be r.:ne\\cJ annuall~ for up lo three:(.~) onc-~c:ar lcrm, 

1.2. \\'or~ 1\ill h.: authnri1cd. sd1cdul.:d. funded. and acrnunted for h~ i,,uan,e of a Purd1.1se Order. h~ the 
r.:qucsting d.:panm..:nt \'o guar.11111.:0: is cxprcss..:J or implied as lo 1h.: quanti1y ol .:om111od11i..-, and ,1r s..-rvi.:..:, 
h> be pro.:un:d umh.:r this soli.:it,llion. 

2. B. \ SIS 01-' ,\ \\ .\ l~I) 

2.1. I hc hasi,; of ,11-.11d for th.is hid "ill he the /ow,·,1 rewo111·11·<-- ,m,I rl!1/1C,/1\1hh· h1dJa 01 Sl!.·110 11; /, _, ,md .: 
un,l11·i./11.1llr1 meeting all the sp.:.:iticatinn r.:quin:1m:nb. Ridder.. arc nor r.:quircd lo hid on all S..:~tions hut a1c· 
required to bid on all line ircm, wirhin lhat Sc,lion 10 he con~id.:r~d digibk for .l\\,ml. l·ailurc tu bid on all lin, 
items \\ithin a Sc:.;tion \\ill Jc.:m th,;: Bidder non-responsive. Customized 1km~ lo,akd in Se,lion -t \\ill nut he 
included in tho: Ba,i, of -\,\\ard. \'cnd<,rs do not ha,c to hid on all line items within section -t. l·ad1 line it,m 
"ill h.: a\\ ankd scparard~. 

2.2. n1c Coun~· rcscr\"cs th, right to a" arJ to lhc \',·ndor "'hos, pri,es. in its ~ok JUdgmclll. ar, rh, m.,~, rcalisti, 
in km1s of prO\ision ol lhc hc,t ,,n·kc, mul in lh..: hcst inlcrcst or I c.: County . . \dditionall~. th.: l'ounty 
r..:s,n cs ihc right to rcj.:.;t an\ and all bids al an\ time. unconditionall_,·, and\\ ithout cau,c 

J. l.OC.\L PllEFERE!\'.CE 

.~. I. rhc I.".: County I ocal \ 'cndor Prckn:n,c shall h.: mcluded as pan of the J\\ard proc.:,_, for thi~ prqj.:..:t. .\s 

~11.:!1. Lee l'ount~ .11 it:, ,oh: disnction ma~ choose lo il\\ard a prcfercn.:e to an~ qualified I 0.:.11 \ cmlor. 

-t. I. l init pricmg shall mnain fr\.:d lor th.: h:nn ol the contra,! 

-t.2 .. \ pri..:c incr.:asc or modification sh.ill he .1uthori1ed h~ mulual \\rittcn agreement hcll\•c:cn rh, t'ouniy and rhc 
\ cndor al the time ol th.: annual r.:nC\\ al. I he ( ·ounl~ ma\· ncgollal.: justiticd a,tiu~tmcnts in pni;C. if in its ,olc 
_iudgm.:nt. lh.: Count~ ,on,idcr, ,u.;h adju,lmcnls 10 h.: in ils h.:st int.:rcsl. .\n~ r.:t1u.:st for pri.cc mcr.:as.: must 
hc ,ubmi111:d ro 1h.: Counry 1\ ith s u1,porting documcnt,1tion justi lying 1hc pric..- incr..:as.: request 111,' County 
rcs.:n .:, lh.: rig hi to appn"..: or n:jc,I. :11 it., sole dis,rdion .• m~ rcqu.:~I for Pri.:.: ln,rcas.:. 

End of ~pl·cia l Conditions Sl·l·tion 
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Lee County 
~ ., 

Prornrc>ml'nt .\lanagl'ment I>epar1ment 
2115 Second Street. I'' 1-'loor 

Fort .\lyt•rs, FL 33901 
!\lain Linl•: (2J9) SJJ-8881 

Fax Lint·: (2J9) ~5-8383 
w,1 n .ll>t•go, .com/ procurcm(•nt 

Postt·d lhtl·: Janu.~r} 25. 202.! 

Sulil'itatiun Nu.: l32.!UU~2CFC 

Solicitation Name: .\nnual Printing l'ontrad 

Suhje•'1: Addendum l'-umtx:r I 

·111c follo\\ ing n..,,,r.;scnL, e l.1rification. :iddition,. ddetions. anJ or modifications to thi:: ahO\ c ri::f-.,-cnc<Xl hid. '[ his 
addendum ,hall h .. -rC.llkr he regarded as pan of the ,oli..:itation. lt-.ms not rclcr..:nccd hc.,-e in remain unchanged. induding 
th..: n.:,pons<.: date. \\"or<l,._ phra,..:, or ,1,;nkTic.:, \\ ith a stril..<.:U1rough r,:pr~.:nl dddions to th..: original solicitation 
1 · nd .. 1·lin<XI \I on.ls and hold<.!<l. phras.:s or ,,.-nkm:.:s rcpr.:S<..111 ;1d,lition, lo Uw original ,oltcilation. 

I. I ll'IHT ED IJfD SCIIEDIILF: 

Th..- Bid Schcduli.: has hc<.:n updated and a nc,, Rc\ is.:d Bid S..:ho.:duk has hccn upload.xi lo th..: , o hcilation ""hp.1gc 
on Liu: L.:c Counl~ Procw-<..mcnt \1..-h,itc. 

Plea~e cnsun: thal \'our finn has do,, nloadc:d thc Kc1 iscd Bid Schcdulc and ha\'t: hecn able to successfully LLS<: Lhc 
r_.,_cd format. . \n~: firm ha, mg compalihilil) issucs or diffii:ulty J,mnloading the Bid Sd1edule nr;:,:J., lo ·cont.ac l U1.: 
Prm:ur<.:mcnt .\nalyst for this projcd at lht:ir earlicsl ..:on,eni..:n..:c. Do nol wail until suhmission da) lo <l<mnload. 
Prn..:urcn1cnl i, nol n:quired In C'-lt:nd a closing due.: lo Contractor dt:la~ or dil1kull~ in n::..:cipt of dcl\\nload of 
dncumcnts. 

Biddl•n, :\111ST u~e thl' nl'w Rl'\"isl'd Bid Sdll'dule E,.:el Form when ~ubmitting their bid. Failure to <lo so 
will rl'Stilt in Bid,kr hcing dl't'IIH'<I non-rt·s ponsh c and lhcrl'fiJrc incligiblt· for a\\ ant. 

• \ttachmenl I - Sample LecWa)· \pplirnlion Instruction~ (ft>r inft1rmational 11urp,>ws ,m(r) 
• \ttachment 2 - Sample Lee\\'a~· \pplication and Liceni<l' ,\greement (ft1r infi,rmati,,na/ purp,>.~<'S ,m(r) 

3. Ql ESTIO~S/ \ ','S\\'l<]{S 

I. 
< >n lt..:rn .!.6. ho\\ man\ pag..:, arc in Utt: L..:..: \\';1~ .\pplicalion and h1slrnctions 
13001..kr.• 
\ re\'ised Bid Schedule has heen pro\'ided with I his addendum. Item +11 LeeWay 

Application Instructions i,, I page, double sided document. See allachment I to 

\JI\\\ er 
this addendum for a sample of the l.eeWa) .\pplication lnslructions. Item -'- 12 
Lee\\ ay \pplication and License Agreement is I page, double sided document. 
See attach ment 2 to this addendum for a ~ample of the LeeWay Application and 
Licl'nSC Aerecment. 

Un pag..: 17 Tcchnii:al Spccificalions: 9: I l3usim:ss cards. What', the quanlit> heing 
2 rt:l(U1.,-Sl~·? 9.2 & 9.2. 5. \\ 'hat's lh..: quanlit~ for Em dops \I ithout and 11 iU1 "indm"·? 

9 .3 Brochures: I-101, many; 
This Solicilation is for an annual contract. There are no speci fic quantitie~ being 

An~wer requested. The e!>limated quaotitie<. pro\ided in the Bid Schedule are for 
evaluation purposes on ly . Ouantities within the Bid Schedule are not 1maranteed. 

Pag.: 1 o f' 2 
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3. 

Answer 

4. 

Answer 

5. 

Answer 

Thl:' department will order on an as needed ba.,;;is per the unit of measure 
established in the Bid Schedule. 

Do you have anv samnles of anv of the above itmi.s? 
Thespecifica1ions provided in sections I through 3 arc the typical market standard 
for the items being rc-quested. Al this time, no samples will be prm1ided for these 
items. 

'What I don't sec i vour Im·it.ation is the itcmizOO form to fill out with bid nricim!. 
The Bid Schedule is an Excel spreadshet>t that is available for download on the 
same naPe as the solicitation documents. 

Do vou reouire this bid to be mailed in or can it bl! emailed? 
Submittals shall be received in a sealed envelope, prior to the time ~cheduled to 
recein Bid(s), and .,;;hall be clearly marked with the solicitation name, solicitation 
number, bidder name, and contact information as identified in these solicitation 
documents. Bids shall be mailed to the office of the Procurement Management 
Director, 2115 Second Street, ht Floor, Fort I\'lyers, FL 33901 prior to 2:30 P:\11 
on Tuesda..-· February 20, 202-1. Electronic or em ailed bid,;; will not be accented. 

BIDDER/PROPOSER IS ADVISED, YOI' ARE REQl'IRED TO AC!lc'I/OWLEDGE RECEIPT OF TIIIS 
ADDENDl'M W1IEN SUBMITTI:'l'G A BID/PROPOSAL. F AILllRE TO CO~IPLY \V'lTII THIS 
REQl'IREMENT l\lA Y RESULT IN TIIE BIDDER/PROPOSER BEl!\G CONSIDERED NO!\-RESPONSIVE. 

ALL OTH~:R n:RMS A'.\TI CONTIITIONS OF TIIE SOLICITATION DOCD-IE'.'iTS AR~: AND SHALL 
R~:l\lAIN THE S,\MK 

Analyst N"arne 
Procuri.,•rrH.:nt Analyst Direct Line: 239-533-8830 
Lee County Procurement ~fanagtm1enl 

Solicitation No. B240082CFC 
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Lee County , , 

Solicilalinn 'lo.: B2-l011l!2<TC 

Solidtation .'1:1111<·: . \nnual Printing Conlrad 

Suhjl·ct: .\d,kmlum !\umhcr 2 

Pr,1<·ur(•m<•nt '1:mag<'lll(•nt lll'partnu.,nt 
2115 Sl.'l·ond Str('('t. l" Floor 

Fort :\Iyer~, FL 33901 
l\lain Lin<•: (239) 533-8881 

Fa~ Linl''. (239) 485-8383 
",1 ,1. leego, .com/procurement 

1'11<: following rcpr-:scnls darifo:allon. addition~. deletions. and or modilicalions lo th<: al>oYc n.:li.,-cm:cd bi<l. This 
addendum ~hall ht.1·e..11\er he regarded as part of the ~oli..:itation ltc:111, not reforencc.:d hc1·<:m n,111,1111 unch,mged. mduding 
the rc~pons.: ,I.th:. Wordi.. phrase, or ,cnl~-nc-,s \\itJ1 a stril.c.:tJ1rough ft,1,rc,,cnl dddions to th<: original ,olicilation. 
l ·ndt.1·li11.:d \\onls and holdc.:d. phrascs or sc.:nh:nces n.:pn.:smt additions to the original solicitation. 

1. I 'PD.\TED Bil) SCHEDlTLF. 

·nu: 131d Schedule has he<:n updated and a re,·ised Hid Sd,edulc.: ha• h.xn upload.:<l to the solicila!IOn \\ehpage on 
the I .<:c Count~ Proc.:un.-mt:nt \I chsitc:. 

Pkasc ensure that your fom has do,, nloact..xl th..: rc,·iscd Biel Schc.:duh: and hav.: hc.:cn ahk to su.:cc.:ssfully use the 
Excd format. . \ny finn h.l\'ing .:ompatihility issues or dillicult~ dcm nloading the re, ise<l Bid Schedule ne~ls lo 
..:vnlacl the l'rncun.mc.111 .\nalyst for this proj..:ct al their carlit,'l-t comc-nienc<:. Do not ,,ail until suhmission da~ lo 
download. Procurcm ... 1111s not nx111i.rcd to c:-.1cnd a dosing due to 1 ·ontractor delay or difliculty in rcccipt of 
elm, nlnad of docum ... -nts. 

Bidders '.\ll."S'[ u~c the .\ddendum 2 Rensed Bid &hcdule Exrel Form when submitting their hid. Failurt> to 
do so will result in Biddl'r being dl'l'm('d non-rcsponsh·e and thcrl'forl' indigible for an anl. 

• \ttad1ml'nl 1 - Sam pie Busint-,,s c ·ard (/t1r inft1rmulwn11l 11urptJ.ws t1n(r) 
• . \ttachmcnt 2 - Smn pll· # 10 \\'hill' Won· Enn-lnpl.' r-.;u Window (/t1r i1ifornUllumul purposa on(1) 
• .\ttad11nl'nl 3 - S.unpl .. Brm·hurt- rrum Library Department (fi,r informutumnl purp,,ses ,m(r) 

3. SPEC! \L COl\nlTIOXS RE\'TSIO!'\S 

2.1. fh.: hasis of a,1ard for thi, hid ,, ill h.: th1.: /rJ1w:,s1 res1xm.,11·e and re.,JHJn.\1hle h1Jder o(Sea·t1m1s I. 2 and 3 
1111dmd11,,ll\'i meeting .ill the ~peciti..:ation requirement~. Bidder~ are not rcquired to hid on all Section~ hul 
arc n:quired to hid on Jll lin..: il1.,-ms \\ itJ1in that S..:ction to b.: consider..:d digil>lc for a\\;ud. Failur,; lo bid on 

all lin..: i1..,,-,1, \\ ithin a Section\\ ill d,;1..1n the BicltJ..:r non-rcsponsin:. C1L~lomizcd items lo~alc.:d in So.:clion 4 
will not he in.:luded in tJ1c Basis of Award. l ' sRilBFB .le RBI ha• ·11 ta 0i.l 0R all lifi11 itoms a ·ithiR 686liBR 1. le!a.ih 
liRw ilwA< "ill "" a'" aF!luEI S~flaFal11I: . 
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~- SCOPE OF WORK AI\TI SPECIFIC A TIO", REVISIONS 

Spccillcation revisions have been made to the following sections: 

ORJJERINCi 

3.5 Section 4: Customized Items: Departments will be required to seek out quotes from all of the awarded 
Vendors under this agreemmt for the items listed in Section .:.I or the revised bid schedule. Award will be 
made to the lowest quoted Vendor. 

5. Ql'ESTIOI\S/AI\SWERS 

I. 

Answer 

2. 

Answer 

3. 

Answer 

4. 

Answer 

;_ 

Ansv.er 

I am in the process of putting together the hid hut would like to ask what the 
current hudgd is for this contract a" wdl as if you could provick the budget for 
the previous contract agency holder for the services rendered. Is this possible 
to obtain? 
As stated in Terms & Conditions Section 13. CO~IDENTIALITI', subsection 
13.3.: Lee County H.-iJ[ not rel·eal engineering estimates or budget amounts for a 
project unless required by grant funding or unless it is in the hest interest of the 
County. According to FL§ 337.168: A document or electronic file revealing the 
official cost estimate of the department of a project is confidential and exempt 
from the proYisions of s. ll9.07(1) until the contract for the project has been 
executed or until the oroiect is no lom!er under active consideration. 

if you ~ould provide the budget for the previous contract agency holder for the 
services rendered. 
The current contract can be found at 
h1 t [!S: //ww'i\ .ll'euoy. com/ (!rm.·urcm ent/awarded- annual-
cont rads/down loads'? lid=~9(>& fn=Pro iect2020- l 0-08T 10 20 13.xml 

Business Cards One Sided One Color - Docs the ink bleed on the business cards? 
The ink bleeds on the husinC'Ss cards identified in Items 1-2 and 1-3 on the 
revbed bid schedule. See attachment# 1 to this addendum ror a sample business 
card. 

Business Cards One Sided !'vlulticolor - Does the ink bleed on the business cards? 
The ink bleeds on the business cards identified in Items 1-4 and 1-5 on the revised 
bid _!;,Chedule. Sec attachment# 1 to this addendum for a sarnole business card. 

What 2 colors print on the# 10 Standard with \Vindow Envelope? \\'here is the print 
located. face. hack or flap? 
The revised Bid Schedule has been updated to list the colors on the envelopes as 
Multicolor. The design elements of the enwlopes will rnrJ between departments 
and will be specified during the initial setup phase. Please see attachment 2 for a 
sample. 

Page 2 of 4 
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6. 

Answer 

7. 

Answer 

8. 

Answer 

9. 

Answer 

10. 

Answer 

11. 
Answer 

12. 

Answer 

13. 

Answer 

14. 

Answer 

~ 10 \\-bite Wove Envelope Ko Window - \\ berc is lhc print located, face, back or 
flao? 
See attachment# 2 for a samnle or# 10 \Vhite \VoYe Envelope No \Vind ow. 

Brochure - Typesetting: Please explain the typ"-sctting required. Wi11 minor updates 
nt:t:d to be r=•uired to existins, art files or will artwork ni.xd to be created from scratch'? 
There are multiple brochures needed for various departments. Typesetting 
requirements, including ,·arious design elt..•ments. will be made available at thl' 
time or the setup phase. See attachment# 3 for a sample ora Brochure as 
nroYided bv the Librarv Denartment. 

Brochures: Do anv of the brochun:s nroduced have bleeds? 
There are multiple brochures needed for ·various departments. Typesetting 
requirements, including Yarious design elements, will be made aYailable at the 
time orthe setup phase. See attachment #3 for a sample ora Brochure as proYided 
bv the Librarv Denartment. 

Cser l\fanuals 16 page booklet: Does the print bleed on this booklet? Is this booklet 
saddle stitched? If not, how is it bound? 
There are multiple manuals needed for various departments. Various design 
elements will be made available at the time or the setup phase. This booklet is 
saddle stitched. Pricing is not being requested at this time. Section 4: Customized 
Items is for informational purposes only and will be quoted by all awarded 
Vendors at the time of the order and awarded to the lowes1 auote. 

Postcards: Does the nrint bleed on the Postcards? 
Design elements will rnry between , 1arious departments and will be s peci (i ed 
durin!J' the initial setuo oha.se. 

\\ bat is the wcighl color and finish of the stock for thc Engineering C'Jfid Sheets? \\,bat 
ink color(s) orint on the front and back of the Grid Sht:ets'? 
This item hais been remoYed rrom the Re,·ised Bid schedule and is no longer being 
renuested. 

\\ bat ink color(s) mint on the front and back of the Grid Shet:ts'? 
This item has been removed from the Reyised Bid schedule and is no longer being 
renuestcd. 

Leev.-ay Application and Instructions: llow many pages is the Lee Way Application and 
Instructions? 
See Answer to Ouestion # 1 in Addendum 1 
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15. 
Lecmay Application and Instructions: If the Lee\Vay Application and Instructions is 
multiole oau:es. how is it bound'? 

Answer See Answer to Ouestion # 1 in Addendum 1 

16. Visuals: Arc nhotos or art files available for each of the nroducts? 
The specilications provided for the products within this solicitation are the typical 

Answer market standard for the items being fl'qUested. Samples of busines.s cards, 
envelones and a brochure ha\'C been orn\'ided and attached to this addendum. 

lllDDER/PROPOSER IS ADVISED, ym· ARE REQlflRED TO ACKN0\\1.EDGE RECEIPT OF TIIIS 
ADDENDITM WHE'>; SCl!MITTl'>;G A BID/PROPOSAL. FAILl'.RE TO COMPLY WITH THIS 
REQlTJREME.'ff ~IA Y RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED NON-RESPONSIVE. 

ALL OTHER TER.\IS A'ID CCVll>ITIONS OF THE SOLICITATION DOCl'ME:'>.TS ARE A.'ID SHALL 
RE:1-LAI'>; THE SA:1-IE. 

Analyst Nam<.: 
Procurement Analyst Direct Line: 239-533-8830 
I ,cc County Procurement t-.fanagcmcnt 
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Lee County 
, f, 

Postl•d Dat(': February 1-t 202-l 

Sol icit at ion :\'o.: B2-l001l21 F1 

Solicitation '.'llamr: .\.nnual Printing< 'ontr.ict 

Subj~l·t: .\.dd..:mlum :--:umber 3 

Pron1rt>menl \lanaJ!l'ml'nl Dt>partment 
2115 Second Stret•t, 1" Floor 

Fort \l~t>r~. FL 33901 
~lain Lim•: (239) 533-88St 

Fax Line: (239) -185-8383 
"" \I .ll'l'gnu:om/ procurement 

Thc folhm ing n .. 1m:;,ent, ..:laritication. addition, . d..:l..:tion~. and or modifications to U1..: ahov..: rcf,·r-..m..:..:d h,,l. l"hi~ 
addendum ~hall hcrc.1tkr h..: n:gar<l..:d as part of th..: soli..:itation. lk1ns not rcforcnccd herein remain unchanged. in..:luding 
the n::sponsc cl,1lc. Word~. phra,es or senl<.'TICc~ \\ ith a strikethrough rcpH.-scnt delction~ to the original solicitation. 
L'ndcrlim.-d 11ord, and hold-,,l. phra,i.:s or si.:nls,'11<:..:~ r.:pr,.;~.:nl additions lo th.: original soli..:it..,tion 

I. l.lPD.\TED BID SCII EDULE 

Th.: Bid Schedule ha, hccn updated and a rcYiscd Hid Schedule has hccn uploaded to the solicitation \\chpage on 
the Lee County l'rncurcmcnt wchs itc. 

Pka,..: ..:nsun: that vnur lirm h:1, ,Im, nloadl!<l the ri.:viscd Bid S..:h,.;,lul..: and ha,..: hci.:n ahlc to suc..:,:s,full~ use th.: 
1-:x.:cl fonnat. .-\ny tinn ha, ing cnmpatihility issues or <litliculty <l<)\\nl,>ading the l'L'\·i,i.:J Bid Schedule ncc<ls to 
..:ontact th.: Procurcin .. 'Tlt .\.nal~st fo1 U1is pn~icd at Uicir carli~t convcnicnc.:. Do not ,,ail until submission <L1y to 
download. l'rocurcmcnt is not rc,111ircd lo cxlL'Tld a do~ing due tot ·ontractor delay or difticulty in receipt of 
do11 nload or do.:umLnt~. 

lliddcrs l\11 'ST us<> the .\ddendum 3 Re"i,cd Bid S,·ht·<lulc F.xcd Form wht•n i.ubmitiing their bid . Failun• tu 
do so will rr~ult in Ridder h<'ing dC<'mrd non-n'Spun~in and thl'r<'fon, indigihk for award. 

2. Ql 1ESTIO!\S/ \'.\'S\\'F.RS 

I. 
in S..-ctio n 2 . 2-2 thrn 2- lJ is th,· ..-xact ~amc thing as 2-14 thrn 2-25. Per your 

.\ddendum 2. the pic tured em·elope r,rints in '.\lulti Color onh·. 

Am,wer 
llems 2-2 through 2-13 are plain envelopes ,~ith no print: [terns 2-14 through 2-25 are 
envelones II ith orint. 

BlDDl-.:R/PROPOSER IS AD\' ISED. \"Ol 1 \HE REQl ·au]) TO ...\Cl...:\TOWI.El)(;J,: RECEIPT OF TIIIS 
\l)J)E:\lll il\l \\1JEN Sl"J3;\IITTLW; \. BID/PROPOS.\L. F \UXRE TO CO\lPL \' \\Tnl THIS 

RF:Ql l fRE;\IEi\7. l\l \. Y RF.St 'I.TI!\ THE BIDOER/PROPOSER BF.I ·r, C"ONSJl)EREO :'\O. -RESPO ·sl\' E . 

.\I.L OTHER TER\IS \.\'I> ('0'\I>ITIO.'IS OF TIIE SOJ.ICIT.\TIO\" DOCLII\IE.\TS \RE . .\~I> Sil \LL 
REl\1.\1\' Tiff S.\\fE . 

. \.naly~I ~am.: 
ProcurL'TTlt:nl .\nal~st Din:..::t Line: 2'9-5:-.~-88:-0 
I.<:<: Count" Pro.:urcmenl !l.[anag<.m<:nl 
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EXHIBIT B 
FEE SCHEDULE 

The Vendor is the tertiary vendor for the line items listed below in Section 1. The 
County shall contact the primary vendor first for orders. If the primary vendor is 
unable to fulfill the need or meet the timeline required, the County may contact the 
secondary vendor. If the secondary vendor is unable to fulfill the need or meet the 
timeline required, the County may contact the tertiary vendor. Products are to be 
charged in accordance with the unit prices provided below. 

TERTIARY VENDOR FOR THE FOLLOWING ITEMS: 

Direct Impressions, Inc. 

SECTION I: BUSINESS CARDS 

Unit of Unit 
Item Description Measure Price 
1-1 Initial One- lime S.;-t Llp Fee for Busin.;-ss Card~ I.S S0.00 

1-2 One Sided. One Color.:::!" X 3 I :::!" (llorizontal) Bo, of 100 SI 5.00 

1-3 One SideJ. One Color.:::!" X 3 I 2" ( Huri1.nntal) Bo, of 500 S25.00 

l-4 One SiJed. Mul1icoll1r. :::!" X 3 I :::!" (Horizontal) Box or 100 S15 .00 

1-5 One Si Jed. M ulticoll1r. :::!" X 3 I 2" ( Hori1.untal J Box of 500 $:::!5.00 

1-6 T\\O Sided. One Color 2" X 3 I 2" ( I side I lori1ontal and I side Vertical) Box or 100 $15.00 

1-7 T\\o Sided. One (\,lor 2" X 3 I 2" l I '.>ide llorizontal and bide Vertical I Bo., of 500 S25.00 

[Remainder of the page is left intentionally blank] 
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The Vendor is the primary vendor for the line items listed below in Section 2 and 
Section 3. The County shall contact the primary vendor first for orders. If the primary 
vendor is unable to fulfill the need or meet the timeline required, the County may 
contact the secondary vendor. Products are to be charged in accordance with the unit 
prices provided below. 

PRIMARY VENDOR FOR THE FOLLOWING ITEMS: 

Direct Impressions, Inc. 

SECTION 2: ENVELOPE 

Unit of Unit 
Item Descriotion Measure Price 

2-1 Initial One-lime Set l ip Fee for Ell\dopcs LS $0.00 

2-2 # 10 White Wove Ell\ e lopes No \\'indm, (-U25" X 9.5") Bo, of 500 5.15.00 

1-3 # JO White Wo,c En, c lopcs No Windo\\ (-U25" X 9.5") B11x of I llOO b30.UO 

2--1 # 10 White Wo,c Envelopes No Winuo,, (-1.125" X 9.5") Bo;,. of:2000 $60.00 

2-5 # 10 White\\ o, e ln, e lope:, No \\ inuo\\ (-I. l 25" X 9.5" l B11\ 11f 31lUO '!,90.0ll 

2-o # 10 White \\'me Em elopes No \\'inuo,, (-1.125" X 9.5") Bo\ of-1000 $120.UU 

2-7 # JO White \\'o,c l:,melopcs No Windo\\ (-1.125" X 9.5" ) Bo, or 5000 $ 150.00 

2-ll # 10 \\'hite \\'me Em elopes With \\'indm, (-1.125" X 9.5") 81ix of 500 'I, 18.00 

2-9 # JO White \\O\e l ll\elopes With \\"inu1m (-1.125" X 9.5") Bo, of 1000 $3-UJO 

2- l Cl ff 10 \\'hit.: \\'o,e Em elopes With \\'indo,, (-1.125" X 9.5") Bo\ 11f 2000 $68.00 

2-11 # 10 White \\'o,e Emclop.::s With \\'inJ1m (-1.125" X 9.5") Bo, 111' 3000 SI 02.00 

2-12 # IO White\\ me fem elope:, With WinJo" (-1.125" X 9.5''1 Bo:-. of-1000 1il36.00 

2-13 II 10 White \\ove 1:,n,clope~ \l,,ith \\' inJo,, (-1. 125" X 9.5") Bm, 11f:iOOO $170.00 

2-1-1 11 Io StanuarJ No WinJm, Multi-Color White \\'o,e Ell\ ..:lopes (-1.125" X 9.5" I B1>\ of 500 S.-13.00 

2-15 ;: IO StanJarJ No Windo1, Multi-Coh1r Whit..: \\'cl\ c Fil\ elope~ (-1. 125" X 9.5" I Bo, of 1000 j,85.00 

2-16 P 10 StanJarJ No Windo1\ Multi-l'u lnr Whitt: \\'o,t: l: melorc:, (-1.125" X 9.5"1 Bil, 111'2000 $1611.00 

2-17 # IO Stanuaru No \\'inJo\\ Multi-Colnr White Wine Em !!lopes (-1.125" X 9.5" I Bo\ of 3000 s2-10.oo 

2-18 "IO StanJarJ No Wind1m Multi-Color White \\'m c Em elopes (-1.125" X 9.5" I Bo, or-HIOO $320.00 

2-19 # 10 StanJarJ No WinJ1m Multi-l'olllr \\ hitc Wo, c En, dopes (-1.125" X 9.5" l Bo, o I' 5000 $395.00 

2-.20 #IO StanJarJ \\'ith \\ inJll\l ~lulti-C\1lor \\ hitc \\ o, c [ n, c lopcs (-1.1.25" X 9.5") BO'( of 500 $-17.00 

2-21 # l O StanJarJ With \\'inJ111, 1'-lulti-Color Whitc \\'o, e En, dope:~ (-1.125" X 9.5" I Bnx of 1000 $89.00 

2-2.2 # HI S tandard \\ ith \\ inJo,, Multi-Color White \\'cl\,: Em clopcs (-1.125" X 9.5" l Bo\ lif.2000 $168.00 

2-23 # 10 Standard With WinJm1 Multi-Color \\'hitc Wme Ell\elopes (-1.125" X 9.5") Bo\ of 3000 $252.00 

2-2-1 11 IO Standard \\'ith \\'indo1, Multi-Color Whitc \\'oYe Envclopt:s (4.125" X 9.5") Bo, of-1000 $330.00 

2-25 # 10 St.inJard \Vith WinJ1m Multi-Color Whit.: \\'me E11\ elopt:s (-1.125" X 9.5'' I All\ or 5000 S-115.oo 
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Direct Impressions, Inc. 

SECTION 3: BROCHURES 

Unit of Unit 
Item Description Measure Price 
3-1 Initial One-Time: Sc.:t Up Fc.:c.: for Brnchurc.:!> IS $0.00 

3.2 13la.:k and White:. I la! f Fold ( 8.5'' X 11 ") t\1 o-sideJ Bu, uf 250 $29.00 

3 . .3 Black and White. llalrFolJ 18.5" XI l"l mo-sidcJ Bo, of 500 '.l,-l5.00 

3-4 Black and White:. llalf Fold ( 8.5" X 11 ") l\10-sidc.:d Bux of 1000 S79.00 

3-5 Blad. anJ White. llalf Fold (8.5'' X I I") t\10-~idc.:J Ou, uf2000 $150.00 

3-ti Black anJ White. I lalrFold 18.5" X 11") t\10-siJ..:d BL" of500o '.1,290.00 

3-7 Black anJ White:. rri-Flild (8.5" X I l"J !\lo-sided Bo, of 250 $29.00 

3-8 13lack anJ White. Tri-FolJ (8.5" X l l"J t110-siJcJ Bo, of 500 $-l5.00 

3-9 Black and\\ hite. Tri-Fold (8.5" XI I") t\\u-siJcJ Bu, of 1000 $79.00 

3-10 Black anJ White:. Tri-folJ 18.5" X 11" I 1110-siJc.:J Bo, uf 2U0U $150.00 

3-11 Black and 'white:. lri-Fold 18.5" XI l"J 1110-sideJ Bo, of500U $290.00 

3-12 Multi-Colur. llalfl·uld (8.5" X 1 I'') 1110-sideJ Bo, of 250 S55.00 

3-13 Multi-Color. Half I· old ( 8.5" X 11" l 111 o-sidcJ Bo, of 500 $89.00 

3-1-l Multi-Color. 1 lalf !·old l R.5" X 11" l two-sideJ Bo, of IO00 '!il75.00 

3-15 Multi-Color. l lalf Fold (8.5'' X 11 ") 1110-siJcd Box of2000 $290.00 

3-16 Multi-C(>]{lL I !al r l·olJ ( R.5'' X I I") I\\ o-siJcJ Bu-; uf5000 $356.00 

J-17 Multi-Color. Tri-FolJ (8.5'' X 11") l\10-sidc.:d B!>\ of250 $55.00 

3-18 Mulli-Culur. I ri-Fuld I 8.5" X I I") 111 u-sidcJ Bo, of5U0 $89.00 

3-19 Multi-Color. Tri-Fold (R.5'' :X I I") 11111-~iJc.:J Bo, of I00U ~175.00 

J-20 Mulli-Color. I ri-fold (8.5" X 11 ") 111 n-~iJc.:J Bo, of2000 S290.00 

3-21 Mulli-Colur. rri-Fuld (8.5" X 11 "l 111u-~iJcd Bo, of5000 $356.00 

J-22 Multi-Color. Gatc.:-FolJ (8.5" X 1-l") t110-siJc.:J Bo, oi".250 $60.00 

' "I' _, ___ .., Multi-Colnr. Gah:-FolJ (8.5" X 1-l"J 1110-sidc.:d Bo, ol 500 $99,00 

3-2-1 Mulli-Colnr. Gah:-1 olJ (8.5" X 1-l"J t110-siJc.:J Bu, of 1000 $185.00 

J-25 Multi-Color. Gah:-FolJ t8.5" X 1-l"J t110-sickd Bu:-. of2000 $299.U0 

3-26 Multi-Color. Gm.:-FolJ (8.5'' X 1-1") 1110-siJc.:J Bo, of 5000 S.1M.00 
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The County may Contact any Vendor holding a valid contract to obtain a price quote 
for the items listed in Section 4: CUSTOMIZED ITEMS. The work is intended to be 
authorized and awarded to the Vendor with the lowest quoted price for that project. 
The County reserves the right to complete such purchases in the manner that is in 
the best interest of the County at its sole discretion. 

Quote Basis 

SECTION 4: CUSTOMIZED ITEMS 

Item Description 

-+- I User Manuals - 16 Page Booklet on 70c::. McGregor Dull -I Collir Process 15 X 22-tinishcd 5.5 X 8.5 
li.ilded saddle stitch 

-k! Posti:ards-100-" Gloss:, Full Color Picture. ➔ X 6. Two-Sided 

-t-3 Postcards-I JO= Gloss) Full Color Picture.-+ X 6. Two-Sided 

➔-➔ Receipts-20-" Blue 2 X 3.5 Padded 50 Each 

➔-5 5S'\ 8.5'' 12 Page booklets. saddle stitch. interior blad. ink onl) on 60:: or simi lar. Four color CO\er 
(110 ~oots) with full bleeds on 80:: 1.!los~ 

➔-6 
8.5" \ 5.5" Pads on 201b. double-sided. White Bond \\ith cardboard backing. black ink onl). 110 

bleeds 

➔-7 -I":-. 8" bl)Okmarks on 80:-i glo~S) co\ er with bleeds. No spot colors. onl) cm) k equi, alents 

-1-8 8.5'' \ 11" sheeb. double-sided . no bleeds. Printed on 28 lb. Color Cop) Digital or similar paper. No 
spot colors. onh cm, k equi\ alents. Banded in stacks of 50. 

➔-9 l.eeWa) Letterhead - One Color. normal 8" \ 12" paper 

➔-10 LeeWa) 1\pplication Instructions - I Page. doublL' sided. Huske) 60== White 8 I 2 XI I-Two Color 

-1-1 I LeeWa) Applicatilin and Liceme Agreement• I Page. double sided. Huske) 60= \Vhite 8 I 2 X 11-
Two Calm 

[Remainder of the page is left intentionally blank] 
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EXHIBIT C 
INSURANCE REQUIREMENTS 

Lee County 
"'A I .,., 

lee County Insurance Requirements 

Mjnjmym lnsyrance Regyjrements: Risk Management In no way represents that the insurance 
required is sufficient or adequate to protect the vendors' interest or liabilities. The following are 
the required minimums the vendor must maintain throughout the duration of this contract. The 
County reserves the right to request additional documentation regarding insurance provided 

" Commercjal General ljabjljty · Coverage shall apply to premises and/or operations, products 
and completed operations, independent contractors, contractual liability exposures with 
minimum limits of: 

S1 .000,000 per occurrence 
S2,000,000 general aggregate 
$1,000,000 products and completed operat1om, 
S1 ,000,000 personal and advertising injury 

'1 Bysjness Auto Liabj(jty - The fallowing Auto'Tlob1le liability will be requ ired and coverage shall 
apply to all owned. hired and nan-owned vehicles use with minimum limits of' 

S1 ,000,000 combined single limit (CSL): or 
SS00,000 bodily injury per person 
S 1,000,000 bodily inJury per accident 
SS00.000 property damage per accident 

.:. Workers' Compensatjon - Statutory benefits as defined by FS 440 encompassing all operations 
contemplated by this contract or agreement to apply to all owners, officers, and employees 
regardless of the number of employees Workers Compensation exemptions may be accepted 
with written proof of the State of Flonda's approval of such exemption. Employers' liability will 
have minimum limits of: 

S500,000 per accident 
S500,000 disease limit 
$500,000 disease - policy limit 

• The required minimum limit of liability shown in a. and b . may be provided in the form of " E1Ccess 
Insurance" or "Commercial Umbrella Policies." In which case, a "Following Form Endorsement" 
will be required on the "E1Ccess Insurance Polley" or "Commercial Umbrella Policy." 
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Lee County Insurance Requirements 

Verification of Coverage; 

I. Coverage shall be 1n place pnor to the commencement of any work and throughout the duration of 
the contract. A certificate of insurance will be provided to the Risk Manager for review and approval. 
The certificate shall provide for the following: 

a. Under the Description of Operations, the following must read as listed: 

·'Lee County, a polit1ca/ subdivision and Charter County of the State of Florida. ,ts 
agents. employees. and public officials are automatic additional msureds and includes 
an automatic waiver of subrogation with regard to general ilab1/Jty. T/1e certificate holder 
1s an add1t1onat insured on a pnmary and noncontributory basis with regards to general 
liabilrty . .. 

h. The certificate holder must read as follows: 

Lee County, a political subd1v1s1on and Charter County of the Stale of Florida 
P.O. Box 398 
Fort Myers, Florida 33902 

Special Reaujrements; 

I . An appropriate "Indemnification" clause shall be made a prov1s1on of the contract. 

2. It is the responsibility of the general contractor to ensure that all subcontractors comply with all 
insurance requirements. 
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EXHIBIT D 

VENDOR BACKGROUND SCREENING AFFIDAVIT 

LeeCouC)ty 
' r 

VENDOR BACKGROUND 
SCREENING AFFIDAVIT 

Florida Statutes Chapter --135 gO\ ems required background screenings for ,lll) employees. 
contractors. subrnntractors. or agents of the Vendor \\ ho \\ i 11 haw contact \\ ith an) \ ulnerable 
rerson. as defined b) statute. or ,, ho othern ise are required to undergo a Level I or Level 2 
bad:ground screening in accordance,, ith Flclrida la\\. 

The VendL1r is responsible for ensuring that such required background screenings ar..:- conducted 
in accordance ,, ith FILlrida Statutes Chapter --135. Documentation of such i.:-omplcted background 
saeenings must be maintained for a perind Llf no less than five ( 5) years and are subject to audit 
b) Lee Count} at any time during such fi\c (5) )ear period. 

Under penalt.Y orpcrjul')·, I declare that I have read and understand the requirements stated 
above, and that all required background screenings shall be conducted in accordance with 
this arfidaYit. I further understand that there ma) be additional local. state. and federal 
regulations that may require background screening. and that the Vendor \\ ill be sold) 
responsible for comrl~ ing \\ ith ">uch legal requirements. Furthermore. the Vendor shall 
indemni(\ and hold Lee Count) harmless from any and all c laims or actions resu lti ,, from failure 
to comrly \\ ith this affida\ it. 

1gnature 
/j 

STATE OF ( -----
COUNTY OF { ?"' 

57cl,lc L)t:;7._ftNE~ J>,rsi./~n 
Name/Title ' 

The foregoing instrument was sworn to (or affirmed) and subscribed before me by means of ~s1cal 
presence or □ on line notarization. this 3___ day of ft14/1 /;1 ___ . by the above-named person 
and in their stated capacity, and is either personally known to me or who has produced the following type 

of identification: .· ,I/I Type of Identification 

(10., / v 'l-
[Stamp/seal required} ~--rt-t~"c..,:.,.---,,,.......,-,,-------

Signature, Notary Public 
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